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COUNTRY AND NATIONALITY CODES 



Country 
Code 


Nation- 
ality 
Code 


Country cited (Official name, if different, Nationality 
shown in parentheses) (* designates saa 
as official nam 


583 


57 


United States * 


506 


57 


U.S. Virgin Islands United States 


999 


99 


Unknown * 


+393 


B6 


Upper Volta (Bourkina Fasso) * 


695 


65 


Uruguay * 


410 


18 


Vanuatu * 


129 


34 


Veleze de la Gomera (Spain) * 


696 


81 


Venezuela * 


266 


V6 


Vietnam * 


525 


15 


Virgin Islands, British (British Virgin 






Islands) United Kingdom 


506 


57 


Virgin Islands, U.S. (U.S. Virgin Islands) United States 


506 


57 


Virgin Islands-unspecified (U.S. Virgin 






Islands) United States 


252 


47 


Volcano Islands (Japan) * 


583 


57 


Wake and Midway Islands (United States) * 


180 


15 


Wales (United Kingdom) * 


469 


11 


Wall is and Futuna Islands France 


469 


11 


Wall is Islands (Wall is and Futuna Islands) France 


414 


H8 


Washington Islands (Kiribati) * 


148 


12 


West Germany (Germany, Federal Republic of) * 


248 


70 


West New Guinea (Indonesia) * 


333 


34 


Western Sahara Spain 


465 


V7 


Western Samoa * 






Windward Islands: 


519 


H6 


Dominica * 


520 


G8 


Grenada * 


523 


16 


St. Lucia * 


524 


17 


St. Vincent and the Grenadines * 


216 


F8 


Yemen-Aden * 


267 


V9 


Yemen-Sanaa * 


139 


38 


Yugoslavia * 


301 


A6 


Zaire * 


344 


E9 


Zambia * 


354 


EV 


Zanzibar (Tanzania) * 


315 


H7 


Zimbabwe * 


700 




Born on board ship/plane 




YY 


Stateless * 


710 




Non-quota immigrant 


999 


99 


Unknown or not reported * 


+ Revised 
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P * 
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*CAUSE FOR EXCLUSION 



in there is more than one cause for exclusion given, code the most serious 
se. The seriousness of the cause is to be determined from the following 
er in groups of causes (see Cause for Exclusion codes) : 



Group Code 



, 1 
2 
3 
4 
5 
6 
7 

8 
9 
X 

V 



Subversive or anarchistic 

Criminals 

Violators or narcotic laws 

Immoral classes 

Mental or physical defectives 

Previously excluded or deported 

Stowaways 

Attempted entry without inspection or 

by false statements 

Attempted entry without proper documents 
Likely to become a public charge 
Miscellaneous 
Unknown or not reported 
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*CAOSE FOR EXCLUSION 



SYMBOL 



CAUSE 



ACT 



*00 

03 
' 09 



10 

11 

20 
30 

40 

41 
42 
43 

44 
45 

46 



Subversive or anarchistic 

Alien whose entry would be prejudicial to 
interest or welfare of the U.S. 

Subversive classes 

Alien who probably would after entry engage in 
subversive activities 

Criminals 

Admitted or convicted of a crime involving moral 
turpitude or acts which constitute essential 
elements of a crime 

Convicted of two or more offenses 

Violators of narcotic laws 

Immoral classes 

Mental or physical defectives 
Mentally retarded alien 

Insane alien 

Alien who has had one or more attacks of insanity 

Alien afflicted with phychopathic personality, or 
sexual deviation, or a mental defect 

Chronic alcoholic 

Afflicted with tuberculosis in any form, leprosy, 
or any dangerous contagious disease 

Alien with defect which may affect ability to earn 
living 



Iirmigration and 
Nationality Act 
Sec. 212 (a) 



(27) (33) 
(28) 

(29) 



(9) 
(10) 
(5) (23) 
(12) (13) 



(1) , as amended 
Oct. 3, 1965 

(2) 
(3) 



(4) , as amended 
Oct. 3, 1965 

(5) 



(6) 



(7) 
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SYMBOL 



CAUSE 



ACT 



50 
51 

60 
70 

80 

81 
82 

90 

XO 
XI 
X2 

X3 
X4 



Immigration and 
Nationality Act 
Sec. 212 (a) 

(16) 



Previously excluded or deported 
Had been previously excluded and deported 

Had been previously arrested and deported 

or had been removed (17) 

Stowaways (18) 

Attempted entry without inspection or by 
false statements (19) 

Attempted entry without proper documents 

Immigrant not in possession of valid visa, 
reentry permit, border-crossing card or 
other entry document, or a valid passport 
or other travel document (20) 

Quota immigrant with improper visa (21) 

Nonimmigrant not in possession of a valid passport 
or a valid nonimmigrant visa or border-crossing 
card (26) 

Likely to become a public charge (15) 

Miscellaneous 

Pauper, professional beggar, or vagrant (8) 

Polygamist, or practices, or advocates polygamy (11) 

Seeking to enter for purpose of performing skilled or 
unskilled labor (14) 

Ineligible to citizenship, or previously departed 

from U.S. to avoid service in armed forces (22) 

Entered from foreign contiguous territory having been 
brought by nonsignatory lines (24) 
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/iy 1984 
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I dfc N service 



*CAUSE FOR EXCLUSION 



SYMBOL 



CAUSE 



ACT 



X5 

X6 
XV 
X8 

VO 



Unable to read and understand some language 
(Over 16 years of age) 



Immigration and 
Nationality Act 
Sec. 212 (a) 



(25) 

Accompanying alien (30) 

Assisted for gain other alien to enter the U.S. (31) 



Foreign medical graduates not certified to practice 
in U.S. 

Unknown or not reported 



(32) 



* Revised 



Rev 



WV 71984 
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i> "Age i 










SCHEDULE / 


\ 








ACT 


FOPM 


PAPER AND 


ACT 


FORM 


PAPER AND 


ACT. 


FORM 


PAPER AND 


CODE 


NO. 


PUNCHING 


CODE 


NO. 


PUNCHING 


CODE 


NO. 


PUNCHING 






CODE 






CODE 






CODE 


W 


AR-11 


8 


1231 


G-149 


1 


57?b 


G-268 


1. 




DS-1423 


5 


2211 


G-151 


5 


5225 


G-26Q 


1 A 


B774 


G-2 


5 


1231 


G-152 


5 


5225 


G-272 


1 


171? 


G-4 


14 


1231 


G-155 


? 


5725 


G-7 7 3 


1 


W1 


G-7 


SA 


1252 


G-1.57 


5 


5275 


G-277 


5 


5??? 


G-8 


?2 


3232 


G-159 


5 


5225 


G-778 


5 


3732 


G-14 


1 


3232 


R-lfiO 


32 


5225 


G-279 


5 


3732 


G-19 


(Envpl ope) 


1231 


G-164 


5A 


5774 


G-282 


5 


3733 


G-22, 


Fi 


1231 


G-lfifi, 


2A 


5724 


G-284D 


5 




Scrips 






(Single 




5724 


G-784E 


5 


3733 


G-93, 


5 




c.y) 




5224 


G-284F 


5 




Spri RS 




1231. 


G-16ISA, 


13A 


5224 


G-284G 


5 


3737 


G-24 


4 




f Si ngle 




5224 


G-284H 


5 


B774 


G-?6 


3? 




cy) 




5224 


G-284T 


5 


571? 


G-?7 


1A 


1?31 


G-16fSB 


13 


5224 


G-284J 


5 


5212 


G-?R 


1 


1?31 


G-16fSC 


5A 


5224 


G-784K 


B 


B71? 


G-?Q 


B 


1231 


G-lfifiO, 


23A 


5224 


G-784L 


5 


1712 


G-3? 


?? 




(Single 




527/1 


G-784M 


B 


i 7B2 


G-33 


] 




cy) 




5274 


G-284N 


B 


3237 


G-4fi 


1 


1?31 


G-166E 


1 


5724 


G-284P 


B 


2711 


G-5 r >, 


1A 


1231 


G-167 


5A 


5724 


G-2840 


5 




(Sinqlp 




1231 


G-171 


5A 


5224 


G-284S 


B 




Cyl 




3233 


G-177 


5 


5224 


G-284T 


B 


7711 


G-6? 


1 


3233 


G-173 


5 


522^ 


G-284U 


B 


7711 


G-P3 


5 


3233 


G-174 


5 


5224 


G-784V 


B 


3761. 


G-68 


1 


1231 


G-176 


5A 


5774 


G-784W 


B 


5721 


G-7* 


9? 


32^1 


G-179 


5 


5724 


G-284X 


B 


1.2B? 


G-7Q 


1 


3232 


G-180 


24 


5224 


G-286 


B 


5771 


G-R4 


1 


3721 


G-182 


3G 


5224 


G-287 


BG 


B771 


G-7 


BA 


5224 


G-183 


5 


5224 


G-287A 


B 


B721. 


G-RR 


8 


3233 


G-186 


5 


57?4 


G-291 


73 


323? 


G-QQ 


5 


3233 


G-187 


5 


5224 


G-792 


BA 


3737 


G-ino 


15-5 


3233 


G-189 


5 


57?4 


G-293 


B 


3732 


G-in? 


l?-5 


3233 


G-103 


5 


5724 


G-79A 


1J 


B72B 


G-104 


5 


1727 


G-195 


8 


5224 


G-7P5 


R 


3733 


G-10BA 


B 


1231 


G-197 


5A 


5724 


G-796 


1A 


3?33 


G-infiR 


5 


5771 


G-701 


5A 


1722 


G-?97 


BA 


1??? 


G-IOQ 


5A 


5725 


G-7 04 


1A 


1212 


G-298 


3 


B772 


G-115 


5 


5224 


G-205 


5 


5224 


G-29Q 


B 


B724 


G-117 


14 


5224 


G-705A 


5 


5724 


G-799A 


B 


1731 


G-l?3 


5A 


5225 


G-208 


5 


1231 


G-307 


1A 


5??? 


G-l?9 


BJ 


5225 


G-221 


5 


1231 


G-304 


1 


1731 


G-13? 


1A 


5725 


G-254 


1A 


1231 


G-305 


1A 


B721 


G-133 


8 


5225 


G-259 


5 


1231 


G-306 


1A 


5??? 


G-134 


1A 


5225 


G-259A 


5 


1231 


G-317 


1A 


1731 


G-1.38 


1 


5225 


G-260 


1 


3232 


G-313 


B 


1731 


G-14? 


1 


5225 


G-764 


27 


3291 


G-317 


B 


].?31 


G-146 


1 


5225 


G-765 


1 


1231 


G-318 


B 
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SCHEDULE 


A 








ACT 


FORM 


PAPER AND 


ACT 


FORM 


PAPER AND 


ACT 


FORM 


PAPER ANC 


CODE 


NO. 


PUNCHING 


CODE 


NO. 


PUNCHING 


CODE 


NO. 


PUNCHING 






CODE 






CODE 






CODE 


3233 


G-319 


1 


5??? 


G-465 


2? 


1231 


G-599 


9 


125? 


G-324 


24 


B221. 


G-470 


5 


1231 


G-600A 


5 


2211 


G-325A. 


35 


3224 


0-475 


5 


52?? 


G-602 


1 


(Spanish) 


3224 


G-476 


5A 


5222 


G-602A 


1. 


221.1 


G-325C, 


5 


3??4 


G-477 


5A 


5?22 


G-603 


1 




(Foreign 




122? 


G-A81 


5 


5222 


G-604 


1. 


2211 


langungps) 
G-3?5D 1 


323? 
1.222 


0-483 


5A 
5 


5222 
5222 


G-608 


1 




G-32Q 


1 


5224 


G-484 


5M 


5222 


0-610 


1. 


3241 


G-330 


20 


1222 


G-492 


5 


5222 


G-610A 


1 


1231. 


0-333 


12 


1222 


G-495 


5A 


5?25 


0-613 


B 


1231. 


G-334 


1A 


124? 


G-499 


5 


5222 


G-614 


1 


1231 


0-335 


] 


124? 


G-499A 


5 


3?32 


0-618 


35 


323? 


G-337 


5 


5224 


G-503 


B 


5??5 


0-6?1 


1 


1231 


0-338 


8 


B224 


G-B04 


BA 


5222 


G-622 


B 


1.231 


G-340 


5A 


B??4 


G-505 


5 


3233 


G-623 


B 


3232 


G-342 


1 


5?24 


G-B07 


5A 


5222 


G-fS?4 


B 


3232 


0-347 


BA 


5225 


0-B08 


5 


5221 


G-6?5 


B 


323? 


G-350 


15 


5224 


G-512 


B 


5224 


G-626 


B 


3234 


G-351 


5A 


5224 


0-513 


5 


5222 


0-627 


5A 


2211 


G-355 


6 


5224 


G-B15 


B 


5222 


G-62.8 


B 


3232 


0-364 


B 


5224 


G-515A 


5 


5222 


G-6?9 


B 


3233 


G-368 


5 


5224 


G-515R 


5 


522? 


G-630 


B 


2211 


G-375 


3A 


B?24 


G-B16 


34 


5??2 


G-631 


B 


2211 


G-376 


5A 


5224 


0-517 


BA 


5222 


G-632 


B 


5223 


G-379 


B 


5225 


G-523 


5 


3??1 


0-633 


B 


1252 


G-380 


8 


1?2? 


G-5?5 


1 


5222 


G-635 


1 


1252 


G-384 


B 


122? 


G-527 


7 


3234 


G-6AO 


B 


1?5? 


G-386 


1 


5??4 


G-528 


B 


3241 


0-643 


31 


??11 


G-388 


1 


5224 


G-530 


B 


2211 


G-646 


B 


1251 


0-391 


BA 


3261 


0-531 


B 


122? 


0-647 


1 


3241 


G-392A 


5 


5??4 


G-B3? 


1A 


5?16 


G-650 


B 


5221 


G-393 


B 


5222 


G-537 


5 


??1 1 


0-651 


B 


5221 


G-39 4 


?? 


1 ?1? 


G-540 


BG 


3?34 


G-652 


B 


5221 


G-369 


BA 


121? 


G-541 


BG 


52?? 


0-659 


B 


5222 


G-4D3 


1A 


1?1? 


G-542 


50 


5??? 


G-665 


B 


5222 


G-405 


1 


3224 


G-5B6 


B 


5??? 


G-666 


R 


522? 


G-409 


B 


5221 


G-560 


24 


1?5? 


0-667 


B 


5222 


0-41 


5 


5221 


0-561 


?4 


1 ?31 


G-669 


B 


52?? 


0-414 


1A 


5224 


0-565 


1A 


1?31 


G-670 


B 


5??? 


0-414A 


1 


5224 


G-566 


5 


1?31 


G-671 


R 


5?2? 


G-428 


B 


5224 


G-570 


B 


3??4 


G-67? 


B 


5?25 


G-435 


5 A 


5224 


G-571 


B 


5??4 


G-673 


B 


5??? 


G-445 


1 


5224 


G-574 


5 


5??? 


G-676 


B 


5??? 


G-445A 


1A 


5225 


G-580 


14 


B??2 


G-677 


B 


5?2? 


G-446 


B 


5225 


G-581 


9 


5?2? 


0-687 


31 


5222 


0-45? 


1. 


1 ?31 


G-598 


8 


5??? 


G-689 


B 


3211 


G-462 


5 


1231 


G-598A 


9 


B?23 


0-69? 


B 
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SCHEDULE A 



FORM 


PAPER AND 


ACT 


FORM 


PAPER AND 


ACT 


FORM 


PAPER AND 


NO. 


PUNCHING 


CODE 


NO. 


PUNCHING 


CODE 


NO. 


PUNCHING 




CODE 






CODE 






CODE 


G-6Q? 


B 


1?52 


G-772 


5 


2211 


T-71 


1 


G-694 


5 


1252 


G-774 


5 


121? 


1-79 


1A 


G-697 


5G 


12R2 


G-775 


5 


1212 


1-80 


1 


G-6Q8 


5 


522? 


G-777 


1 


1?1? 


1-83 


1A 


n-700 


5 


5?2] 


G-778A 


25 


3?23 


I-89A 


23 


G-701 


5 


5221 


G-778B 


8 


1212 


1-99 


1 


0-70? 


5 


5?21 


G-778C 


21. 


121? 


T-110 


1 


G-703 


5 


5221 


G-779 


1 


1?1? 


T-114 


1A 


G-704 


B 


5221 


G-7RO 


1 


121? 


1-122 


2 


G-70B 


5 


5222 


G-782 


5 


221] 


T-126 


? 


G-706 


B 


5222 


G-7R3 


B 


5212 


1-138 


1 


G-707 


14 


1252 


G-786 


5 


125? 


1-141 


1A 


G-710 


5 


5222 


G-7S7 


5 


1212 


T-147/T-147 


G-734 


5 


5216 


G-790 


5 




(Spanish) 


5 


G.-715 


14 


5216 


G-791 


5 


121? 


I-148/I-148 


G-719 


5 


5216 


G-792 


1 




(Spanish) 


1 


G-722 


B 


5216 


G-7Q3 


1 


1?B? 


T-157 


?2-26 


G-723 


?4 


5216 


G-795.1 


1 


1?52 


1-166 


1 


G-7?5 


B 




-.3 




3291 


1-167 


5A 


G-726 


5 


5216 


G-796 


5 


1?5? 


1-170 


BA 


G-728 


5 


5216 


G-7Q7 


5 


2211 


T-175 


1 


G-729 


5 


5216 


G-7Q8 


5 


1231 


T-176 


B 


G-730 


5 


5222 


G-800A 


5 


1231 


T-177 


1 


G-732 


5 


5222 


G-ani 


5 


1?31 


I-177A 


1 


G-733 


5 


5222 


G-802 


5 


1252 


1-188 


1 


G-734 


B 


5?22 


G-8DA 


5 


2211 


T-190 


1 


G-736 


5 


5222 


G-805 


5 




(Single 




G-737 


5 


1212 


G-06 


5 




cy) 




G-739 


5 


1212 


G-807 


5 


2211 


T-191 


1A 


6-7*4 


B 


1212 


G-808 


Ull 


2211 


T-192 


1A 


G-745 


R 


5216 


G-809 


1 


2211 


T-193 


1 A 


G-747 


B 


5216 


G-810 


1 


??11 


1-202 


1 


G-748 


5 


3231 


G-811 


5 


1?5? 


1-205 


2A 


G-749 


B 


5?21 


G-814 


8 


2?11 


1-21? 


1A 


G-750 


5 


5221 


G-815 


8 


1231 


T-?14 


1.A 


G-7B1 


5 


5221 


G-817 


5 


1231 


I-214S 


1 


G-752 


B 


5?10 


G-818 


1 




(Spanish 


) 


G-754 


B 


5222 


G-820A 


5 


1231 


I-215W 


1 


G-757 


B 


5222 


G-820R 


5 


1?B1 


I-?16 


B 


G-7B8 


5 


5222 


G-820C 


5 


1252 


I-217A 


1 


G-759 


5 


5222 


G-821 


5 


1?5? 


I-??OA 


1A 


G-760 


B 


1?5] 


1-43 


5A 


1?52 


T-220R 


1A 


G-764 


B 


1222 


1-^4 


5 


1?52 


1-229 


1 


G-76B 


5 


1?5] 


1-46 


1 


1252 


1-241. 


1 


G-767 


1 


1221 


T-^8 


5 


2211. 


I -243 


1A 


G-768 


B 


1222 


T-50 


5 


125? 


1-246 


1 A 


G-770 


5 


1212 


1-57 


5 


1231 


1-247 


1 


G-771 


B 


2211 


T-60 


1A 


1?51 


T-249 


BN 



7 1984 



TM# 
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SCHEDULE A 



ACT 


FORM 


PAPER AND 


ACT 


FORM 


PAPER AND 


CODE 


NO. 


PUNCHING 


CODE 


NO. 


PUNCHING 






CODE 






CODE 


121? 


[-753 


1. 


3732 


T-404A 


1 


3291 


T-258 


1A 


171? 


1-407 


1A 


1.717 


1-259 


? 


171? 


T-418 


? 


1?]? 


T-25QA 


1 


171? 


1-419 


24 


.1717 


T-259B 


1A 


121? 


1-420 


1 


3791 


T-260 


1A 


1?1? 


I-470A 


1 


3781 


1-26] 


26 


121? 


1-421 


2A 


1731 


I-263W 


1 


3232 


1-473 


1 


1757 


1-264 


1 


121? 


I-4?5 


1A 


1731 


1-265 


1 


171.7 


1-426 


1 


1757 


1-267 


19 


121? 


1-477 


5 


175? 


1-269 


5 


1712 


1-429 


5 


17B7 


1-270 


1 


175? 


1-438 


14 


1757 


T-271 


1 


175? 


I -438 


14 


7711 


1-272 


1 




(French) 




1717 


1-281 


1 


1.252 


I -438 


14 


1757 


1-284 


1 


(Spanish) 


1.25? 


1-287 


1 


1212 


1-443 


35 


175? 


1-287A 


2 


7711 


1-468 


5 


175? 


I-287R 


9 


328] 


1-470 


1A 


175? 


T-288 


1 


3281 


I. -471 


1A 


7711 


T-290A 


23A 


2711 


1-478 


5 


7711 


I-2TO 


1A 


??n 


I-483A 


1A 


7711 


I-2QOC 


1A 


??11 


1-488 


1A 


1731 


1-293 


1A 


125? 


1-497 


1 


3791 


I-29B 


1 


2711 


T-508F 


1 


329] 


T-297 


4 


2711 


1-509 


] A 


5775 


1-301 


1 


175? 


1-510 


1A 


171? 


1-310 


1 A 


7711 


1-515 


1 


1.71? 


1-31? 


2A 


??11 


1-516 


1. 


1731 


1-314 


1 


2711 


1-517 


1 


2711 


T-320R 


1A 


373? 


1-531 


5 


5725 


1-373 


1 


3232 


1-536 


2? 


379] 


1-378 


1 


1212 


1-556 


5 


3791. 


1-329 


1 


1212 


1-560 


31M 


37Q] 


T.-.340 


1 


121? 


1-561 


?A 


7711 


1-349 


2 


7211 


1-564 


1 


171? 


T-351 


1A 


2211 


1-566 


1 


7711 


1-356 


?A 


7711 


1-567 


1 


1712 


1-371 


5 


1212 


1-577 


5 


125? 


1-380 


1A 


171? 


I-577A 


5 


1251 


1-385 


8 


2711 


1-590 


1A 


1.751 


1-386 


5 


2211 


1-591 


1 


1251 


1-387 


5 


2711 


1-595 


5A 


1251 


T-.388 


5 


2211 


1-603 


5 


5725 


1-391 


1A 


7711 


T-604 


5A 


1212 


1-392 


1A 


1712 


1-605 


5 


5225 


1-395 


1 


2711. 


1-607 


1 



ACT 


FORM 


PAPER AND 


CODE 


NO. 


PUNCHING 






CODE 


1231 


1-609 


5 


1231 


1-610 


5 


1212 


1-615 


3F 


2211 


1-616 


5 




Sen es 




2211 


1-617 


5 




Sen' PS 




5212 


T-61R 


5 


1752 


1-619 


5 


174] 


1-620 


5 


1.741 


1-621 


5 


1741 


1-622 


5 


1741 


1-623 


5 


174] 


1-624 


5 


1241 


1-625 


5 


1.241 


I-K26 


5 


1241 


1-627 


5 


124] 


1-628 


5 


1241 


1-629 


5 


124] 


1-629A 


5 


1241 


1-630 


5 


124] 


1-631 


5 


1241 


1-632 


5 


1241 


1-633 


5 


1241 


1-634 


5 


1.24] 


1-635 


5 


1241 


1-636 


5 


1741 


1-637 


5 


1231 


1-641 


8 


123] 


1-641 A 


8 


2711 


1-643 


1 


2211 


1-644 




2211 


1-64R 


5 


5212 


1-703 


5A 


1212 


1-704 


1? 


2110 


1-725 


9 


2211 


1-726 


5 


5271 


M-l 


1 


5271 


M-]A 


17 


5221 


M-3 


1 


5?21 


M-6 


] 


1251 


M-47 


5 


5721 


M-51 


File Folder 


1251 


M-63 


11 


5222 


M-68 


18-5 


5212 


M-69 


18-5 


3232 


M-89 


3 


2711 


M-91 


5 
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SCHEDULE A 


ACT 
CODE 


FORM 
NO. 


PAPER AND 
PUNCHING 


ACT 
CODE 


FORM 
NO. 


PAPER AND ACT FORM PAPER AND 
PUNCHING CODE NO. PUNCHING 






CODE 






CODE CODE 


3241 


M-102 


27-5 


2211 


N-38 


2 


5222 


M-109 


8 


221.1 


N-39 


1 


1212 


M-114 


5M 


2211 


N-40 


1 


5222 


M-117 


CO Use 


2211 


N-240 


1 






Only 


2211 


N-300 


1A 


5222 


M-11.8 


CO Use 


2211 


N-305 


14 






Only 


2211 


N-3.38 


1 








2211 


N-340 


1 


3232 


M-134 


21 


2211 


N-341 


1 


3213 


M-143 


5 


2211 


N-400B 


1A 


1231 


M-150 


8 


2211 


N-403 


IB 


?211 


M-154 


32 


2211 


N-404 


IB 


323? 


M-156 


5 


2211 


N-410 


IB 


3232 


M-175 


3 


2211 


N-414 


9 


3232 


M-177C 


5 


2211 


N-417 


1 


L231 


M-179 


22 


2211 


N-425 


1 


3232 


M-180 


12 


2211 


N-430 


1 


3241 


M-186 


35 








5224 


M-187 


8 


221.1 


N-458 


1A 


5212 


M-188 


5 


2211 


N-472 


1 


5212 


M-188 


5 


2211 


N-475 


1 




Spanish 




2211 


N-47(5 


1A 


5222 


M-189 


24 


2211 


N-601 


1 


5222 


M-190 


24 


2211 


N-602 


1 


5222 
5222 


M-191 
M-192 


24 
24 


2211 


N-604 


1 


5222 


M-193 


24 








5222 


M-194 


24 








?211 


M-195 


1 








??.!! 


M-1Q5 


1 










Spanish 










3232 


M-196 


39 








$232 


M-1%A 


39 








3232 


M-197 


5 








>21.1 


M-201 


5 








>2?2 


M-203 


18-5 








1222 


M-208 


5 








'241 


M-221 


8 








1241 


M-222 


8 








1211 


N-3 


2A 








1225 


. N-7 


1 








'?!] 


N-12 


(Envelope) 








( 211 


N-13 


(Envelope) 








'211 


N-14 


1 








'211 


N-14A 


1 








'211 


N-2B 


1A 








'211 


N-30 


8 








'211 


N-3B 


1A 
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SCHEDULE R 



FORM 


ACT 


FORM 


ACT 


FORM 


NUMBER 


CODE 


NUMBER 


CODE 


NUMBER 


AP.-d 


5?24 


G-514. 1 


2211 


T-129F 


G-16 


5?.?2 


G-559 


2211 


1-130 


0-40 


5?24 


G-5R7 


2211 


1-131 


G-51 


1.251 


G-589 


2211 


1-1.32 


0-56 


1251 


G-590 


2211 


T-134 


0-56 (Spanish) 


1231 


G-^00 


221.1 


1-140 


G-79A 


1231 


G-fiDDA 


1252 


1-154 


0-93 


?211 


0-601 


1252 


T-154A 


0-94 


5222 


0-61 5 


1252 


1-156 


G-ion 


3232 


G-617 


1212 


1-160 


0-1.02 


1251 


G-fil 9 


1212 


I-160A 


0-11.9 


221.1 


G-620 


1252 


1-161 


G- 1.1 PA 


3234 


0-639 


1252 


1-164 


G-13Q 


3232 


G-641 


2211 


T-1.71 


G-143 


3?32 


0-644 


2211 


T-171C 


0-166 (C. Overleaf) 


3234 


G-65R 


2211 


I-171F 


G-166A (C. Overleaf) 


5225 


0-711 


2211 


I-1.71H 


G-166D (C. Overleaf) 


5225 


G-712 


1212 


1-178 


G-170 


5225 


G-722 


in? 


1-180 


0-202 


3223 


0-731 


2211 


1-1.81 


G-211 


5222 


0-742 


2211 


1-185 


G-250 


5222 


0-743 


2211 


1-1.86** 


G-251 (4 Part) 


3232 


0-756 


2211 


1-190 


G-251 (6 Part) 


1252 


0-773 


2211 


1-194 


G-?B3 


1252 


0-776 


1212 


T-1Q5 


0-261 


3231 


G-B19 


1231 


1-200 


0-262 


2211 


T-17 


1251 


1-203 


G-266 


2211 


I-17A 


1251 


I-203A 


G-31.2A 


2211 


T-1.7R 


2211 


T-?in 


G-312B CO Use Only 


??11 


I-20A-B 


2211 


1-21.0 (Spanish) 


0-321 CO Use Only 


?211. 


T-20-in 


2211 


1-210 (French) 


0-325 


2211 


I-20M-N 


1222 


1-?13 


G-325A 


3233 


1-23 


1.231 


1-21.4 


G-325R 


32Q1 


1-38 


1231 


1-214 (Spanish) 


G-325C 


32Q1 


T-39 


1231 


T_?14 (French) 


0-343 


3291 


1-41 


l.?31 


1-21.4 (Portuguese) 


R-352A-F 


1212 


1-68 


1231 


1-214 (Greek) 


G-3B3 (AAR) 


2211 


1-72 


1231 


1-214 (Italian) 


G-3fiO 


125? 


1-77 


1231 


1-214 (Chinese) 


G-360 (AnP)CO Use Only 


2211 


I-R8 


1231 


I-214A 


G-3fil 


3223 


1-89 


1231 


I-215B 


G-3R1. Visa Co Use Only 


2211 


1-90 


1231. 


1-215C 


G-373 


1212 


1-92 


1252 


1-217 


G-3R? 


1212 


1-94 


1231 


1-221 


G-39J? 


121.2 


1-94 (Spanish) 


1231 


1-22.1 S 


G-440A-B 


1212 


I-95A-B 


1231 


1-234 


0-463 


2211 


1-102 


3291 


1-256A 


G-514 


2211 


T-129B 


1231 


I-263A 
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SCHEDULE B 



ACT 


FORM 


ACT 


FORM 


ACT 


FORM 


CODE 


NUMBER 


CODE 


NUMBER 


CODE 


NUMBER 


1231 


T-263R 


2211 


1-589 


2211 


M-161 


1231 


I-263C 


2211 


1-594 


2211 


M-162 


1222 


1-274 


2211 


1-600 


2211 


M-163 


1712 


1-275 


2211 


1-600A 


2211 


M-164 


1231 


1-277 


2211 


1-601 


321] 


M-166 


1251 


1-286 


2211 


1-602 


3261 


M-177A 


2211 


1-791. 


2211 


1-612 


3261 


M-177B 


2211 


1-797 


2211 


1-613 


5222 


M-198 


1252 


1-794 


124] 


1-638 


2211 


M-7 10 


2211 


1-796 


2211 


1-645 


5272 


M-212 


3291 


1-299 


1252 


1-647 


5??? 


M-213 


5225 


1-305 


1251 


1-701 


5222 


M-214 


5225 


1-306 


2211 


1-702 


5222 


M-223 


1231 


1-326 


7.211 


M-7 


5772 


M-.224 


2211 


1-327* 


2211 


M-8 


5222 


M-225 


3291 


1-342 


2211 


M-9 


3773 


M-226 


5225 


1-350 


2711 


M-35 


5774 


M-777 


1212 


1-352 


2211 


M-39 


221.1 


M-730 


2211 
2211 
2211 


1-357 
1-358 
T-393 


2211 
2211 
2211 


M-40 
M-41 
M-42 


3211 
5224 
721] 


M-231 
M-732 
M-233 


1212 


1-408 


22] 1 


M-43 


2?11 


M-235 


1212 


I -409 


221.1 


M-44 


271] 


M-24? 


1212 


1-410 


2211 


M-45 


5225 


N-4 


1217 


1-418 


2211 


M-46 


5225 


N-4 1 


1212 


1-444 


2211 


M-50 


5225 


i ' ^ 1 

N-5 


2711. 


T-464A-E 


2211 


M-50 (Spanish) 


2211 


N-17 


3281 
22]] 
2211 
2711 

2211 
2211 
2211 
2211 


1-469 
1-485 
I-485A 
I-485C 
1-486 
1-506 
1-508 ABCD 
1-512 


5224 
17?? 

2211 
2711 
2711 
3291 
2211 
1212 


M-71 
M-73 
M-74 
M-76 
M-77 
M-87 CO Use Only 
M-93 


221] 
2211 
2211 

2211 
7211 
7211 
2211 


N-17 (Spanish 
N-315 
N-340A 
N-400 
N-40? 
N-405 
N-407 


2711 
2211 
3232 
2211 

2211 
2211 


1-527 
1-526 

1-530 
1-538 
1-539 
1-54] 
I -541 (Spanish) 


3241 
371] 
2211 
3211 
1231 
3232 
3732 


M-97 
M-lll 
M-113 

M-115 
M-123 
M-124 
M-125 


2211 
7211 
721] 
2211 
7711 
2711 
2211 

991 1 


N-414A 
N-422 
N-426 
N-430A 
N-445,A,B 
N-455 


2211 
2711 
1212 
1212 
2211 
2211 


1-542 
1-543 
1-546 
1-546 (Spanish) 
1-570 
1-571 


373? 

3232 
323? 
2211 
3233 
1222 


M-126 
M-127 
M-131 
M-132 
M-151 
M-157 


c/1 1 

2211 

2211 
2211 
7211 
2211 


N-470 
N-480 
N-481 
N-484 
N-485 
N-550 
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SCHEDULE B 

FORM ACT FORM ACT FORM 

NUMBER CODE NUMBER . CODE NUMBER 

N-B60A 

N-560AA 

N-561. 



N-570 
N-B77 
N-578 
N-581 
N-600 



u> ordered annually 
\ugust . 

>p ordpred annually 
: pbrua ry 1 . 



TM# 

1984 



o 



Generally, controlled correspondence will not be transferred to a 
different file unless that file is available. In the event controlled 
material is forwarded to another office to be placed in a different file, 
the office forwarding the material will advise the Confidential Records 
Unit, Central Office. The office receiving the controlled material in 
this case must notify the Confidential Records Unit in the Central Office 
of the new file number into which the correspondence was filed. 

10. Central Office Control Index. The Central Office shall establish and 
maintain a control index for all material placed under Form G-352 
correspondence control which is located in the Confidential Records Unit. 
Form G-352A is filed alphabetically pending the return of the final 
disposition copy, Form G-352F. 

Every month the index shall be audited and follow-up requests for final 
disposition shall 'be made by: (a) duplicating the G-352A and noting it as 
a request for disposition for controlled materials which must be made 
within 60 days of the date of the follow-up request; and (b) forwarding 
the duplicate G-352A to the appropriate office, section or division. The 
original G-353A shall be noted "final Disposition requested (date) " 
and refiled in the index. When the request for final disposition of the 
controlled information is received on the duplicate G-352A, the 
responsible office, section or division shall ascertain immediately the 
whereabouts of the controlled materials, execute the relating G-352F and 
forward it along with the duplicate G-352A to the Confidential Records 
Unit. 

In the event that a final disposition is not received within 30 days 
following the date of request, a photocopy of the relating G-352A shall be 
made and forwarded to the Security Officer of jurisdiction with a request 
to perform appropriate administrative follow-up. 

11. Controlled Information Index. All field offices shall establish and 
maintain a "master" or central Controlled Information Index for all 
incoming controlled materials and all materials placed under Form G-352 
correspondence control. The Controlled Information Index shall be 
comprised of Forms G-353, Controlled Information Index Card. 

A Controlled Information Index shall be located in the Records section of 
each files control office and in each field office which does not receive 
correspondence through a FCO. Upon initial receipt of incoming controlled 
correspondence, Forms G-353A and B shall be executed for all of the 
controlled documents which comprise the correspondence. The G-353B copy 
shall be retained and filed in the Controlled Information Index. The 
G-353A shall be attached to the controlled material and forwarded to the 
office, section or division responsible for disposition. When final 
disposition is made, the G-353A along with the G-352F (Disposition Record 
Copy) shall be returned to the Records section or the office maintaining 
the Controlled Information Index where the relating G-353B and any 
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relating duplicate G-353B used in follow-up requests for disposition, 
shall be purged and the G-353A filed for a period of one year in the 
Index. 

Every six months the Controlled Information Index shall be audited to 
destroy all Forms G-353A which are one year old and to initiate follow-up 
requests for the final disposition of all controlled materials documented 
by a G-353B executed six months prior to the audit- A follow-up request 
for final disposition shall be made by; duplicating the G-353B and noting 
it as a request for disposition for controlled materials which must be 
made within 60 days of the date of the follow-up request; and forwarding 
the duplicate G-353B shall be noted "final disposition requested (date) " 
and placed in a separate 60 day call-up or "tickler 88 part of the 
Controlled Information Index. When a request for final disposition of 
controlled information is received on duplicate G-353B, the responsible 
office, section or division shall ascertain immediately the whereabouts of 
the controlled materials, execute the relating G-352F and forward it along 
with the G-353A and the duplicate G-353B to the Records section or office 
maintaining the Controlled Information Index. 

In the event that a final disposi: ion is not received within 60 days 
following the date of request, a t-hotocopy of the relating G-353B shall be 
made. It shall be forwarded to tre assigned or designated Security 
Officer of jurisdiction with a re. : -jest to perform appropriate 
administrative follow-up. 

It is the responsibility of each erf ice, section or division in a field 
office to execute Form G-353 when correspondence is placed under initial 
G-352 control. When this occurs, r_he executed G-353B must be forwarded 
immediately to the Controlled Information Index for filing. The G-353A 
shall be retained pending disposition of the controlled correspondence. 
If, prior to forwarding G-353B, final disposition is made of the 
correspondence placed under control, the G-353B shall be destroyed and the 
G-353A along with the executed G-352F shall be forwarded to the Controlled 
Information Index. 

12. Destruction of Controlled Material. Controlled material may be 

destroyed upon written authorization from the local security officer of 
the Service involved. Report the destruction to the Central Office on 
Form G-353F when the material has not yet been placed in a file. If the 
material was placed in a file and controlled by Form G-352, notify the 
Central Office Confidential Records Unit of the destruction by memorandum, 
furnishing the subject and the serial number appearing on the 
"Correspondence Control Notice." Memoranda and Forms G-352 reporting the 
destruction of controlled material will also contain the following 
information: 

a. Method of destruction used. 

b. Time and place of destruction,, 

c. Reason for such destruction 

d. Name of witness or witnesses present during destruction. 
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Accounting For Financial Transactions By Project 

1- Purpose The purpose of this section is to provide instructions and 
descriptions for the accounting of financial transactions by project. 

2. General. 

a. Use. Financial transactions are normally accumulated and controlled at 
the program element level, but approved specific projects require 
accumulation at a lower detail level (project level). Obligation and 
expenditure documents for these projects are then charged to the 
approved three digit project code. A valid project may be charged to 
more than one program element. 

b. Approving and establishing. Project codes are a means of identifying 
costs incurred for a specific purpose in order to provide a means of 
tracking them within the budget process. Finance coordinates the 
approval of establishing, modifying and deleting project codes with the 
Program Managers and the Budget Staff. The project code is comprised 
of three numerical digits. The first digit of the project code is 
derived from the last digit of the fiscal year in which the project was 
established (except projects for reimbursements, which are coded with 
an "R"). The second and third digits of the code represent the 
sequence in which the projects were established during the fiscal 
year. Exhibit No. 1 contains a list of projects approved for use in 
the current fiscal year. 

3. Method of Accumulating Costs and Obligations. 

a. Personal Services. Add the three digit project code to the employees' 
regular accounting classification codes. 

(1) For employees assigned to an approved project on a full time 
basis, process their accounting classification code with the 
three digit project code through JUNIPER. 

(2) When employees spend eight or more hours during a pay period on an 
approved project, report these hours on a separate line of the 
Time and Attendance Report, Form DOJ-296. Show the regular 
accounting classification code with the three digit project code 
added. 

b. Other obligations and expenditures. When accounting documentation is 
prepared for a transaction benefitting an approved project, enter the 
project code on the document after the program element code. A 
transaction that cannot be directly related to an approved project 
should be charged at the program element level only. 
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004 - TRAINING. Obligations charged to this project include tuition, 
travel , per diem, contracts, supplies and miscellaneous costs incurred for 
training that has been directed from the Central Office in a Servicewide 
program. This project code, along with the appropriate training program 
element, should be assigned to all documents pertaining to such training 
programs. The project manager is the Director, Training Division. 

005 - REPAIRS AND ALTERATIONS. Obligations charged to this project 
include repairs, maintenance and alterations to leased facilities and to 
Government-owned buildings and structures for which the Service is the 
holding agency. Obligations are usually coded to object classes 25, 26 or 
32 and always to the Construction and Engineering program (3261). The 
project manager is the Chief, Engineering Branch. 

011 - MASTER INDEX REMOTE ACCESS (MIRAC). MIRAC is the decentralized 
access to the centralized Master Index System data base containing file 
locator information to the Service's case files housed in the File Control 
Offices. Obligations charged to this project include site preparation 
(circuits/modems) installation costs, travel, per diem, training, start-up 
computer supplies, cabling, rental of terminal hardware configurations, 
rental of communications (circuits/modems) services, purchase of dial-up 
terminals, contractor services for software development, contractor 
services for preparation of training materials, maintenance contracts for 
terminal hardware configurations and communication support (circuits/ 
modems), and any other support costs in fulfilling mission goals of MIRAC. 
The project manager is the Associate Commissioner, Information Systems. 

012 - RESOURCE EFFECTIVENESS SYSTEM. This project is used to capture 
obligations incurred to develop the analytical capabilities necessary to' 
insure that budget resources are allocated in a cost effective manner; 
including the development of automated budget systems. The project manager 
is the Director, Budget Staff. 

013 - FORENSIC DOCUMENT LABORATORY. The INS Forensic Document Laboratory 
was established to provide services to the field to assist in the detec- 
tion/prosecution of fraudulent documents, fraudulent schemes, counter- 
feiters and alien smugglers; and to help in the prosecution of major 
conspiracy cases. The purpose of this project is to isolate and accumulate 
those costs associated with the operation of the Forensic Document 
Laboratory. Obligations charged to this project include salaries and 
benefits of assigned personnel, equipment and supplies, facility rent, 
professional manuals and other items necessary for conducting scientific 
examination and analysis of identity and travel documents, travel and 
transfer costs for laboratory personnel, printing, and any other allowable 
expenditures associated with the operation of the laboratory. The project 
manager is the Director, Intelligence. 
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Generally, controlled correspondence will not be transferred to a 
different file unless that file is available. In the event controlled 
material is forwarded to another office to be placed in a different file, 
the office forwarding the material will advise the Confidential Records 
Unit, Central Office. The office receiving the controlled material in 
this case must notify the Confidential Records Unit in the Central Office 
of the new file number into which the correspondence was filed. 

10. Central Office Control Index. The Central Office shall establish and 
maintain a control index for all material placed under Form G-352 
correspondence control which is located in the Confidential Records Unit. 
Form G-352A is filed alphabetically pending the return of the final 
disposition copy, Form G-352F. 

Every month the index shall be audited and follow-up requests for final 
disposition shall be made by: (a) duplicating the G-352A and noting it as 
a request for disposition for controlled materials which must be made 
within 60 days of the date of the follow-up request; and (b) forwarding 
the duplicate G-352A to the appropriate office, section or division. The 
original G-353A shall be noted "final Disposition requested (date) " 
and refiled in the index. When the request for final disposition of the 
controlled information is received on the duplicate G352A, the 
responsible office, section or division shall ascertain immediately the 
whereabouts of the controlled materials, execute the relating G-352F and 
forward it along with the duplicate G-352A to the Confidential Records 
unit. 

In the event that a final disposition is not received within 30 days 
following the date of request, a photocopy of the relating G-352A shall be 
made and forwarded to the Security Officer of jurisdiction with a request 
to perform appropriate administrative follow-up. 

11. Controlled Information Index. All field offices shall establish and 
maintain a "master" or central Controlled Information Index for all 
incoming controlled materials and all materials placed under Form G-352 
correspondence control. The Controlled Information Index shall be 
comprised of Forms G-353 , Controlled Information Index Card. 

A Controlled Information Index shall be located in the Records section of 
each files control office and in each field office which does not receive 
correspondence through a FCO. Upon initial receipt of incoming controlled 
correspondence, Forms G-353A and B shall be executed for all of the 
controlled documents which comprise the correspondence. The G-353B copy 
shall be retained and filed in the Controlled Information Index. The 
G-353A shall be attached to the controlled material and forwarded to the 
office, section or division responsible for disposition. When final 
disposition is made, the G-353A along with the G-352F (Disposition Record 
Copy) shall be returned to the Records section or the office maintaining 
the Controlled Information Index where the relating G-353B and any 
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relating duplicate G-353B used in follow-up requests for disposition, 
shall be purged and the G-353A filed for a period of one year in the 
Index . 

Every six months the Controlled Information Index shall be audited to 
destroy all Forms G-353A which are one year old and to initiate follow-up 
requests for the final disposition of all controlled materials documented 
by a G-353B executed six months prior to the audit. A follow-up request 
for final disposition shall be made by: duplicating the G-353B and noting 
it as a request for disposition for controlled materials which must be 
made within 60 days of the date of the follow-up request; and forwarding 
the duplicate G-353B shall be noted "final disposition requested (date) " 
and placed in a separate 60 day call-up or "tickler" part of the 
Controlled Information Index. When a request for final disposition of 
controlled information is received on duplicate G-353B, the responsible 
office, section or division shall ascertain immediately the whereabouts of 
the controlled materials, execute the relating G-352F and forward it along 
with the G-353A and the duplicate G-353B to the Records section or office 
maintaining the Controlled Information Index. 

In the event that a final disposition is not received within 60 days 
following the date of request, a photocopy of the relating G-353B shall be 
made. It shall be forwarded to tre assigned or designated Security 
Officer of jurisdiction with a recaest to perform appropriate 
administrative follow-up. 

It is the responsibility of each office, section or division in a field 
office to execute Form G-353 when correspondence is placed under initial 
G-352 control. When this occurs, the executed G-353B must be forwarded 
immediately to the Controlled Information Index for filing. The G-353A 
shall be retained pending disposition of the controlled correspondence. 
If, prior to forwarding G-353B, final disposition is made of the 
correspondence placed under control, the G-353B shall be destroyed and the 
G-353A along with the executed G-352F shall be forwarded to the Controlled 
Information Index. 

12. Destruction of Controlled Material. Controlled material may be 

destroyed upon written authorization from the local security officer of 
the Service involved. Report the destruction to the Central Office on 
Form G-353F when the material has not yet been placed in a file. If the 
material was placed in a file and controlled by Form G-352, notify the 
Central Office Confidential Records Unit of the destruction by memorandum, 
furnishing the subject and the serial number appearing on the 
"Correspondence Control Notice." Memoranda and Forms G-352 reporting the 
destruction of controlled material will also contain the following 
information: 

a. Method of destruction used. 

b. Time and place of destruction. 

c. Reason for such destruction 

d. Name of witness or witnesses present during destruction. 
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015 - REPLACEMENT AIRCRAFT. Obligations charged to this project code 
include all funds necessary to replace Service-owned aircraft. The 
obligations are incurred against subobject 3172, Aircraft (capitalized), 
and charged to Border Patrol (program elements 1221 and 1222). The 
project manager is the Assistant Commissioner, Border Patrol. 

016 - FINANCIAL MANAGEMENT INFORMATION SYSTEM (FMIS). Obligations charged 
to FMIS include the shipping, installation, lease, maintenance and supplies 
for FMIS equipment used in PACS, FACS and in planned property, procurement 
and budget modules. Obligations must be coded to ADP Systems (3221). The 
project manager is the Assistant Commissioner, Data Systems Division. 

023 - OUTREACH PROGRAM, This project is designed to develop a network of 
competent voluntary and resettlement agencies to screen and to assist 
applicants in preparing Service forms and to locate central facilities for 
mass interviews and other special projects. Obligations charged to this 
project include travel of program staff, printing of training manuals and 
other items specifically approved by the program manager. Obligations are 
usually incurred at the Central Office only, and coded to Adjudications 
(program element 2211). The project manager is the Director, Outreach 
Program. 

024 - FEDERAL ADVISORY COMMITTEE. Membership consists of persons of 
various nationality, race, racial and ethnic groups who give advice to INS 
on such matters as outreach services, community relations programs, 
dissemination of immigration information to the public, recruitment, 
research and treatment of documented and undocumented aliens. The 
Committee will provide an organized channel of communication between INS 
and the various ethnic communities in the U.S. Obligations would be 
primarily for travel and related costs at the Central Office level only, 
and would be charged to Government and Public Affairs. The project manager 
is the Public Information Officer. 

026 - HEALTH AND SAFETY PROGRAM. This project code is used servicewide to 
fund obligations incurred for Safety and Health Committee meetings, 
district/sector semi-annual inspections by Safety and Health Committees, 
safety and health inspections and investigations as required by AM 2227, 
Safety and Health Program Promotion, Training and Support Equipment. The 
type of obligations coded to this project will normally fall into object 
classes 21, 25, 26 and 31, except Special Achievement Awards which are 
charged to subobject 1230. This project contains no funds for the costs 
associated with health units, which are funded in initial allocations to 
regions. All obligations will be coded to the Administrative Services 
Decision Unit (5220). The project manager is the Assistant Commissioner, 
Administration. 

031 - EEO AFFIRMATIVE ACTION PLAN DEVELOPMENT. Obligations charged to 
this project include travel, per diem and related costs incurred in 
attending meetings, workshops, etc., and processing revisions, evaluations 
or approvals of Affirmative Action Plans. The project manager is the 
Director, Office of Equal Employment Opportunity. 
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032 - EEO MANAGEMENT/TECHNICAL ASSISTANCE. Obligations charged to this 
project include travel and related costs of providing guidance, direction, 
analysis or evaluation of EEO/Affirmative Action Programs at regional, 
district or sector or other level of jurisdiction by National or Regional 
EEO staff members. The project manager is the Director, Office of Equal 
Employment Opportunity. 

033 - EEO RECRUITING. Obligations charged to this project include travel 
and related costs, exhibit booths, maintaining and providing exhibit site 
recruiting, etc., when this recruiting is done by full or part-time EEO 
staff members. The project manager is the Director, Office of Equal 
Employment Opportunity. 

034 - EEO COMMUNITY ORGANIZATION ACTIVITY. Obligations charged to this 
project include travel and related costs, and other miscellaneous costs 
incurred by full or part-time EEO staff members of establishing and 
maintaining contracts with minority and female organizations and other 
organizations which promote equal opportunity. Also, the above-mentioned 
obligations will be appropriately charged to this project when they are 
incurred by a District Director, Chief Patrol Agent, or officials at the 
Associate Regional Commissioner level or above, when they are incurred for 
the sole purpose of promoting and/or discussing the Service's EEO 
program with community organizations which have significant minority or 
female membership or other organizations which promote equal opportunity. 
The project manager is the Director, Office of Equal Employment 
Opportunity. 

035 - EEO PROGRAM, NOT OTHERWISE CLASSIFIED. This project is used for 
identifying funds taken from the EEO Office Reserve. Obligations charged 
to this project are for investigations, hearings, informal adjustments and 
travel expenses for staff assistance visits. The project manager is the 
Director, Office of Equal Employment Opportunity. 

036 - REAL PROPERTY RENTAL (SLUG). Obligations charged to this project are 
for payments of space rental and related services assessed by the General 
Services Administration as standard level user charges (SLUC) reported 
under subobject 2301. The project manager is the Chief, Engineering 
Branch. 

037 - TELEPHONE SERVICE (FTS). Obligations charged to this project are 
for payments to other Justice components for long distance telephone calls 
reported under subobject 2310. The project manager is the Assistant 
Commissioner, Data Systems Division. 

038 - POSTAL SERVICE. Obligations charged to this project are for all 
payments to the Post Office Department for postage, other postage and 
fees, and rental of post office boxes reported under subobject 2306. The 
project manager is the Assistant Commissioner, Administration. 
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039 - 0PM INVESTIGATIONS. Obligations charged to this project are for 
payment for employee clearance investigations reported under subobject 

2515. The project manager is the Assistant Commissioner, Personnel. 

040 - DEPARTMENTAL PAYROLL SERVICES. Obligations charged to this project 
are for reimbursable charges made by the Department of Justice for 
processing and preparing payroll and employee data reported under subobject 

2516. The project manager is the Assistant Commissioner, Administration. 

041 - DEPARTMENTAL ADP SERVICES. Obligations charged to this project are 
for reimbursable charges for central ADP services provided by the 
Department of Justice reported under subobject 2517. The project manager 
is the Assistant Commissioner, Data Systems Division. 

043 - RADIO COMMUNICATIONS. This project is used to control costs 
incurred in the operation of radio communications systems. The project 
manager is the Assistant Commissioner, Data Systems Division. 

044 - COMMUNICATIONS AND ELECTRONICS - MAINTENANCE. Obligations charged to 
this project include all costs of maintaining and repairing mobile radio 
communications systems, intrusion detection systems (sensors), closed 
circuit television systems and monitoring and surveillance equipment. This 
includes items such as spare parts and materials, maintenance and lease 
contracts, antennas, transmission lines, coaxial cable, connectors, tower 
upkeep and obstruction kits, frequency crystals, batteries and small items 
of test equipment. The project manager is the Assistant Commissioner, 
Data Systems Division. 

047 - INFORMATION SERVICES - AUTOMATED TELEPHONE SYSTEM. Obligations 
charged to this project include all costs associated with the purchase, 
installation and maintenance of automatic answering, sequencing and tape 
playing equipment in support of the Telephone Information Processing 
Systems (TIPS) Program in the Information Services area of Districts - and 
Sub-Offices. It also includes any test and diagnostic equipment, 
simulation and study projects relating to telephone traffic at these 
offices. It does not include the recurring charges for telephone lines, 
instruments, local or long distance services. The project manager is the 
Assistant Commissioner, Data Systems Division. 

057 - ALIEN TRAVEL, DETENTION AND WELFARE. This project is used to 
capture obligations under subobject 2101 - Alien Travel, 2202 - Shipment of 
Aliens Personal Effects, 2501 - Detention and Maintenance, 2502 - Private 
Hospitalization, 2503 - Public Hospital ization, 2514 - Miscellaneous 
Contracts (only those in SPCS which directly benefit aliens), 2601 - 
Provisions, and 2602 - Alien Welfare. In addition, the costs of escorting 
the aliens, incurred against subobjects 2102-2105, should be charged to 
this project. The project manager is the Assistant Commissioner, Detention 
and Deportation. 
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058 - REPLACEMENT VEHICLES. Obligations charged to this project include 
all funds necessary to replace Service-owned vehicles. The obligations are 
incurred in the Central Office only against subobjects 3170, Passenger- 
Carrying Vehicles (capitalized), and 3171, Non-passenger Vehicles 
(capitalized). The project manager is the Chief, General Services Branch. 

074 - CONSENTING ALIEN PROGRAM.. The purpose of this project is to 
accumulate costs incurred to provide protective custody to a consenting 
alien who is or may be subject to involuntary repatriation or to any form 
of coercion which could inhibit the free exercise of will in deciding 
whether to depart from the United States. The project manager is the 
Assistant Commissioner, Detention and Deportation. 

075 - CUBAN JUVENILE PROGRAM. The purpose of this project is to capture 
all reimbursable costs associated with the care and maintenance of 
juvenile arrivals from Cuba. (Reimbursable agreement expired March 31, 
1982.) The project manager is the Assistant Commissioner, Detention and 
Deportation. 

102 - AVIATION PROGRAM EXPENSES. The purpose of this project is to 
capture the costs incurred to operate and maintain all aircraft owned or 
operated by the Service. Obligations charged to this project include, but. 
are not limited to, repairs, parts, fuel, lubricants, hanger lease/rent, 
hangar utilities, travel, per diem, and other expenses directly related to 
operations within the aviation program and required by decision unit 1220 
to operate and maintain aircraft. Salary and benefits costs will be 
reported under Project 000. The project manager is the Assistant 
Commissioner, Border Patrol. 

104 - LOCAL & REGIONAL TRAINING. This project is used to capture costs 
incurred for individual or local training needs that are not met by service- 
wide or Central Office directed training programs. Obligations charged to 
this project include tuition, travel, per diem, contracts, supplies and 
miscellaneous costs incurred for training to meet individual and local 
needs in the regional and Central Office (discretionary). Such training is 
not appropriate for servicewide program. This project, along with the 
appropriate training program element, should be assigned to all documents 
pertaining to such training. The project manager is the Director, Training 
Division. 

105 - VEHICLE SEIZURE. Under P.L. 95-582, INS is authorized to seize 
vehicles used in the smuggling of aliens. The purpose of the project is to 
accumulate those out-of-pocket costs associated with the project, including 
overtime other than AUO, and reimbursements, which occur as part of the 
seizure of vehicles. Examples of out-of-pocket costs are towing, storage, 
advertising, gasoline and maintenance. The project manager is the 
Director, Anti-Smuggling Activities. 
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106 - WORD PROCESSING SYSTEM. This project is used to capture the costs 
of developing, implementing, and maintaining word processing systems 
throughout the Service. Obligations charged to this project include 
rental, purchase, and maintenance of equipment; travel costs for training 
and development, and contracts required in support of these activities. 
The project manager is the Assistant Commissioner, Data Systems Division. 

113 - MENTAL RESETTLEMENTS. This project is used to accumulate all 
reimbursable obligations for travel, per diem and overtime for INS 
employees in taking physical custody of the Cuban/Haitian entrants with 
mental problems and transporting them to a place of detention (St. 
Elizabeth's}. These costs are reimbursable to INS. Under a long-term 
reimbursable agreement, other costs in connection with mental resettlements 
may be incurred in the future, as they become known and identified, they 
will also be coded to this project (Reimbursable). The project manager is 
the Assistant Commissioner, Detention and Deportation. 

116 - INSINC. INSINC is the acronym for Immigration and Naturalization 
Service Interim Network Communications. Obligations charged to this 
project include network service charges for lines, modems, and use of a 
Network Control Center; and includes line and equipment installation 
charges for extension of service to new INS locations and charges for data 
transmitted over this network. The project manager is the Assistant 
Commissioner, Data Systems Division. 

201 - AUTOMATED INTRUSION DETECTION SYSTEM. This project is used to 
control costs in the operation of automated intrusion detection -systems. 
The project manager is the Assistant Commissioner, Data Systems Division. 

203 - INTERDICTION AT SEA. INS, in cooperation with the United States 
Coast Guard, will interdict at sea, vessels attempting unlawful entry into 
the United States for the purpose of landing inadmissible aliens. The 
project is used to capture obligations incurred under program element 2221 
in the efforts by the Service to prevent surreptitious entry of 
inadmissible aliens into the United States by sea. The project manager is 
the Associate Commission?^. Examinations. 

205 - CONFIDENTIAL AND NATURALIZATION ALIEN FILES. The purpose of this 
project is to identify and accumulate the costs incurred in maintaining and 
operating the alien, confidential and naturalization files activity. The 
project manager is the Assistant Commissioner, Records Systems Division. 

208 - ASK IMMIGRATION SYSTEM EXPANSION. The purpose of this project is to 
accumulate the costs of expansion of the Ask Immigration System. The 
expenditures charged to this project include travel, rent, printing, 
contract services, supplies and equipment, and any other miscellaneous 
costs incurred in implementing the Ask Immigration System, including 
improvements in tape library equipment. The project manager is the 
Assistant Commissioner, Records Systems Division. 
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211 - OVERSEAS ROTATIONS, This project will be used as a funding pool to 
pay expenses relating to the return of Immigration and Naturalization 
Service employees from locations outside the contiguous United States to 
locations within the contiguous United States or to other locations. The 
project manager is the Assistant Commissioner, Personnel and Training. 

212 - BORDER PATROL TASK FORCE OPERATIONS. The purpose of this project is 
to capture the costs of the Border Patrol Tactical Team (BORTAC) and the 
cost of task force operations coordinated through the Office of the 
Assistant Commissioner, Border Patrol. Obligations charged to this project 
include travel, per diem, overtime, fuel and supplies required by Border 
Patrol (program elements 1221 and 1222). The project manager is the 
Assistant Commissioner, Border Patrol. 

217 - INDEPENDENT THIRD PARTIES - LOUIS V. NELSON. The Government has been 
ordered to defray the expenses of court appointed independent third parties 
who are monitoring reports of the location and status of released Haitians 
and will report the results of such monitoring to INS. The project is used 
to accumulate obligations for office expenses and other expenses as 
necessary, of court-appointed third parties who are monitoring the 
reports. The project manager is the Deputy General Counsel. 

301 - ACCIDENT COMPENSATION. Obligations charged to this project are for 
reimbursements, under 5 U.S.C. 8147(b), for payments made from Employees 
Compensation Fund on account of injury or death of employees reported under 
subobject 1201. The project manager is the Assistant Commissioner, 
Administration. 

302 - COMMUNICATIONS CENTER. Obligations charged to this project are for 
payment to other Justice components for land telegram service, marine cable 
service, radio and wireless telegraph service, and teletype service 
reported under subobject 2312. The project manager is the Assistant 
Commissioner, Data Systems Division. 

303 - ST. ELIZABETH' s. This project is used to accumulate costs associated 
with Cuban entrants at St. Elizabeth's Hospital in Washington, D.C. 
Obligations charged to this project include travel, per diem and overtime 
(not salaries) for all INS employees detailed to St. Elizabeth's (formerly 
coded to project code 107). Salaries and benefits of permanent employees 
should not be charged to this project code. Other costs such as security 
guard contracts should be coded to this project code. This project 
replaces parts of projects 069 and 107. The project manager is the 
Assistant Commissioner, Detention and Deportation. 

304 .- ADP HARDWARE ACQUISITION. This project is used to track the 
expenditure of funds for the acquisition of ADP hardware, software, and 
site preparation costs associated with the implementation of the INS Long 
Range ADP Plan. The project manager is the Assistant Commissioner, 
Project Control and Integration Division. 
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305 - NON- IMMIGRANT INFORMATION SYSTEM. This project is used to control 
the obligations incurred in the development, implementation, and operation 
of the Non- Immigrant Information System. The project manager is the 
Assistant Commissioner, Data Systems Division. 

306 - CENTRAL INDEX SYSTEM. This project is used to control the 
obligations incurred in the development, implementation, and operation of 
the Central Index System. The project manager is the Assistant 
Commissioner, Data Systems Division. 

308 - VEHICLE ACCOUNTING AND REPORTING SYSTEM. This project is used to 
control the obligations incurred in the operation and maintenance of the 
Vehicle Accounting and Reporting System. The project manager is the 
Assistant Commissioner, Data Systems Division. 

309 - BUDGET DATA BASE. This project is used to control the obligations 
incurred in the development of the Budget Data Base. The project manager 
is the Assistant Commissioner, Data Systems Division. 

312 - REGIQNALIZATION OF TELEPHONE SERVICES. The purpose of this project 
is to capture the costs associated with the development and establishment 
of the Eastern Regional Telephone Center prototype. Expenditures to be 
charged to this project code include pay and related benefits for all 
personnel assigned to the Center, travel, rents, printing, contract 
services, supplies and equipment costs incurred in the development and 
implementation of the Eastern Regional Telephone Center prototype. The 
project manager is the Assistant Commissioner, Records Systems Division. 

313 - INFORM. The purpose of this project is to capture the costs 
associated with the development, preparation for and establishment of the 
National Records Processing Center. Expenditures to be charged to this 
project code include the pay and related benefits for the establishment of 
the Center, and other miscellaneous overhead costs, (e.g., travel, 
transportation, printing, contract services, supplies and equipment, 
etc.). The project manager is the Director, Project Management Branch. 

314 - LEGALIZATION IMPLEMENTATION GROUP. The purpose of this project is 
to capture costs associated with this group until a decision is made 
relative to an on-going unit that will be needed by the passage of Title 
III of the Simpson/Mazzoli Bill. Expenditures to be charged to this 
project code include per diem and related travel costs of personnel 
assigned to the group and all the other costs directly related to the 
group. The project manager is the Director, Reform Act Implementation 
Office. 

316 - CHICAGO SSA. This project code is used to track all costs associated 
with the initial acquisition of, and improvements to, the Chicago Service 
Staging Area (SSA). Operational costs should not be charged to this 
project code. This code is valid only until the facility is operational 
in FY 1985. The project manager is the Assistant Commissioner, Detention 
and Deportation. 
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319 - CONTINGENCY SITE. This project code is established to track all 
costs associated with the establishment of a contingency site in the even 
of a mass emergency. This code is valid only until the contingency site 
established and equipped. The project manager is the Assistant 
Commissioner, Detention and Deportation. 

320 - A-123 PROGRAM. This project is used to accumulate all costs incurr 
in meeting on-going service responsibilities imposed by the OMB Circular 
A-123 and the Federal Managers Financial Integrity Act of 1982 
(interrelated). Obligations and expenditures charged to this project 
include both the personal and non-personal costs of all INS employees 
engaged in the required processes of the A-123 Program. Personal 
Services Expenditures will be based on the actual time devoted to the 
project as recorded on Time and Attendance Reports, Form DOJ-296. (See 
AM 2924.) The project manager is Senior Special Projects Officer. 

323 - UNEMPLOYMENT BENEFITS BILLINGS. This project is used to record 
bills charging the Department of Justice (DOJ) for unemployment benefits 
paid by the Department of Labor to former DOJ employees. The distributioi 
of charges to INS are determined by DOJ. The project manager is the 
Assistant Commissioner, Administration. 

324 - NATIONAL NARCOTICS BORDER INTERDICTION SYSTEM (NNBIS). The NNBIS 
involves most Federal Law Enforcement Agencies in a National Drug 
Interdiction Program. Expenditures charged to this project include 
salaries and related benefits, travel, per diem and other miscellaneous 
costs. The project manager is the Associate Commissioner, Enforcement. 

401 - ADP SOFTWARE ACQUISITION. This project is used to control the cost 
incurred in the acquisition of ADP software associated with the 
implementation of the Service's Long Range ADP Plan. The project manager 
is the Assistant Commissioner, Data Systems Division. 

402 - ADJUDICATIONS CASEWORK SYSTEM. This project is used to control 

the expenditure of funds in the development of an automated system to tra 
and monitor all adjudications cases. The project manager is the Assistan 
Commissioner, Data Systems Division. 

403 - INTEGRATED CASE TRACKING SYSTEM. This project is used to control t 
costs incurred in the development of the Integrated Case Training System. 
The project manager is the Assistant Commissioner, Data Systems Division. 

404 - ANTI-SMUGGLING INFORMATION SYSTEM DATABASE. This project is used t 
control the costs incurred in the development and propagation of the Anti 
Smuggling Information System. The project manager is the Assistant 
Commissioner, Data Systems Division. 

405'- SERVICE HOUSING MAINTENANCE ACCOUNT. This project includes rents 
collected from residents of service provided housing. These monies shall 
be disbursed for the purpose of maintenance, repair, grounds, utilities, 
and replacement of residences. The monies will be allocated for 
residential projects only and be monitored, controlled and allocated at t 
Central Office by the Chief, Facilities and Engineering. The project 
manager is the Chief, Engineering Branch. 
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406 - DEPORTABLE ALIEN CONTROL SYSTEM. This project is used to control 
the costs incurred in the development of the Deportable Alien Control 
System. The project manager is the Assistant Commissioner, Data Systems 
Division. 

407 - NATURALIZATION CASEWORK SUPPORT SYSTEM. This project is used to 
control costs incurred in the installation, operation, and maintenance of 
the Naturalization Casework Support System. The project manager is the 
Assistant Commissioner, Data Systems Division. 

408 - IMMIGRATION CARD FACILITY OPERATIONS. This project is used to 
control costs incurred in the operation of the Immigration Card Facility. 
The project manager is the Assistant Commissioner, Data Systems Division. 

409 - RECORDS BACKLOG RECONCILIATION AND CLEANUP. The purpose of this 
project is to review the various records pending workloads, reconcile these 
workloads with the Master Index, complete a physical inventory, eliminate 
the pending workloads and maintain the currency of the records. 
Expenditures charged to this project include travel, rents, printing, 
contract services, supplies and equipment in the completion of the physical 
inventory, reconciliation with the Master Index, elimination of the pending 
workloads and maintenance of records' currency. The project manager is the 
Assistant Commissioner, Records Systems Division. 

410 - IMDAC. This project is used to control costs incurred in the 
development and operation of the Immigrant Data Collection System. The 
project manager is the Assistant Commissioner, Data Systems Division. 

411 - LEGALIZATION ADP SUPPORT. This project is used to control costs 
incurred in the development and operation of ADP systems supporting the 
legalization program. The project manager is the Assistant Commissioner, 
Data Systems Division. 

412 - REPRESENTATION FUND. This project is used to capture the expenditure 
of Government funds used to extend courtesies to representatives of foreign 
countries or to fund official activities that further the interest of the 
Department of Justice, INS. The expenditures are charged to OMB object 
classes 25.0, Other Services and 26.0, Supplies and Materials. The project 
manager is the Commissioner. 

413 - NATIONAL ALIEN LOOKOUT SYSTEM. Obligations under this project will 
be incurred for the operation and enhancement of the automated National 
Alien Lookout System. The project manager is the Assistant Commissioner, 
Data Systems Division. 

414 - PERFORMANCE ANALYSIS SYSTEM. This project is used to control the 
expenditure of funds in the development, operation and enhancement of the 
automated productivity measurement system. The project manager is the 
Assistant Commissioner, Data Systems Division. 
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416 - INFORMATION-TECHNOLOGY TRAINING. This project is used to control the 
costs incurred in providing training to INS Systems Development personnel. 
The project manager is the Assistant Commissioner, Data Systems Division. 

417 - DIAS. This project is used to control the expenditure of funds in 
the development, operation and maintenance of the automated Directives, and 
Instructions Access System. The project manager is the Associate 
Commissioner, Information Systems. 

418 - CUBAN SUPPORT SYSTEM. This project is used to control the costs 
incurred in the development of the Cuban Support System. The project 
manager is the Assistant Commissioner, Data Systems Division. 

420 - HARDWARE - NON ACQ II. This project is used to control the costs 
incurred in the maintenance of ADP activities. The project manager is 
the Assistant Commissioner, Data Systems Division. 

422 - AUTOMATED PROPERTY MANAGEMENT SYSTEM. This project is used to 
control the costs incurred in the operation and maintenance of the 
Automated Property Management System. The project manager is the Assistant 
Commissioner, Data Systems Division. 

423 - BOND ACCOUNTING AND CONTROL SYSTEM. This project is used to control 
the costs incurred in the operation and maintenance of the Bond Accounting 
and Control System. The project manager is the Assistant Commissioner, 
Data Systems Division. 

424 - FINANCIAL ACCOUNTING AND CONTROL SYSTEM. This project is used to 
control the costs incurred in the operation and maintenance of the 
Financial Accounting and Control System. The project manager is the 
Assistant Commissioner, Data Systems Division. 

425 - VENDOR INVOICE PAYMENT SYSTEM. This project is used to control the 
costs incurred in the operation and maintenance of the Vendor Invoice 
Payment System. The project manager is the Assistant Commissioner, Data 
Systems Division. 

426 - EEO APPLICANT TRACKING SYSTEM. This project is used to control the 
costs incurred in the operation and maintenance of the EEO Applicant 
Tracking System. The project manager is the Assistant Commissioner, Data 
Systems Division. 

427 - STANDARD TRANSACTION ACQUISITION NETWORK. This project is used to 
control the costs incurred in the operation and maintenance of the 
Standard Transaction Acquisition Network. The project manager is the 
Assistant Commissioner, Data Systems Division. 

428^- SEIZED VEHICLE SYSTEM. This project is used to control the costs 
incurred in the development of the Seized Vehicle System. The project 
manager is the Assistant Commissioner, Data Systems Division. 
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429 - SYSTEM 2000 SUPPORT. This project is used to control the costs 
incurred in the operation of System 2000 Support tasks. The project 
manager is the Assistant Commissioner, Data Systems Division. 

430 - POSITION ACCOUNTING AND CONTROL SYSTEM. This project is used to 
control the costs incurred in the operation and maintenance of the 
Position Accounting and Control System. The project manager is the 
Assistant Commissioner, Data Systems Division. . 

431 - DATABASE TOOLS. This project is used to control the costs incurred 
in the application of Database System design tools to Service automation 
projects. The project manager is the Assistant Commissioner, Data Systems 
Division. 

432 - ASYLUM DATABASE. This project is used to control the costs incurred 
in the development of the Asylum Database. The project manager is the 
Assistant Commissioner, Data Systems Division. 

433 - FRAUD INDICES. This project is used to control the costs incurred 
in the development of the Fraud Database. The project manager is the 
Assistant Commissioner, Data Systems Division. 

434 - INFORMATION SERVICES ACTIVITY. The purpose of this project is to 
identify and accumulate the overhead work effort costs involved, with a 
designated number of personnel peculiar to this project, in responding to 
inquiries from the public, aliens, government officials and others on the 
provisions of the Immigration and Nationality Act related laws, regulations 
and procedures. The project manager is the Assistant Commissioner, Records 
Systems Division. 

435 - RECORDS MANAGEMENT ACTIVITY. The purpose of this project is to 
identify and accumulate the costs incurred, with a designated number of 
personnel peculiar to this project, in the development, implementation, 
maintenance and evaluation of records, files, mail, correspondence, 
management programs and related indices on immigrants, non-immigrants, 
excluded aliens, and individuals wanted by other Government Agencies. The 
project manager is the Assistant Commissioner, Records Systems Division. 

436 - MASTER INDEX SYSTEM MAINTENANCE. The purpose of this project is to 
identify and accumulate the work effort costs incurred in the maintenance 
of the Master Index System (MIS). The project manager is the Assistant 
Commissioner, Records Systems Division. 

437 - SERVICE BUREAU. The purpose of this project is to identify and 
accumulate the work effort costs involved in performing the in-house data 
keying services of the INFOREX Keying Unit. Established as a Service 
Bureau within Information Systems to accomplish data keying workloads 
such as presented by G-23 and G-22 forms. The project manager is the 
Assistant Commissioner, Records Systems Division. 

438 - SEARCH ACTIVITY. The purpose of this project is to identify and 
accumulate the work effort costs incurred in responding to inquiries for 
alien data from the Master Index System/Nonimmigrant Information System. 
The project manager is the Assistant Commissioner, Records Systems 
Division. 
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439 - PUBLIC CONTACT ACTIVITY. The purpose of this project is to identify 
and accumulate the CO Public Contact Unit direct work effort costs involv< 
in responding to inquiries from the public, aliens, government officials 
and others on the provisions of the Immigration and Nationality Act, 
related to laws, regulations and procedures. The project manager is the 
Assistant Commissioner, Records Systems Division. 

440 - RECORDS MANAGEMENT INTERN TRAINING. The purpose of this project is 
to identify and accumulate the costs incurred in the development, 
implementation, maintenance and evaluation of the Records Management Intel 
Training Program. The project manager is the Assistant Commissioner, 

. Records Systems Division. 

441 - QUALITY ASSURANCE ACTIVITY. The purpose of this project is to 
identify and accumulate the work effort costs involved in performing 
quality assurance examinations of deliverables provided from various 
contractors for data reduction services. The project manager is the 
Assistant Commissioner, Records Systems Division. 

442 - STATISTICS ANALYSIS ACTIVITY. The purpose of this project is to 
identify and accumulate the work effort costs, with a designated number o - 
personnel dedicated to this project, involved in development, compilation 
analysis, and evaluation of statistics for use in regular and special 
reporting of Service operations and work performed as well as other 
Immigration-related activities. The project manager is the Chief, 
Statistical Analysis Branch. 

443 - FOIA/PA ACTIVITIES. The purpose of this project is to identify and 
accumulate the work effort costs, with a designated number of personnel 
peculiar to this project, involved in responding to FOIA/PA request, 
updating and distributing regulations, preparing reports, developing polii 
and procedures, reviewing FOIA/PA activity to ensure compliance with laws 
and regulations, and conducting periodic inspections and training. The 
project manager is the Assistant Commissioner, Records Systems Division. 

444 - NIIS - QA. The purpose of this project is to identify and accumula 
the work effort costs involved in performing Quality Assurance related to 
the NIIS System. The project manager is the Assistant Commissioner, 
Records Systems Division. 

445 - IMDAC - QA. The purpose of this project is to identify and 
accumulate the work effort costs involved in performing Quality Assurance 
related to the IMDAC System. The project manager is the Assistant 
Commissioner, Records Systems Division. 

446 - RECORD SYSTEMS ACTIVITY. The purpose of this project is to identif 
and accumulate the costs incurred in the oversight of information service 
records management and quality assurance programs. The project manager i 
the Assistant Commissioner, Records Systems Division. 
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447 - PHYSICAL EXAMINATIONS AND EMPLOYEE ASSISTANCE PROGRAM. This project 
is used servicewide to fund obligations incurred for physical examinations 
authorized by AM 2227 and for the Employee Assistance Program activities. 
Funds allocated to the Central Office and regions for physical examinations 
are only for employees over 40 years of age, with five years Government 
service and employees in grade 14 and above regardless of age or years of 
service in accordance with the provisions of AM 2227. Funds allocated to 
the Central Office and regions in conjunction with Employee Assistance 
Program activities include contracted services and program materials, 
equipment and/or services related to assisting employees (or their family 
members) believed to have alcohol, drug, and/or emotional problems which 
impact upon the employee's behavior and/or performance. The Employee 
Assistance Program is required by DOJ Order 1792.1. All obligations under 
this project code will include any travel for training and will be charged 
to the Personnel Program (5222). This project contains no funds for health 
units, which are funded in initial allotments to regions. The project 
manager is the Director, Personnel Division. 

450 - INSPECTIONS OPERATIONS ENHANCEMENT/PROGRAM DEVELOPMENT. Obligations 
charged to this project include the Fraud Intercept Task Force, contractor 
services for the Inspector Productivity /Work Measurement Analysis, 
centralized tracking of Administrative Fines, expansion of pre-clearance 
operations, and other initiatives identified in the COINS Priority 
Implementation Plan. Additionally, 1984 obligations may include other 
activities which correlate to the enhancement of existing operations and 
further development of the inspections program. Unless otherwise directed, 
all charges to this project shall be limited to Inspections Program 
elements. The project manager is the Assistant Commissioner, Inspections. 

452 - POLICY DEVELOPMENT AND IMPLEMENTATION. Obligations charged to 
this project include all costs allocated to the Policy Directives and 
Instructions Office and those costs incurred in the development of 
special systems supporting that office. The project manager is the 
Director, Policy Directives and Instructions Office. 

453 - LEGAL COUNSEL. Obligations charged to this project include all 
non-personal costs allocated to the Legal Counsel Element (5212) of the 
Executive Direction and Control Decision Unit at the Central Office. The 
project manager is the General Counsel. 

454 - GOVERNMENTAL AND PUBLIC AFFAIRS. Obligations charged to this 
project include all non-personal costs allocated to the Governmental and 
Public Affairs Element (5213) of the Executive Direction and Control 
Decision Unit at the Central Office. The project manager is the Director, 
Congressional and Public Affairs. 

455'- BUDGET. Obligations charged to this project include all non- 
personal costs allocated to the Budget Element (5214) of the Executive 
Direction and Control Decision Unit at the Central Office. The project 
manager is the Budget officer. 
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456 - PLANS AND ANALYSIS. Obligations charged to this project include 
all non-personal costs allocated to the Plans and Analysis Element (5215) 
of the Executive Direction and Control Decision Unit at the Central 
Office. The project manager is the Director, Plans and Analysis. 

457 - PROFESSIONAL RESPONSIBILITY. Obligations charged to this project 
include all non-personal costs allocated to the Professional 
Responsibility Element (5216) of the Executive Direction and Control 
Decision Unit at the Central Office. The project manager is the Director, 
Professional Responsibility. 

458 - OPERATIONS REVIEW. Obligations charged to this project include 
all non-personal costs allocated to the Operations Review Element (5217) 
of the Executive Direction and Control Decision Unit at the Central 
Office. The project manager is the Director, Field inspections and Audit. 

459 - PROGRAM MANAGER' S RESERVE. This project is established to reserve 
specific funds allocated to the Executive Direction and Control Decision 
Unit (5210) for costs associated with employee transfers, contractual 
reimbursements, and certain other expense items; e.g., ammunition, 
vehicles, etc. The project manager is the Assistant Commissioner for 
Administration. 

461 - LEGAL PROCEEDINGS - CENTRAL OFFICE. This project is used to 
control all costs for the Legal Proceedings Program in the Central Office. 
The project functions as an element of the Legal Proceedings Program (3280) 
and as such performs all functions relevant to the program for the Central 
Office. All obligations/expenditures/reimbursements charged against this 
project are for program element 3281. The project manager is the Deputy 
General Counsel. 

462 - LEGAL PROCEEDINGS - EASTERN REGION. This project is used to 
control all costs for the Legal Proceedings Program in the Eastern Region. 
The project functions as an element of the Legal Proceedings Program (3280) 
and as such performs all functions relevant to the program for the Eastern 
Region. All obligations/expenditures/reimbursements charged to this 
project are for program element 3281. The project manager is the 
Regional Counsel, Eastern Region. 

463 - LEGAL PROCEEDINGS - SOUTHERN REGION. This project is used to 
control all costs for the Legal Proceedings Program in the Southern 
Region. The project functions as an element of the Legal Proceedings 
Program (3280) and as such performs all functions relevant to the program 
for the Southern Region. All obligations/expenditures/reimbursements 
charged to this project are for program element 3281. The project manager 
is the Regional Counsel, Southern Region. 

464'- LEGAL PROCEEDINGS - NORTHERN REGION. This project is used to 
control all costs for the Legal Proceedings Program in the Northern 
Region. The project functions as an element of the Legal Proceedings 
Program (3280) and as such performs all functions relevant to the program 
for the Northern Region. All obligations/expenditures/reimbursements 
charged against this project are for program element 3281. The project 
manager is the Regional Counsel, Northern Region. 
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465 - LEGAL PROCEEDINGS - WESTERN REGION. This project is used to 
control all costs for the Legal Proceedings Program in the Western Region. 
The project functions as an element of the Legal Proceedings Program (3280) 
and as such performs all functions relevant to the program for the Western 
Region. All obligations/expenditures/reimbursements charged against this 
project are for program element 3281. The project manager is the Regional 
Counsel, Western Region. 

466 - CHINESE TASK FORCE. This task force was established to target and 
investigate the smuggling of Chinese (ROC, PRC, HK, and others of common 
nationality) nationals into the U.S. Participants (will) include only 
those Anti-Smuggling, Investigations, and Border Patrol Units formally 
designated by the Director, Anti-Smuggling Activities Program. Obligations 
charged to this project include personnel costs calculated by hours charged 
to the project, travel and per diem, fuel and supplies, and equipment 
purchases directly associated with this activity. The project manager is 
the Director, Anti-Smuggling Activities. 

467 - AGRICULTURAL LABOR TRANSITION PROGRAM. The purpose of this project 
is to capture costs, other than salary and benefits, incurred in planning 
and implementing the Agricultural Labor Transition Program included in 
Simpson-Mazzoli. Obligations charged to this project include, but are not 
limited to, travel, per diem, and other expenses directly related to 
program planning and implementation. Salary and benefits cost will be 
reported under the basic program. The project manager is the Assistant 
Commissioner, Adjudications. 

501 - COMMISSIONER'S CONTINGENCY FUND. If required by the Commissioner 

or the Deputy Commissioner, this fund will be established at the beginning 
of each fiscal year by direct assessment against the budget of one or more 
decision units. The purpose of the project is to provide funds to meet 
unexpected emergencies, or to fund special unfunded projects required by 
the Commissioner, or to meet program deficits during the year, or for any 
other purpose approved by the Commission'er or Deputy Commissioner. The 
project manager is the Associate Commissioner, Management, who can request 
that funds be allocated as directed by the Commissioner or Deputy 
Commissioner. 

502 - PROJECT SAVE. This project is used to capture the expenditures of 
funds incurred to extend to State and local governments remote terminal 
access to the automated Alien Status Verification Index System. The 
project manager is the Associate Commissioner, Information Systems. 

503 - APPREHENSIONS DATABASE ( 1-213' s). This project is used to control 
costs of the design, development, and implementation for the Apprehensions 
Database System (1-213 's). The project manager is the Associate 
Commissioner, Information Systems. 

504 - HARTFORD DATA CENTER. This project is used to control the 
expenditure of funds for the establishment and operation of the northeast 
corridor of INS Data Center. The project manager is the Associate 
Commissioner, Information Systems. 
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505 - SACRAMENTO DATA CENTER. This project is used to control the 
expenditure of funds for the establishment and operation of the West Coast 
INS Data Center. The project manager is the Associate Commissioner, 
Information Systems. 

506 - DALLAS DOJ DATA CENTER. This project is used to control costs of 
the Dallas DOJ Data Center which provides centralized ADP support for all 
INS central applications other than MIRAC/Central Index. The project 
manager is the Associate Commissioner, Information Systems. 

507 - CHULA VISTA DATA CENTER. This project is used to control the 
expenditure of funds for 1-213 apprehension data base for the Chula Vista 
Sector. The project manager is the Associate Commissioner, Information 
Systems. 

508 - CENTRAL OFFICE DATA CENTER. This project is used to control costs 
of operations of the Washington, C.O. Data Center which provides 
development on and customer support to Central Office and field ADP 
projects. The project manager is the Associate Commissioner, Information 
Systems. 

509 - RADIO RECEIVER TRANSMITTERS. This project is used to control the 
expenditure of funds for equipment to facilitate the communication within 
the radio network. The project manager is the Assistant Commissioner, Data 
Systems Division. 

510 - ELECTRONIC MAIL. This project is used to control costs associated 
with the establishment of an electronic mail capability Servicewide 
including training in the use of office automation equipment to transmit 
information electronically. The project manager is the Assistant 
Commissioner, Data Systems Division. 

511 - IMAGING SYSTEMS. This project is used to control the expenditure 
of funds for the acquisition and maintenance of a variety of video type 
systems including Infra-Red, LLLTV, and CCTV. The project manager is the 
Assistant Commissioner, Data Systems Division. 

512 - LEGAL CASE TRACKING SYSTEM. This project is used to control the 
expenditure of funds for the development and maintenance of the LCTS which 
provides the Office of General Counsel the ability to track and review all 
cases of Immigration Litigation nationwide. The project manager is the 
Assistant Commissioner, Data Systems Division. 

513 - INTERIM BUDGET SYSTEM. This project is used to control costs 
incurred in the maintenance and operation of the Statistical Budget 
System. The project manager is the Assistant Commissioner, Data Systems 
Division. 

514 - FACILITIES MANAGEMENT SYSTEM. This project is used to control 

costs incurred in the development of the Facilities Management System. The 
project manager is the Assistant Commissioner, Data Systems Division. 
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515 - GENERAL COUNSEL SYSTEM. This project is used to control the 
expenditure of funds for the development of the General Counsel System 
which is projected to support the debt collection activities. The project 
manager is the Assistant Commissioner, Data Systems Division. 

516 - STATISTICAL REPORTING SYSTEM. This project is used to control the 
costs incurred in the maintenance and operation of the Statistical 
Reporting System. The project manager is the Assistant Commissioner, Data 
Systems Division. 

517 - SYSTEMS SOFTWARE. This project is used to track expenditures for 
the purchase and/or lease of utility software packages and incidental 
expenses relative to the installation thereof. The project manager is the 
Assistant Commissioner, Project Control and Integration. 

518 - APPLICATION/PETITION ENTRY. This project is used to track System 
expenditures of funds for the design, development and implementation of an 
automated system to track the receipt of applications/petitions/fees for 
Service benefits. The project manager is the Assistant Commissioner, Data 
Systems Division. 

519 - MAIL AND CORRESPONDENCE. This project is used to control costs for 
development and completion of various studies in these areas of the 
Service. Funding will provide for personnel services, travel, training 
and any contract services. The project manager is the Assistant 
Commissioner, Records Systems Division. 

520 - RECORDS SERVICES ACTIVITY. This project is used to control costs 
for an examination of the funding requirements and costs of the various 
services completed, reviews made and studies accomplished by this activity 
within the Records Management Branch. Funding will provide for personnel 
services, travel, training, and any contractual services. The project 
manager is the Assistant Commissioner, Records Systems Division. 

521 - STUDENT/SCHOOLS DATABASE. This project is used to control the 
expenditure of funds for the maintenance and operations of the Students/ 
Schools Database. The project manager is the Assistant Commissioner, Data 
Systems Division. 

522 - BORDER PATROL STATION AT EL PASO, TEXAS. The purpose of this 
project is to accumulate and control costs incurred in the construction of 
a border patrol station at El Paso, Texas. This is no-year funds and is to 
remain until project is completed. The project manager is the Chief, 
Facilities and Engineering Branch. 

523 - BORDER PATROL STATION AT CAMPQ, CALIFORNIA. The purpose of this 
project is to accumulate and control costs incurred in the construction of 
a border patrol station at Campo, California. This is no-year funds and is 
to remain until project is completed. The project manager is the Chief, 
Facilities and Engineering Branch. 
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524 - BORDER PATROL STATION AT CHULA VISTA. CALIFORNIA. The purpose of 
this project is to accumulate and control costs incurred in the 
construction of a border patrol station at Chula Vista, California. This 
is no-year funds and is to remain until project is completed. The project 
manager is the Chief, Facilities and Engineering Branch. 

525 - BORDER PATROL STATION AND RESIDENCE AT AJO, CALIFORNIA. The 
purpose of this project is to accumulate costs incurred in the contraction 
of a border patrol station and residences at Ajo, California. This is no- 
year funds and is to remain until project is completed. The project 
manager is the Chief, Facilities and Engineering Branch. 

526 - BORDER PATROL STATION AND GARAGE AT DOUGLAS , ARIZONA. The purpose 
of this project is to accumulate and control costs incurred in the 
construction of a border patrol station and garage at Douglas, Arizona. 
This is no-year funds and is to remain until project is completed. The 
project manager is the Chief, Facilities and Engineering Branch. 

527 - BORDER PATROL STATION AND GARAGE AT NACO, ARIZONA. The purpose of 
this project is to accumulate and control costs incurred in the 
construction of a border patrol station and garage at Douglas, Arizona. 
This is no-year funds and is to remain until project is completed. The 
project manager is the Chief, Facilities and Engineering Branch. 

528 - OVERSEAS SUPPORT. The purpose of this project is to capture costs 
associated with the support given to the Overseas Program by all programs 
within Enforcement. Expenditures to be charged to this project code 
include the personal services and benefits of Enforcement personnel while 
on travel status in support of the Overseas Program, per diem and related 
travel costs of overseas travel and all other costs directly related to 
the support of the Overseas Program. The project manager is the Director, 
Intelligence Program. 

529 - PROJECT MANAGEMENT SUPPORT TEAM. This project is used to control 
the obligations incurred in the operation and maintenance of the Project 
Management Support System (ARTEMIS). The project manager is the Assistant 
Commissioner, Project Control and Integration. 

530 - ANTI-SMUGGLING TASK FORCE TRAVEL. The purpose of this project is 
to capture the costs associated with the conduct of those Anti-Smuggling 
task force operations specifically deisgnated under the FY 1985 Priority 
Management System. Funds are available upon telegraphic request of the 
Regional Commissioner to the project manager, Director, Anti-Smuggling 
Activities Program. Expenditures to be charged to this project code 
include the travel and per diem costs of Anti-Smuggling personnel while in 
the conduct of these designated task force operations. The project manager 
is the Director, Anti-Smuggling. 

R01 - EXECUTIVE OFFICE IMMIGRATION REVIEW (EOIR) . This project is used to 
record reimbursements for obligations incurred by INS for the conduct of 
the Immigration Judge function. The reimbursements are credited to program 
element 3291. The project manager is the Deputy General Counsel. 
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R02 - VEHICLE SALES. This project is used to record the proceeds realized 
from the sale of Service vehicles by GSA. The reimbursements are used to 
purchase replacement vehicles and. are charged to OMB object class 31.0. 
The project manager is the Associate Commissioner, Management. 

R03 - DETAIL OF CRIMINAL INVESTIGATORS TO DOJ . This project is used to 
record the reimbursement of the salaries and expenses of Thomas Fusi 
detailed to DOJ in conjunction with the Nazi War Criminal Investigations. 
The reimbursements are credited to program element 1231. The project 
manager is the Associate Commissioner, Enforcement. 

R04 - CITIZENSHIP TEXTBOOKS. This project is used to record the proceeds 
from the sale of citizenship textbooks by the Government Printing Office 
for the Immigration and Naturalization Service. The reimbursements are 
credited to OMB object class 24.0 and program element 2211. The project 
manager is the Associate Commissioner, Examinations. 

R05 - IMMIGRANT SAMPLING. This project is used to record reimbursements 
for conducting a sample for the Bureau of Census of immigrants who enter 
the United States from April 1, 1980, through March 31, 1985. The 
reimbursements are charged to OMB object class 25.0 and program element 
3233. The project manager is the Associate Commissioner, Information 
Systems. 

R06 DATA TRAVEL SERVICES. This project is used to record reimbursements 
from the U.S. Department of Commerce for statistical reports on non- 
immigrant arrivals in the U.S. The reimbursements are credited to OMB 
object class and program element 3231. The project manager is the 
Associate Commissioner, Information Systems. 

R07 - CENTRAL OFFICE HEALTH UNIT. This project is used to record 
reimbursements by other agencies occupying the Chester A. Arthur Building 
for utilizing the health unit. The reimbursements are credited to OMB 
object class 25.0 and program element 5222. The program manager is the 
Associate Commissioner, Management. 

R08 - SOLAR GRANTS (PRIOR TO FY 1984, PROJECT CODE 115). The function of 
this project is to design and construct facilities for harnessing and 
utilizing solar energy under grants obtained from the Department of 
Energy. Obligations (partly reimbursable) incurred for the Architect- 
Engineer design and construction of facilities utilizing solar energy 
should be charged to this project. The project manager is the Chief, 
Engineering Branch. 

R09 - PEA - COD. This project is for the allocation and obligation of funds 
apportioned to INS for the Drug Enforcement Administration (DEA) for processing 
discrimination complaints. It is expected that this project will be necessary 
through June 1985 to handle expenditures incurred by INS in processing these 
complaints. The project manager is the Director, Office of Equal Employment 
Opportunity. 



o 



Rll - CUBAN REVIEW PANEL DETAILS. This project is used to accumulate 
obligations for details to the penal institution at Atlanta to participate 
on the Attorney General's Cuban review panels. The purpose of these panels 
is to conduct interviews with Cuban detainees to determine whether or not 
they should be released. A reimbursable agreement will be negotiated with 
the Department of Justice to reimburse INS for these costs. The project 
manager is the Assistant Commissioner, Detention and Deportation. 
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CLAIMS OF CIVILIAN PERSONNEL FOR DAMAGES TO 
OR LOSS OF PERSONAL PROPERTY INCIDENT TO SERVICE 

1- Purpose. The purpose of this section is to provide instructions for the 
processing of employee claims for the loss or damage of personal property 
incident to Government service. 

2 - Reference. As authorized by 28 CFR 0.76(g) 9 the Assistant Attorney General 
for Administration has issued regulations applicable to all claims filed by 
or on behalf of employees of the Department of Justice under the Military 
Personnel and Civilian Employees Claims Act of 1964, as amended (31 U.S.C. 
3721). These regulations are prescribed in Department of Justice Order No. 
2110. 23B and are presented as Exhibit No. 1 of this section. 

3. Authorization. In accordance with DOJ Order 2110. 23B 9 Section 6c, the 

Commissioner has redelegated authority to settle and pay employee claims of 
$1,000 or less under the Military Personnel and Civilian Employee's Claims 
Act of 1964 to the Regional Commissioners. The authority to settle and pay 
employee claims of $25,000 or less has been redelegated to the 
Comptroller. The Comptroller will settle and pay claims for employees 
whose administrative support is in the Central Office and claims for over 
$1,000 for regional employees. 

4- General . Claims shall be prepared in accordance with the regulations 

contained in Exhibit No. 1 of this section. Action to be taken on a claim 
is as follows: 

a. Employee submits Form DOJ-110, Employee Claim for Loss or Damage to 
Personal Property (see Exhibit No. 1, Page 20) in triplicate together 
with supporting papers, through his/her supervisor and official 
channels, to the Regional Commissioner, Immigration and Naturalization 
Service. If the employee's administrative support is in the Central 
Office, all documentation is forwarded through channels to the 
Director, Finance Branch. 

b. Regional Office: 

(1) Reviews claim. 

(2) Prepares a memorandum which briefly summarizes the facts 
concerning the loss or the damage, the merits of the claim and 
the recommended amount, if any, to be paid in settlement or reason 
payment is not recommended. 

(3) If payment is recommended, prepares a SF-1034, Public Voucher for 
Purchases and Services other than Personal. When the recommended 
amount is more than $1,000, prepares the SF-1034 for signature of 
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the Comptroller; if $1,000 or less, prepares for 'signature of the 
Regional Commissioner. 

(4) The Regional Commissioner reviews Form DOJ-110, supporting papers, 
the summary memorandum and if payment is recommended, the 
SF-1034. 

(5) If the claim is for more than $1,000, all documentation is 
forwarded to the Director, Finance Staff, Settlement Official, by 
memorandum from the Regional Commissioner. 

5. - Central Office, Finance Staff. 

a. Reviews all claims for employees whose administrative support is in the 
Central Office and claims for over $1,000 for regional employees. 

b. Performs steps 4.b.(l), (2) and (3) for employees whose administrative 
support is in the Central Office (SF-1034 is prepared for signature of 
the Comptroller) . 

c. Assures all claims reviewed conform to regulations as stated in 
Exhibit No. 1 of this section. 

d. Adds Central Office recommendation on the merits of claims received 
from regional offices. 

e. Forwards claims with all documentation to the Comptroller. 
6 Approval /Disapproval . 

a. If the claim is. for $1,000 or less, the Regional Commissioner approves 
or disapproves and signs the prepared DOJ-110 and SF-1034 or a 
memorandum to the employee stating why the claim was disapproved. 

b. If the employee's administrative support is in the Central Office or 
the claim is for more than $1,000, the Comptroller approves or 
disapproves and signs the DOJ-110 and SF-1034 or a memorandum to the 
employee stating why the claim was disapproved. 

Upon approval, the SF-1034, the original and one copy of Form DOJ-110 
are forwarded to the Regional Accounting Office or Central Office 
Finance Staff, as applicable, for payment. If disapproved, a 
memorandum from the applicable approving official is prepared advising 
the employee of the reason for the disallowance. When disapproval is 
by the Comptroller for regional employees this memorandum is transmitted 

through the Regional Commissioner. 

v.- *. 
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FILING AND SETTLEMENT OF CLAIMS OF CIVILIAN PERSONNEL FOR 
Subject: DAMAGES TO OR LOSS OF PERSONAL PROPERTY INCIDENT TO SERVICE 



' PURPOSE. This order establishes procedures pursuant to the 
Military Personnel and Civilian Employees' Claims Act of 
1964 as amended (the Act), 31 U.S.C. 3721, for the filing 
and settlement of claims against the United States by 
civilian officers and employees of the Department of Justice 
for damage to or loss of personal property incident to 
their service with the Department. 

SCOPE. The provisions of this order apply to the -Offices, 
Boards, Divisions (OBD's), the United States Marshals 
Service (USMS), and all Bureaus of the Department of Justice. 
As used herein, the word organization refers to each Bureau 
individually, and the OBD's and USMS collectively. 
Organization head means a Bureau head and the Assistant 
Attorney General for Administration for the OBD's and USMS. 
Bureau means the Federal Bureau of Investigation, Immigration 
and Naturalization Service, Office of Justice Assistance, 
Research, and Statistics, Drug Enforcement Administration, 
Bureau of Prisons, and Federal Prison Industries, Inc. 

CANCELLATION. Order DOJ 2110. 23A is canceled. 

IM PLEM ENTAT I ON . Each organization head shall promulgate 
written instructions as necessary to implement the policies 
and procedures set forth herein. 

OVERVIEW. Subject to any policies the President may prescribe 
to effectuate the purpose of this Act and under such regulations 
as the Attorney General may prescribe, the Attorney General 
or his designee may settle and pay a claim made by a civilian 
officer or employee of the Department for damage to or 
loss of personal property incident to his/her service with 
the Department. If the claim is substantiated and the 
possession of that personal property is determined to have 
been reasonable or useful under the circumstances surrounding 
the incident, the claim may be paid or the property replaced 
in kind. 
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6. DELEGATION OF AUTHORITY. 

a. Subject to the general supervision of the Attorney 
General, the Assistant Attorney General for 
Administration has been delegated the authority in 28 
CFR 0.76(g) to authorize payment of employee claims 
under the Military Personnel and Civilian Employees' 
Claims Act of 1964, as amended. 

b. Pursuant to the authority in 28 CFR 0.79, the Assistant 
Attorney General for Administration hereby redelegates 
his authority to settle and pay claims under the Military 
Personnel and Civilian Employees' Claims Act of 1964, 

as amended, to the following individuals as to their 
respective organizations: 

(1) Director, Federal Bureau of Investigation. 

(2) Director, Bureau of Prisons. 

(3) Commissioner, Federal Prison Industries, Inc. 

(4) Commissioner, Immigration and Naturalization Service, 

(5) Administrator, Drug Enforcement Administration. 

(6) Assistant Attorney General, Office of Justice 
Assistance, Research. 

(7) Director of the Executive Office for United States 
Attorneys (EOUSA) and Director of the USMS for the 
settlement of employee claims of $1,000 or less. 

c. Subject to the general supervision of the Assistant 
Attorney General for Administration, the head of each 
Bureau listed in paragraphs 6b(l) through (6) is granted 
the authority to redelegate to the heads of no more 

than the next two lower organization levels the authority 
to settle employee claims filed under the Act. 

d. The Assistant Attorney General for Administration 
retains authority to settle claims under the Act for 
all other organizational units of the Department, and 
for all claims in excess of $1,000 made by employees of 
the EOUSA and the USMS. 
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e. The authority delegated herein may not be further 

redelegated without the prior written approval of the 
Assistant Attorney General for Administration. 

7. SETTLEMENT OF CLAIMS. Settle means consider, ascertain, 
adjust, determine, and dispose of any claim, whether by 
full or partial allowance or disallowance. All claims 
filed under the Act are subject to the approval of the 
appropriate official listed in paragraph 6. The decision 
of such officials is final and conclusive. 

8. ALLOWABLE DAMAGES AND/OR LOSSES. Claims are allowable 
under the Act for damage to or loss of personal property if: 

a. Such damage or loss was incident to the employee's 
service with the Department and the possession of that 
property is determined to be reasonable or useful 
(under the circumstances) to the performance of the 
employee's assigned duties. 

b. No part of the damage or loss was caused by any 
negligent or wrongful act of the claimant or an agent 
or employee of the claimant. Negligence is defined as 
the failure to exercise the care which a reasonable 
and prudent person would have exercised under the same 
or similar circumstances. 

c. Such damage or loss involved: 

(1) Personal property located in quarters when such 
quarters were assigned or provided in kind by the 
Federal Government, or when such quarters are 
located outside the United States and the employee 
involved is not a local or native resident of the 
area. 

(2) Personal property located in a storage place 
designated or authorized by the employee's supervisor 
or an official who has been delegated the authority 
to approve such authorization for storage of the 
property. 

(3) Personal property, including personal clothing, 
subjected to extraordinary risks in the performance 

of duty, or hazardous circumstances beyond the control 
of the employee while at the place of employment. 
(Ordinarily, a sudden, unexpected act of God does 
not constitute an extraordinary risk.) 
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(4) Personal property transferred under a Government 
Bill of Lading, or by a commercial carrier which 
operates in intrastate or interstate commerce 
under an authorized certificate or permit relative 
to a change of duty station or other authorized 
transfer or travel. See paragraphs 11, 12, and 13 
for related information. 

(5) Property owned by the United States when the 
employee is financially responsible for it. 

(6) Personal property used for the benefit of the 
Government at the direction of a superior authority. 

DAMAGES AND/OR LOSSES NOT ALLOWABLE. Claims are not allowable 
under the Act for damage to or loss of personal property if: 

a. The loss or damage occurred at quarters occupied by the 
claimant within one of the fift'y states or the District 
of Columbia, unless the quarters were assigned to him 
or otherwise provided in kind by the Government. 

b. Such damage or loss involved: 

(1) Property used primarily in Government offices for 
the personal convenience, gratification, comfort, 
diversion, or entertainment of the employee. 

(2) Property acquired for sale, or used for personal 
business or profit. 

(3) Property acquired, possessed or transported in 
violation of law or regulations. 

(4) Amounts recoverable from insurers or carriers, or 
pursuant to the performance or a contract. 

(5) Transportation losses involving baggage, household 
goods or other shipments if the claimant chose an 
unlicensed carrier without obtaining prior approval 
from the cognizant organization official listed in 
paragraph 6, or the official who authorized 

the employee's change of station. 

(6) Contractors or other persons who, while under 
contract to the Government, caused an incident 
which resulted in the loss or damage to an employee's 
personal property. Though the government is 
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secondarily responsible, primary liability rests 
with the contractor. (The term contractor 
excludes those carriers referred to in 8c(4).) 

(7) Motor vehicles or trailers when mileage payment is 
authorized, unless extraordinary risks are involved 
that would permit the employee to be covered by 
paragraph 8c(3). (Generally, uninsured collision 
damage, when mileage is authorized, is not 
compensable under the Act.) 

(8) Loss or damage of articles sent through United 
States or international mail systems, or loss or 
damage of articles of extraordinary value. Such 
articles should be insured by owners as stated 
in paragraph 11. 

(9) Money and currency, unless it can be shown that the 
employee is required by the nature of his assignment 
to carry money or currency. Reimbursement 

for loss of money or currency shall be limited to 
an amount determined to have been reasonable for the 
claimant to have had in his possession at the 
time of the incident. It must be conclusively 
shown that the money or currency was in a locked 
container and that the quarters themselves were 
locked, or that the loss was the direct result of 
an incident occurring because the employee was 
known to be on official business. 

10. ITEM OF EXTRAORDINARY VALUE. An item of extraordinary 
value is not totally compensable under the Act. An item of 
extraordinary value is one which because of extraordinary 
quality of workmanship or design, the high value of materials 
it contains, or its association with a past event or period, 
or historical figure, possesses a value far beyond the usual 
value of an item of like nature. Such an item includes 

those articles which primarily serve an artistic or decorative 
purpose, or which are collector's items and should be insured 
by employees as stated in paragraph 11. For purposes of 
this order, an item of extraordinary value is any single 
item; i.e., painting, china cabinet, or set of items such as 
silverware or china which has a value in excess of $3,000. 
Reimbursement for loss or damage to an item of extraordinary 
value shall be limited to $3,000. 

11. INFORMATION TO EMPLOYEES - INSURANCE. Most claims for 
damages to or loss of personal property arise during shipment 
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and storage of household goods incident to permanent changes 
of station. Employees should be informed prior to such 
moves ot the need to obtain commercial insurance to cover 
such shipments since damages or losses that can be paid 
are limited by the Act and repayment for the damages or 
losses incurred may not be as rapid as the payment of 
insurance claims. Such insurance is desirable to cover 
claims specifically excluded or limited by this order. 
Employees should be advised of the difference between 
.losses covered by carriers based on released weight 
of shipments and losses covered by commercial insurance. 

12. CLAIMS INVOLVING PARTIES OTHER THAN THE GOVERNMENT. In 
cases where loss or damage of personal property has occurred, 
employees are cautioned not to sign a release, or a statement 
containing a release, if there is a possibility of recovery 
against a carrier, warehouseman, insurer, or other contractor, 
Employees must file and diligently pursue any claim they 

may have against parties other than the Government prior to 
submission of a claim under the Act. Employees are further 
cautioned not to sign any release or statement that property 
was received in good condition unless and until they have 
performed a reasonable inspection and are satisfied that no 
loss or damage occurred. Failure to file and pursue such a 
claim or the signing of a release or statement of arrival 
in good condition will prejudice the handling of the claim 
under the Act. 

13. ASSIGNMENTS . A claimant shall subrogate, i.e., assign, to 
the United States Government his right, title and interest 
in any claim he may have against a carrier, insurer, foreign 
country or other party for damage to or loss of personal 
property for which a settlement was received under the 

Act. The assignment shall extend to the amount of the 
settlement payment accepted by the claimant. In addition, 
the claimant shall furnish the Department such evidence as 
may be necessary to enforce the claim against the carrier, 
insurer, foreign country, or other party. After payment 
of his claim by the United States, the claimant will, upon 
receipt of any payment from a carrier or insurer, pay the 
proceeds to the United States. Such amount should be 
forwarded by the claimant to the appropriate organization 
accounting office for deposit to the appropriation from 
which the initial payment was made (Comp. Gen. Decision 
B-205508, July 19, 1982) . 

14. LIMITATION OF ATTORNEY FEES. No more than ten percent of 
the amount paid in settlement of each individual claim 
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shall be paid, delivered to, or received by any agent or 
attorney on account of services rendered in connection with 
that claim. 

15. FILING OF CLAIMS. All claims allowable under the Act shall 
be filed with the cognizant organization official identified 
in paragraph 6b or c in accordance with the procedures set 
forth herein. 

a. Who May File a Claim. 

(1) A claim may be filed by any civilian officer or 

, employee of the Department for damages to or loss 
of personal property incident to his/her service 
in the Department. 

(2) If a person named in paragraph 15a(l) is deceased, 
an allowable claim may be filed by (i) the personal 
representative of the decedent's estate, or the 
decedent's surviving (ii) spouse, (iii) children, 
(iv) father or mother or both, or (v) brother(s) 

or sister(s) or both. Claims of survivors shall 
be settled and paid in the order listed. 

(3) Claims filed by an agent or legal representative 
of a claimant must be supported by a power of 
attorney or other satisfactory evidence of authority 
to file on behalf of the claimant. 

b. T ime Lim i t at ion on F i 1 i ng_ Cl a ims . A claim should be 
presented as soon as possible after discovery of the 
damage or loss. Immediate action by a claimant will 
facilitate the processing of his/her claim. Delays 
cause difficulty in securing statements of essential 
witnesses and necessary documents. In order for any 
claim to be considered for any form of settlement, it 
must be presented in writing within the two-year period 
after the occurrence of the loss, except that if the 
loss occurred in time of war or in time of armed conflict 
in which the claimant is a Government participant, or 

if such a war or armed conflict intervenes within two 
years after the occurrence of the loss and good cause is 
shown, the claim may be presented not later than two 
years after that cause ceased to exist, or two years 
after the war or conflict is terminated, whichever is 
earlier. For purposes of the Act, the beginning and 
ending of an armed conflict are the dates established 
by concurrent resolution of Congress or by a proclamation 
of the President. 
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c. Maximum Amounts Allowable Under the Act. Except as 
stated in paragraph 15d the maximum amount which may 
be paid for a single claim arising before October 1, 
1982 is $15,000. The maximum amount which may be paid 
for a single claim arising on or after October 1, 1982, 
is $25,000. The submission of two or more claims 
arising from the same incident in order to circumvent 
the statutory ceiling is prohibited. However, if upon 
submission of a claim additional losses or damage are 
discovered, supplemental claims may be filed but all 
the claims shall be processed and considered as one 
claim under the Act. 

d. Claims for Damage in Foreign Countries. Employees with 
claims arising from incidents occurring in foreign 
countries on or after December 30, 1978, may be paid an 
amount not to exceed $40,000 provided the employee was 
evacuated from that country on or after December 31, 
1978, in accordance with a recommendation or order of 
the Secretary of State or other competent authority 
which was made in response to incidents of political 
unrest or hostile acts by people in that country, and 
that damage or loss resulted from that evacuation or 
from any such incident or hostile act; or that damage 
or loss resulted from acts of mob violence, terrorist 
attacks, or other hostile acts, directed against the 
United States Government or its officers or employees. 
Any claim which falls in this category which has been 
settled prior to December 12, 1980, may be resubmitted 
for settlement for any amount not paid initially by 
reason of the previous $15,000 limitation. 

e. Claims in Excess of Ceilings. Employees with claims in 
excess of the statutory ceiling are not prohibited 
from recovering the full amount since they may request 
the Congress to enact private relief legislation on 
their behalf in lieu of settlement under the Act. 

31 U.S.C. 3702(d). Within 15 days from the date the 
claim is settled, the claimant may submit a written 
request to suspend payment of the settlement amount 
and to request the Congress to enact private relief 
legislation. Each organization head is responsible 
for insuring that adequate information is furnished 
to assure full consideration of the merits of the 
claim. All such requests must be submitted through 
the Assistant Attorney General for Administration to 
the Comptroller General of the United States. 
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f. Minimum Claims. Claims are not payable for damage to 
or loss of property in an amount less than $25.00. 

g. Submission of Claim. All claims shall be submitted on 
Form DOJ-110, Employee Claim for Loss or Damage to 
Personal Property, and Form DOJ-110A, Schedule of 
Property. See Appendices 1 and 2 for instructions for 
preparing Forms DOJ-110 and DOJ-110A. Upon completion 
of the applicable sections, the claimant shall forward 
the original and two copies of the form(s) together 
with appropriate supporting evidence to either his/her 
supervisor or the official who authorized the use, 
transfer, etc. , of the personal property. 

16. EVIDENCE IN SUPPORT OF CLAIM. The burden of proof as to the 
loss or damage of personal property and the value of such 
property rests with the claimant. The extent of documentation 
required in support of a claim shall be determined by the 
official authorized to settle claims, as set forth in paragraph 
6b or c. The following documentation should be provided 
as a minimum, when applicable, by the claimant when submitting 
his/her claim: 

a. One itemized repair estimate, one estimate as to the 
value of property prior to damage, and/or one estimate 
for replacement cost. See paragraph 18a(7) relative to 
the cost of obtaining estimates. 

b. A copy of the document authorizing, assigning, or 
providing the location where the personal property was 
located at the time the loss or damage occurred. 

c. Evidence, in those cases where a possibility of recovery 
exists against a carrier, warehouseman, insurer, or 
other contractor, that a claim was filed and denied or 
there was a refusal to pay the claim in full. The 
reasons for the denial or refusal to pay in full should 
be included as part of this evidence. 

d. Statements of witnesses and/or other persons having 
personal knowledge of the facts underlying the claim. 

e. A copy of the travel authorization if personal property 
was lost or damaged while in transit and/or while in 
temporary storage during the transit process. 

f. A power of attorney or other satisfactory evidence of 
authority to file when the claim is filed by an agent 
or legal representative of the claimant. 
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g. Where a report of loss or damage has been made to 
local authorities, the case or report number, date, 
and identity of the officer to whom the report was 
made. Same as to claims made to carriers and insurers. 

17. SUPERVISORY REVIEW. The facts and circumstances surrounding 
the damage to or loss of the claimant's personal property 
shall be reviewed by the claimant's supervisor or the 
official who requested the use of such personal property. 
This individual, if satisfied that the article(s) in question 
was in fact reasonably useful and appropriate under the 
circumstances existing at the time and place of the incident, 
and also if in his opinion the damage or loss was not 
caused by the negligent or wrongful act of the claimant, 

his agent, dependent or employee, then that individual 
will certify his concurrence on the Form DOJ-110, or if 
unsatisfied as to the bona fides of the claim, he shall 
indicate his nonconcurrence and forward the claim, and all 
other supporting documentation and justification to the 
appropriate organization official designated in paragraph 
6b or c for review, evaluation and investigation of the 
claim. Form DOJ-110 and all supporting evidence shall 
comprise a claim file. 

18. DETERMINING VALUE OF DAMAGED OR LOST PERSONAL PROPERTY. All 
amounts claimed, recommended, approved or disapproved shall 
be computed under the guidelines set forth herein. 

a. Factors for Determination of Compensation. Compensation 
allowable for an item of personal property shall not 
exceed the depreciated value of the item at the time of 
its damage or loss. Depreciated value shall be determined 
by taking into consideration the following factors: 

(1) Replacement Cost. The value of damaged or lost 
personal property is primarily based on the 
replacement cost at the claimant's duty station at 
the time of the incident. Replacement cost should 
be computed on the basis of a new item which is 
identical to or substantially similar in nature to 
the item which was damaged or lost. Employees 
should obtain adequate insurance coverage to 
guard against losses involving items with 
extraordinary replacement costs. 
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(2) Estimated (Appraised) Value. If the cost of 
replacing a damaged or lost item of personal 
property cannot be accurately placed because of 
the uniqueness or individuality of the item or for 
other reasons, valuation may be provided by 
qualified, reputable, and credible evidence of 
value at the time of the incident. See paragraph 
11 on items of extraordinary value. Appraisals 
and/or other evidence shall be furnished to 
ascertain the credibility, reliability, and 
impartiality of the claim, the appraisal and the 
resulting valuation. 

(3) Adjusted Value. If the item of damaged or lost 
personal property cannot be replaced and its 
value cannot be appraised or determined by other 
means, the purchase price, or value at the time 
of acquisition shall be adjusted to reflect the 
increased cost of replacing the item resulting 
from the declining value of the dollar by using 
Appendix 3, Table of Adjusted Dollar Value. This 
table is based on the Consumer Price Index (Urban 
Wage Earners and Clerical Workers) published 
annually by the Bureau of Labor Statistics in the 
Statistical Abstract of the United States. Suffi- 
cient information shall be furnished to enable a 
sound evaluation to be conducted to arrive at a 
fair valuation. Adjusted value shall be used only 
when the other valuation methods fail to establish 
a value for the item claimed. 

(4) Depreciation. For purposes of this order 
depreciation represents the decrease in the value 
of an item due to wear and tear, natural 
deterioration, obsolescence, lack of care, and 
depletion. The rate of decrease varies by type 
of property. Rates of depreciation for various 
types of property are found in Appendix 4, Table 
of Rates of Depreciation. 

(5) Salvage. Salvage value represents that portion of 
the cost of personal property that is recovered at 
the end of its productive life. Some articles 
such as typewriters and automobiles are traded in 
on similar assets at the end of their useful life. 
Generally, the salvage values of such articles are 
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their trade-in values (exclusive of overallowances) . 
Ordinarily, other articles of personal property 
possess no trade-in value and little or no salvage 
value but may possess scrap value for their intrinsic 
material content. Salvage value will be based on 
the most reliable estimates available, and shall 
be included in all claims where its effect is 
material. 

(6) Co 11 ec t i b 1 e s . A collectible is any amount due an 
individual from an insurance company, carrier, or 
other person resulting from damage to or loss of 
an insured article of personal property, or an 
article lost or damaged while under the care of a 
carrier or other person. 

(7) Cost of Repair, If the property can be economically 
repaired, the allowable compensation is the actual 
or estimated net cost of repairs necessary to 
restore the property to substantially the condition 
which existed immediately before the damage. The 
cost of repairs may be established by a receipted 
bill or one estimate signed by a reputable dealer 

or repairman. If the cost of repairs exceeds the 
depreciated value of the item at the time of 
damage, then the depreciated value shall be used 
as the maximum basis for compensation. Claims 
are not normally payable for fees paid to obtain 
estimates of repair (or appraised values) in 
conjunction with submitting a claim under this 
Act. However, where, in the opinion of the approving 
officer, the claimant could not obtain an estimate 
without paying a fee, such a claim may be considered 
in an amount reasonable in relation to the value 
and/or the cost of the repairs of the articles 
involved, provided that the evidence furnished 
clearly indicated that the amount of the fee paid 
will not be deducted from the cost of repairs if 
the work is accomplished by the estimator. 

(B) Depreciated Value. Depreciated value is that 

value which remains after depreciation is applied 
against the replacement cost or adjusted value 
of an item of damaged or lost personal property. 
Depreciation shall not be applied to claims filed 
for the estimated value of the item lost or damaged. 
The depreciated value shall be the maximum amount 
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to be awarded in settlement of a claim filed under 
the Act. However, where, in the opinion of the 
approving officer, an item is fully depreciated 
because of its age but there is some residual 
value remaining in the item, a reasonable sum, not 
exceeding 10 percentum of its basis (replacement 
cost, estimated or adjusted value), may be awarded* 

Computation of Award. The amount awarded for an item 
of lost property shall be based on the depreciated 
value at the claimant's duty station at the time of 
loss. This value shall be determined in accordance with 
the formula below: 

(1) Lost Property. The amount awarded for an item of 
lost property shall be based on the depreciated 
value at the claimant's duty station at the time 
of loss. This value shall be determined in 
accordance with the formula below: 

Value at time of incident: 
Replacement Cost, 
Estimated Value, or 

Adjusted Value $ 

Less: Depreciation (-) 

Depreciated/Residual Value 

Less Collectibles: 

Insurance $ 

Carrier (-) 



Maximum Amount Allowable-Lost Property $ 



NOTE: Depreciation shall not be applied to items 
claimed with an Estimated/Appraised value. 

(2) Damaged Property. The amount awarded for damaged 
property shall be based on the cost of repairs, 
but shall not exceed the depreciated value at time 
of damage. The above formula shall be used when 
calculating the maximum amount allowable for a 
claim involving damaged personal property with the 
following additional step: 

Maximum Amount Allowable-Lost Property 

Less: Salvage (Scrap Value) 
Maximum Amount Allowable-Damaged 

Property (a) 

Cost of Repair (b) 

Amount Allowable - Lower of (a) or (b) 
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(3) Replacement in Kind. in lieu of awarding a cash 
payment, the lost or damaged property may be 
replaced in kind. The total cost of replacing 
such property, including the cost of transporting 
the property to the claimant, shall not exceed the 
repair cost or the depreciated value at time of 
loss or damage. 

19. REVIEW , EVALUATION, AND RECOMMENDATION OF CLAIMS. Each 
person responsible under paragraph 6 for authorizing the 
settlement of claims may designate an individual (by position 
title) to review, evaluate, investigate, and recommend the 
settlement of claims. Upon receipt of the claim file the 
designated individual shall: 

a. Review the claim file and verify that Forms DOJ-110 and 
DOJ-110A are completed in accordance with the instructions 
prescribed in Appendices 1 and 2, and verify that the 
evidence supporting the claim, required in paragraph 16, 
is attached. 

b. Evaluate the information contained in the claim file to 
determine the merits of the claim. 

c. If warranted, conduct an investigation into the 
circumstances surrounding the claim. The extent of the 
investigation shall be based on the facts in the claim 
file, circumstances involved, relevant allegations by 
all parties concerned, and the amount claimed. 
Pertinent facts should be documented. 

d. In a signed, written report summarize the findings, 
results of analysis and evaluation, and formulate a 
recommendation of approval or disapproval of the claim 
for the use of the settlement official. 

(1) If the recommendation is for full or partial 
approval, compute the recommended amount of the 
award in accordance with paragraph 18. 

(2) If the recommendation is for disallowance of the 
claim, prepare a memorandum for the signature of 
the settlement official advising the claimant of 
the reasons for the disallowance and any rights 
which are still available to the claimant. All 
claims are subject to final review by the cognizant . 
organization head listed in paragraph fib. 
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(3) Sign the original of Form DOJ-110 indicating the 
recommendation that was reached based upon the 
review and evaluation conducted. 

e. Forward the completed Form DOJ-110 and report, with the 
claim file, to the appropriate official authorized to 
settle the claim for final review and approval of the 
recommendation. 

20. FINAL REVIEW AND DISPOSITION. The official authorized to 
settle the claim shall review the report required in 
paragraph 19d together with the related recommendation as 
necessary to arrive at a fair and just decision. 

a. Denial of Claim. If the final decision is to deny any 
settlement, the official making that judgment shall 
notify the claimant of this decision, and advise the 
claimant of the reasons for the disallowance and any 
rights which are still available. 

b. Reconsideration and Review. Upon denial or disallowance 
of any part of a claim, tTTe claimant has the right to 
request reconsideration or review by the cognizant 
organization head listed in paragraph 6b. The request 
for same must be made in writing to the organization 
head within 15 calendar days of the receipt of the 
decision. In the absence of good cause shown, the 
failure to make the written request within the 
prescribed time shall constitute a waiver of such 
right. See also paragraph 7. 

c. Approval of Award. If the final decision is to approve 
the claim, then the official shall sign the original of 
the claim and forward it to the appropriate organization 
accounting office for payment. Where this amount 
differs from the initial amount claimed, the basis for 
and explanation of the approved amount shall be provided 
to the claimant. 

d. Claimant Copies. A duplicate copy of the Form DOJ-110, 
and copies of the statement disclosing reasons for a 
whole or partial denial of a claim shall be forwarded 
to the claimant. 

e. Records. The claim file including the Forms DOJ-110 
and DOJ-110A, supporting documentation, memorandum, 
and reports concerning the merits of the claim and 
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recommendations shall be retained by the official or 
office designated to evaluate and recommend settlement 
of the claim. 

21. EMERGENCY PARTIAL PAYMENTS. Quite frequently a claimant 

is in immediate need of funds to replace damaged or destroyed 
property and avoid unnecessary hardship and inconvenience. 
An emergency partial payment is authorized under the 
following circumstances: 

a. A hardship situation must exist; 

b. The total amount claimed is within the monetary 
jurisdiction of the approving or settlement authority 
involved; and 

c. It is determined that the claim is clearly payable 
under the Act, in an amount exceeding the amount of the 
proposed emergency payment. Prior to making any advance 
payment, the authority approving such payment normally 
will obtain an executed acceptance agreement from the 
claimant or his representative in the language and 
format indicated below: 

EMERGENCY PARTIAL PAYMENT ACCEPTANCE AGGREEMENT 



(Date) 

I agree to accept the sum of 

S as a partial payment in order to 

alleviate immediate need and in partial settlement of 
my claim for (property damage) (property loss) sustained 

by me as the result of an incident on 

involving a (shipment of household goods) (loss in 

quarters) . 

( other) 

I understand that this amount will be deducted from any 
award made in final settlement of my claim. 



(Claimant's signature) 



(Name printed) 
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FINALITY OF SETTLEMENT. Notwithstanding any other provision 
of law, settlement (including denial) under the Act is final 
and conclusive. The decisions of the officials designated 
in paragraph 6b as to their respective organizations is final 
and conclusive and may not be appealed. 





KEVIN D. ROONEY 
Assistant Attorney Genera" 
for Administration 
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APPENDIX 1. FORM DOJ-110, EMPLOYEE CLAIM FOR 

LOSS OR DAMAGE TO PERSONAL PROPERTY. 
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APPENDIX 1. INSTRUCTIONS FOR PREPARING FORM DOJ-110 (FRONT) . 

Complete an orginal and two copies in accordance with the 
instructions in the following paragraphs which are keyed to the 
numbered blocks on the sample Form DOJ-110, opposite page. 

1. Name of Claimant - Enter the full name of the claimant. If 
the claimant is other than the employee, enter the name of 
the employee in parentheses below that of the following. 

2. Position of Claimant - Enter the position of the employee at 
the time tne loss or damage occurred. 

3. Add re s s o f _ Cla iman t - Enter the current mailing address of 
the claimant. 

4. Office Where Employed - Enter the name of the office 
(organizational unit) which employed the employee at the 
time the loss or damage occurred. 

5. Location of Office (at time of incident) - Enter the name 
of the city and State where the employee's office was 
located at the time the loss or damage occurred. 

6. Social Security No. - Enter the social security number of 
the claimant. 

7. Location Where Loss or Damage Occurred - Enter the address 
of the building where the property was located when the loss 
or damage occurred. If the property was in transit, state 
the point of origin and destination. 

8. Date of Loss or Damage - Enter the date on which the loss 
or damage occurred. If the property was in transit and the 
date is not known, indicate the dates on which the property 
was in transit. 

9. Facts and Circumstances of the Incident - 

State in detail all the facts and circumstances under which 
the loss or damage occurred. 

10. Affirmations and Claimant Certification - Answer in the 
appropriate block either "Yes" or "No" for each of the 
indicated questions. The claimant shall then sign his/her 
full signature and date. When signing this claim, the 
claimant certifies that he is entitled to any payments made 
and is aware of penalties for willfully making a fraudulent 
claim. 

11. Amount of Claim - Enter the sum of the figures from the 
amount claimed column of the Schedule of Property (Form 
DOJ-110A). From this total subtract any amount collected 
or collectible from an insurance company or carrier to 
arrive at the total amount claimed. 
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APPENDIX 1. INSTRUCTIONS FOR PREPARING FORM DOJ-110 (BACK) . 



12, 



13 



14 



15-17, 



18 



Supervisory Certification - Have the employee's supervisor 
or the cognizant supervisory official who directed the use 
of the article(s) in question to attest to the validity and 
propriety of the claim by signing and dating the claim. 

Recommenda t i on - Leave Blank* This section is to be 
completed by the reviewing official. 

Approval of Claim - Leave Blank. This section is to be 
completed by the settling official. 

Voucher No., Schedule No. , Paid by Check No. - Leave Blank. 
To be completed by accounting officials. 



Accounting Classification - Leave Blank, 
by accounting officials. 



To be completed 
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APPENDIX 1. SAMPLE FORM DOJ-110 (BACK). 



12 Supervisory Certification I certify thai (he articled) in question was reasonable, uiefui and proper under the circumstances, and also to the best of my 
knowledge the damage or lo was not due 10 a net ligent or wrongful id of the claimant, hit/her f enl, dependent or co-worker 

Si| nature: 



Name Title Date 

13. Recommendation 

Tim claim has been reviewed, evaluated, and investigated, and it forwarded herewith loielhtr with supporting papen marked Exhibit! through 

The claim is recommended (or final settlement ts follow! 



Date Claim Received 


Disapproved D 
Approved D 


Amount 


Organization 


Signature of CUimi Officer and Date 


Name and Title of Claims Officer 



14. ApprovilofCHim. 

D A/ter due consideration I hive determined that this claim is meritorious and is cognizable under 3 1 U.S.C 241 ; the claimant is a proper claimant, and an 

ward of S is approved. 

D After due consideration I have decided to diiapprove the claim for the following reason! t): 



Typed Name of Approving Authomj 



! Signature and Dau 



bta Uesolrt* by tkt fnci Act 

(5 UJ5.C.S52a> 

AUTHORITY 31 L'.S C.240-243 anc 950-953 

PRINCIPAL PURPOSE Filing investigation, processing and settlement of claims 
ROUTINE USES 

a Information is principally used to provide a legal basis for idminislritive payment of claim against the Government Information is also used in 
connection with 

( 1 1 Recovery from common carriers warehousemen, other third parties or their insurers for damage, loss, or destruction of personal properly of em- 
ployees while in trimil or storage at Government expense 

(2) Collection from claimant of improper payment or overpayment 

(3) Investigation of possible fraudulent claim. 

14) Possible criminal prosecution by the Department of Justice if fraud it established 

b SSN is used to insure correct identification of claimants as this it the only means of insuring payment to proper claimant ind to avoid payment of dupli- 
cate claim! 

MANDATORYORVOLUNTARYDISCLOSURB AND EFFECT ON INDIVIDUAL NOTPROVIDING INFORM ATION:Dnclosure of information is 
voluntary Failure to supply information in subiiamiation of claim will cause delay in jettlemtm and m>y result m denial of a portion or all of the claim. 



IS Voucher No 



I 16 Schedule No 



IP Paid by Check No. 



It Accounting Classification 
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APPENDIX 2. INSTRUCTIONS FOR PREPARING FORM DOJ-110A. 



The claimant shall complete an original and two copies in accordance 
with the instructions in the following paragraphs which are keyed 
to the numbered blocks on the sample Form DOJ-110A. 

! Claimant - Enter the full name of the claimant. If the claimant 
is other than the employee, enter the name of the employee in 
parentheses below that of the claimant. 

2. Page of - Consecutively number each page of the Schedule of 
property. Indicate the total number of pages comprising the 
schedule. This information will ensure that all pages are 
accounted for. 

3. Line Number - Consecutively number each article listed. 

4. Description of Article - Enter the name of the article. If 
known, also enter the brand, manufacturer and model, serial or 
ID number, or other information available to more specifically 
describe the article. 

5. Nature and Extent of Damage - 

a. Describe the nature and the extent of damage received 
by each damaged article listed. 

b. insert the word "missing' 1 next to each lost article listed. 

6. Date of Purchase or Acquisition - Enter the month and year of 
purchase or acquisition. When the month is unknown, enter 
June. When the exact year is unknown, enter the best estimate. 

7. Value of Item/Basis - Enter the value of the lost or damaged 
article of personal property less applicable salvage value. 

The value of the item shall be based upon either the replacement 
cost, the estimated value as supported by appraisals, or the 
adjusted dollar value of the item as determined by Appendix 3, 
Table of Adjusted Dollar Value. The basis upon which the 
article is valued should be indicated by inserting after the 
value an "F" for replacement cost, "E" for estimated 
value, or "A" for adjusted value. 

8. Depreciation (Rate) - Enter the appropriate rate of depreciation 
for each item claimed. Rates of depreciation for various types 
of property are found in Appendix 4, Table of Rates of 
Depreciation. 
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9. Depreciation Amount - Enter the amount of depreciation 

accumulated until the time the damage or loss occurred. The 
amount of depreciation shall be prorated according to the 
property's age. Depreciation shall not be charged to items 
existent less than six months. 

10. Maximum Amount Allowable - Enter the depreciated value of the 
lost or damaged item. This figure is computed by subtracting 
the "Depreciation Amount" from the "Value of the Item." The 
resulting figure is the maximum amount allowable for a lost 
item of personal property. 

11. Cost of Repairs - Enter the cost of repairing a damaged item of 
personal property as supported by a receipted bill or estimate 
signed by a reputable dealer. It the item is miss'ing then 
insert "N/A" in this column to indicate that this step is not 
applicable. 

12. Amount Claimed - Enter the amount which is claimed. This 
amount is the lower of the "Maximum Amount Allowable" or the 
"Cost of Repairs" for an item of damaged personal property. 
For a lost item of personal property the amount is always the 
"Maximum Amount Allowable." 

Back of Form DO J- 110 A - The back of the form is RESERVED FOR 
REVIEWING OFFICIAL. Leave blank. These columns are to be utilized 
by the reviewing officials. 
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APPENDIX 2. SAMPLE FORM DOJ-11QA (FRONT) . 
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APPENDIX 2. SAMPLE FORM DOJ-110A (BACK) 
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APPENDIX 3. TABLE OF ADJUSTED DOLLAR VALUE. 



Date of Purchase 



Multiplier 



1984 

1983 

1982 

1981 

1980. 

1979 

1978 

1977 

1976 

1975 

1974 

1973 

1972 

1971 

1970 

1969 

1968 

1967 

1966 

1965 

1964 

1963 

1962 

1961 

1960 

1959 

1958 

1957 

1956 

1955 

1954 

1953 

1952 

1951 

1950 



,00 
.02 
,01 
.07 
.18 
.34 
,50 
,61 
,71 
,81 

98 
,19 
,33 
,41 
,51 

66 
,80 

92 
,01 
,09 
,14 
,19 
,22 

26 

29 

35 
37 
47 
59 
64 
63 
65 
,67 
3.75 
4.03 



NOTE: Locate the line showing the year of purchase. Multiply the 

acquisition cost by the multiplier for that year. The result 
is the replacement cost which is then depreciated using the 
depreciation rates in Appendix 4. Example: property purchased 
in 1971 for $10.00 times 2.41 multiplier equals $24.10 
indicated replacement cost. This cost is then depreciated 
using depreciation rates contained in Appendix 4. 
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APPENDIX 4. TABLE OF RATES OF DEPRECIATION. 



ANNUAL DEPRECIATION 



FIRST YEAR SUBSEQUENT YEARS MAXIMUM 
ITEM % % % 


Adding Machines, Calculators 


30 


20 


90 


Air Conditioners 


30 


15 


80 


Antiques: Settlement will be based on 


appraised value 




without depreciation taken. 


Aquariums 


10 


10 


75 


Artificial Flowers, Fruits, & 


25 


25 




Animals 








Automotive Vehicles Use local used motor vehicle retail value 


Automobile Batteries 


25 


25 


90 


Automobile Convertible Tops, 


40 


25 


90 


Seat and Floor Coverings 








Automobile Paint Jobs 


25 


20 


90 


Automobile Radios and Accessories 


25 


20 


80 


Automobile Tires 


40 


30 




Note: Compute applicable deprecia- 








tion on basis of "miles 








used/30,000 miles," or 








mileage guarantee period 








ratio, if knowi (Otherwise, 








use rate. ) 








Baby Bassinets & Carriages 


20 


10 


90 


Bags: Plastic or Fabric 


25 


25 




For Clothes & Shoes 








Barbecue Grills/Sets 


20 


20 


90 


Barber Equipment 


15 


15 


80 
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APPENDIX 4. TABLE OF RATES OF DEPRECIATION (CONTINUED) 



ANNUAL DEPRECIATION 

FIRST YEAR SUBSEQUENT YEARS MAXIMUM 
ITEM % % % 

Baskets & Hampers: 

Wicker or Plastic 20 20 

Metal . 10 10 

Bathroom Scales 25 15 

Bedding : 

Blankets 

Cotton 25 15 

Wool 25 10 

Electric 25 15 

Box Springs 25 15 

Comforters 25 10 

Mattresses 40 15 

Mattress Covers and Pads 40 25 

Pillows 30 15 

Pillow Cases 30 30 

Quilts 25 15 

Sheets 30 30 

Spreads 25 15 

Bicycles 25 10 80 

Binoculars 20 5 75 

Blinds-Venetian 25 10 

Boats Use local boat retail value 

Boating Equipment , Supplies 20 15 75 
(Exclusive of Outboard Motors) 

Bookends 25 10 

Books * 

Hardbound 40 20 

Paperback 50 25 

Boxes: Jewelry, Cigarette, 25 10 80 
Music, Etc. 

Bric-A-Brac 25 15 
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APPENDIX 4. TABLE OF RATES OF DEPRECIATION (CONTINUED). 



ANNUAL DEPRECIATION 



ITEM 


FIRST YEAR 
% 


SUBSEQUENT YEARS 
% 


MAXIMUM 
% 


Briefcases 


25 


20 




Brushes: Hair, Clothes, etc. 


50 


20 




Camel Saddles (Foot Stools) 


25 


15 




Cameras: Under $50 
Under $50 


25 
25 


15 
10 


90 
90 



Cards: Greetings 
Playing 



Replacement Cost 
80 20 



90 



Card Tables 



Chess Sets 



Chests: Ice, Picnic, etc. 



25 



50 



10 



25 



90 



90 



China (Fine): Settlement will be based upon replacement cost without 
depreciation taken. 



Clocks : 

Inexpensive ($25 or less) 50 

Expensive (Over $250 40 

Grandfather Type 20 

Clothing: 

Coats, Jackets, Suits, 30 

Dresses 
Slacks, Sweaters, 30 

Blouses, Skirts, etc 
Gloves, Hats 30 

Socks, Underwear, 50 

Shirts, Pajamas, 

Handkerchiefs, etc. 



15 
15 
10 



20 
20 

20 
30 



90 
70 



75 
75 

75 
75 



NOTE: Maximum payments allowable are as follows: 

Birth through and including age 6 - $350 each person 
per claim: age 7-14 $750 each person per claim; 
age 15 through and including age 17 - $1500 each 
person per claim; age 18 and over - $2500 each per 
claim. 
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APPENDIX 4. TABLE OP RATES OF DEPRECIATION (CONTINUED) 



ANNUAL DEPRECIATION 
FIRST YEAR SUBSEQUENT YEARS MAXIMLM 



ITEM 



Collections: 

(Coin & Stamp) 



Settlement will be based upon replacement 
cost, without depreciation taken. 



Compasses 20 

Computers: 

Hardware 30 

Software 30 

Cosmetics 

Note: If claimant indicates 100 
"unused or unopened", 
no depreciation. 

Crockery - Include Dishes, 30 
Glassware, Pottery, Plastic, etc. 



20 
20 



90 



90 



10 



80 



Crystal - Including 
cut glass 



Settlement will be based upon replacement 
cost, without depreciation taken. 



Curtains 

Decorations: 

Christmas, Birthday, etc. 
Dental Equipment and Instruments 
Dentures 

Desk and Writing Implements 
Drapes 
Drapery (Traverse) Rods 

Drawing, Mapping, Sketching and 
Professional Equipment 

Electrical Appliances 
Minor: 

Blenders 
Can Openers 



30 



25 

25 



20 



50 


50 


20 


10 


15 


10 


25 


10 


25 


10 




5 


20 


10 



15 
15 



90 



75 

85 
75 

90 
75 
75 
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APPENDIX 4. TABLE OF RATES OF DEPRECIATION (CONTINUED). 



ANNUAL DEPRECIATION 



FIRST YEAR 
ITEM % 


SUBSEQUENT YEARS MAXIMUM 
% % 


Fans 


25 


15 




Frying Pans 


40 


10 




Hair Dryers 


25 


15 




Heaters 


25 


15 




Heating Pads 


25 


15 




Irons 


35 


15 




Knife Sharpeners 


25 


15 




Phonographs (Small 


30 


15 




Portable ) 








Radios, Snail/Table 


30 


15 




Roasters 


25 


15 




Shavers 


25 


15 




Toasters 


35 


15 




Waffle Irons 


35 


15 




Major: 








Attic Fans 


25 


10 


90 


Dehumidifiers 


25 


10 


90 


Dishwashers 


25 


15 


90 


Dryers, Clothes 


25 


15 


90 


Floor Polishers 


25 


10 


90 


Freezers 


25 


10 


90 


Irons or Mangles 


25 


10 


90 


M icrowave 


25 


10 


90 


Phonographs / Console 








(Includes Stereos, 








Tape Recorders, and 








HiFi) 








Refrigerators 


25 


10 


90 


Sewing Machines 


25 


10 


90 


Stoves or Ranges 


25 


10 


90 


TV Sets 


25 


10 


90 


TV (Picture Tube Only) 


25 


30 


90 


Vacuum Cleaners 


25 


15 


90 


Vibrators 


25 


15 


90 


Video Recorders 


25 


15 


90 


Washers 


25 


15 


90 


Eyeglasses 


25 


10 


75 


Figurines 


15 
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APPENDIX 4. TABLE OF RATES OF DEPRECIATION (CONTINUED). 


ANNUAL DEPRECIATION 




FIRST YEAR 


SUBSEQUENT YEARS 


MAXIMUM 


ITEM 


% 


% 


% 


Firearms 


10 


5 


50 


Fireplace Accessories 


10 


5 


75 


Flashlights 


30 


30 


90 


Foodstuffs: Replacement Cost - 


Limit of $100 


per claim 




Furniture: 








Solid Wood (Expensive) 


20 


5 


75 


Ordinary Weed, Chrome 


20 


10 


75 


Plastic, etc. 








Children's 


20 


20 


75 


Upholstered 


20 


10. 


75 


Lawn & Patio: 








Aluminum 


20 


20 


90 


Fabric 


20 


10 


90 


Redwood 


20 


10 


80 


Steel 


20 


10 


80 


Wrought Iron 


20 






Furs 


20 


5 


75 


Game Equipment 


40 


10 




(Poker chips, Chess, 








Checker Sets, Etc. ) 








Garden Equipment 


20 


10 


80 


Jewelry: 








$100 or less per item 


20 


10 


75 


Expensive - Over $100 per item Settlement will be based upon 
replacement cost, without 


depreciation taken 


Kitchen Utensils: 








Stainless Steel, Copper 


40 


10 


90 


Cast Iron, Heavy 








Aluminum, etc. 








Other Items 


40 


10 


90 


Lamps, Table & Floor Type 


20 


5 


75 
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APPENDIX 4. TABLE OF RATES OF DEPRECIATION (CONTINUED) 



ANNUAL DEPRECIATION 



FIRST YEAR SUBSEQUENT YEARS MAXIMLW 
ITEM % % % 

Objects of Art (Including Paintings) Settlement will based upon 

appraised value without 
depreciation taken. 

Phonograph Records or 

Recorded Tapes 30 30 

Photographic Equipment: 

Cameras, Projectors Lenses, 

Screens $50 or less 25 15 . 90 

Expensive-more than $50 25 10 90 

Photographic Supplies 

$50 or less 15 10 90 

More than $50 10 10 90 

Pipes (Smoking) 50 50 

Pool Tables 20 10 75 

Prosthetics Settlement will be based upon replacement 

cost, without depreciation taken. 



Purses, Handbags 30 25 90 

Rugs: 

Under $50 or under $5 per yd. 25 20 

$50 or $100 or $5 to $10 per yd. 25 10 90 

Over $100, over $10 per yd. 10 7 85 

Oriental (Genuine) 10 5 75 

Shoes 50 25 

Silverware: 

Plated Settlement will be base upon replacement 

Sterling cost, without depreciation taken. 

Stainless Steel 40 10 

Slipcovers 25 20 90 
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APPEND] X 4. TABLE OF' RATES OF DEPRECIATION (CONTINUED). 



ANNUAL DEPRECIATION 
FIRST YEAR' SUBSEQUENT -YEARS - MAXIMUM 



ITEM % % , . % 


Lamp Shades 


30 


10 : ' : 


.-?" 90 


Linens: 
Fine (Expensive) 
Other 


25 ' 
25 


10 
20 


90 
90 


Lighters: (Cigar, 
Cigarette, etc.) 


40 


20 




Lighting Supplies 
(Chandeliers, etc.) 


15 


5 . , 


50 


Lithograph Prints 


25 


20 




Luggage (All Types) 


25 


15 


90 


Medical Equipment and Instruments 


20 


10 




Memorabilia, Albums 
Scrapbooks, i.e. Materials Only 


20 


10 




Mirrors, (Incl. Frames) 


10 


5 


60 


Mopeds, Minibikes, Motorbikes, 


25' 


20 


80 



Snownobiles Note: Use depreciation 
factor only if local retail value 
is not obtainable. 

Motors (Outboard) 20 

Note: Use depreciation factor only 
if local retail value is not 
available. 



Musical Instruments: 

Piano (over $250) 
Organs (over $250) 
Other Instruments: 
Under $50 
$50 or $250 
Over $250 



10 
10 

20 
10 
10 



10 



5 
5 

10 
5 
5 



75 



60 
60 

60 
60 
60 
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APPENDIX 4. TABLE OP RATES OP DEPRECIATION (CONTINUED). 



ANNUAL DEPRECIATION 



FIRST YEAR SUBSEQUENT YEARS MAXIMUM 



ITEM 



Sporting Supplies 

(Baseballs, Footballs, 
Golfballs, etc.) 

Stationery 
Stuffed Animals 



20 10 

Replacement Cost 

10 10 



90 



Tools: 








Manual 


15 


15 


25 


Power 


15 


15 


75 


Lifetime guaranteed Tools 


10 


10 


50 


Toys: 








Games 


50 


40 


75 


Electric Trains 


25 


10 


90 


Electronic Games 


35 


25 


80 


Bicycles 


25 


10 


80 


Tricycles 


25 


20 


80 


Wagons 


25 


10 




Typewriters, Stenotype Machines 


25 


10 


90 


Umbrellas 


35 


30 




Vases 


5 


5 


75 


Wastebaskets: 








Metal 


20 


10 


90 


Plastic 


20 


20 


90 


Leather 


20 


15 


90 


Watches: 








$50 or less 


40 


25 




More than $50 


30 


15 


80 


Waterbeds 


25 


20 


90 


Wedding Gowns 


Replacement Cost 







7 1984 



TM# 



831 



E: 



DOJ 2110. 23B 
Jun. 21, 1984 



APPENDIX 4. TABLE OF RATES OF DEPRECIATION (CONTINUED) 



ANNUAL DEPRECIATION 



FIRST YEAR SUBSEQUENT YEARS 



ITEM 



MAXIMUM 
% 



Wigs (Incl. Hairpiece) 
Under $100 
$100-$250 
Over $250 

Yarn, Sewing Material 



35 
35 
30 
15 



25 

15 

10 

5 
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G-824 



United States Department of Justice 

Immigration and Naturalization Service 



Special Examining Unit 
for Border Patrol Agents 
Washington, D. C. 20536 



This is in response to your recent inquiry concerning employment opportunities as a Border 
Patrol Agent with the U. S. Immigration and Naturalization Service. We regret that we cannot 
respond more personally, however, use of this form allows us to reply more quickly. The box or 
boxes checked below are applicable to your inquiry. 



This office has received your completed OPM Form 5000-AB (Scheduling and Admission 
Notice), the application to take the written test for the position of Border Patrol Agent We have 
forwarded your Form 5000-AB to the Federal Job Information/ Testing Center nearest your 
residence. You will be contacted by that office concerning 'the date and time you have been 
scheduled to take the test, as well as the specific location. 

Applications to take the written test for Border Patrol Agent are not being accepted at this time; 
the form(s) you submitted are being returned to you. We suggest that you contact the Federal Job 
Information Center nearest you to find out when the test will be given again. Enclosed is a 
directory which lists the offices which provide Federal job information and testing services. 

Your Standard Form 171 (Personal Qualifications Statement), or your re'sume', is being returned 
to you for your future use. You will be asked to complete a similar statement, detailing your 
significant work experience and education, when you report to take the written examination. 

Members of the armed forces may apply to lake the written test for Border Patrol Agent while still 
in the military only if they are going to be discharged or released from active duty within 120 days 
after filing. Your application D may D may not be accepted at this time 



Thank you for your interest in the Border Patrol A gent program. 
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U.S. Department of Justice 

Immigration and Naturalization Service 



Aviso y Pelicidn de Disposicidn 



A- 



Nombre del extranjero 

Aviso 

Usted esttf detenido por un oficial del Servicio de Inmigratidn y Naturalizatidn porque listed es un extranjero que esta" en los Estados 
Unidos ilegalmente. Este aviso describe las opciones que usted tiene a su disposicidn. Es necesario que firme abajo para mostrar que 
Usted ha recibido una copia de este aviso y que lo comprende. Favor de leer el aviso cuidadosamente antes de decidir lo que desea hacer. 

1 . Derecho a una Audiencia de Deportation 

Usted tiene el derecho de tener una audiencia de deportacidn para determinar si Usted puede permaneceren los Estados U nido;,. Si 
pide una audiencia de deportacirfn, Usled puede ser representado en la audiencia por consejero sin coste al Gobierno ds Los 
Estados Unidos. Para asegurar su presencia a la audiencia, Usted puede ser detenido a menos que pueda poner una cantidad de 
dinero que perdera 1 si no se presenta. Si se presenta a todas las audiencias necesarias, sc le devolvera 1 todo el dinero. 

2. Oportunidad de Salida Voluntarla 

Si desea regresar a su pats, puede pedir que le permitan salir en el primer modo de transporte. Si le conceden su peticidn, LLtad 
renuncia la oportunidad de tener una audiencia de deportacidn y su oportunidad de solicitar otro beneficio. Si desea cambiar su 
decisidn en cualquier momento antes de partir para su pals, se le conceded una audiencia de deportacidn. 

3. Representation por Consejero 

Usted puede ser representado pro un consejero de su preferencia sin coste al Gobierno de Los Estados Unidos. Si desea consejo 
legal y no tiene los medics para pagarle a un consejero, puede pedir una lista de servicios legates gratis al ptfblico. Usted puede 
comunicarse con su consejero ahora o en cualquier momento antes de su salida de los Estados Unidos. 

4. Comunicacidn con el Cdnsul 

Usted puede hablar con los oficiales del cdnsulado y oficiales diplomdticos de su pats o nacionalidad. 



Peticidn de Disposicidn 

Reconozco que he recibido una copia del aviso antenombrado y que lo comprendo. 

Comprendo mis derechos y solicito una de las siguientes disposiciones en mi casp. Comprendo que si el gobierno paga por mi viaje de 
salida de los Estados Unidos, no pod re; regresar por cinco aRos a menos que primero obtenga permiso del Procurador General. 

I . Deseo pedir una audiencia ante el Juez de Inmigracidn para determinar si puedo permanecer en los Estados Unidos o ser deportado. 
Fecha y hora: 



Firma 



Testigo 



2. Admito que estoy en los Estados Unidos ilegalmente. Deseo renunciar mi derecho a una audiencia ante el Juez de Inmigracidn y 
regresar a mi pals en el primer modo de transporte disponible. Comprendo que puedo estar detenido hasta el momento de mi 
partida. 

Fecha y hora: 



Firma 

D El aviso se le fue lefdo al extranjero por el oficial. 
D El aviso fue lefdo por el extranjero. 



Remove at expense of: D Government - Cost $ 
Q Alien - Cost $ 



Testigo 



Request for voluntary departure approved: 



Signature and Title 



Date 
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U.S. Department of Justice 

Immigration and Naturalization Service Notice and Request for Disposition 



A- 



Name of Alien 

Notice 

You are being detained by an Officer of the Immigration and Naturalization Service, because you are an alien who is in the United States 
illegally. This notice describes those options available to you. You must sign below to show that you have received a copy of this notice 
and understand it. Please read this notice carefully before deciding what you wish to do. 

1. Right to a Deportation Hearing 

You have the right to a deportation hearing to determine whether you may remain in the United States. If you request a 
deportation hearing, you may be represented at the hearing by counsel at no expense to the government of the United States. To 
insure your presence at your hearing you may be detained unless you are able to post a sum of money which you will lose if you do 
not appear. If you appear at all required hearings and other requests for appearance, your money will be returned. 

2. Opportunity for Voluntary Departure 

If you want to return to your home country, you may ask to be allowed to depart on the first available transportation. If your 
request is granted you will give up your opportunity for a deportation hearing and your opportunity to apply for other relief. If you 
change your mind at any time before you actually go home you will be given a deportation hearing. 

3. Representation by Counsel 

You may be represented by counsel of your choice at no expense to the Government of the United States. If you wish legal advice 
and cannot afford it, you may ask for a list of available free legal services. You may contact counsel at this time or at any time prior 
to your departure from the United States. 

4. Communication with Consul 

You may talk to the consular or diplomatic officers of your country or nationality. 



Request for Disposition 

I acknowledge that I have received a copy of the above notice and understand it. 

I understand my options and I request one of the following dispositions of my case. I understand that if the Government pays for my 
transportation out of the United States, I cannot return for five years unless I first obtain permission from the Attorney General. 

1 . 1 wish to request a hearing before an Immigration Judge to determine whether I may remain in, or will be deported from the United 
States. 

Date and Time: 



Signature Witness 

2. 1 admit that I am in the United States Illegally. I wish to give up my right to 9 hearing before an Immigration Judge and return to my 
home country on the first available transportation. I understand that I may be held in detention until my departure. 

Date and Time: ^___ 



Signature Witness 



D Form read to alien by officer. 
D Form read by tJien. 



Remove at expense of: D Government - Cost $ Request for voluntary departure approved: 

D Alien- Cost $ 



Signature and Title 



Date 
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U.S. Department of Justice 

Immigration and Naturalization Service 



IMMIGRATION BOND 



INSTRUCTIONS 

(READ INSTRUCTIONS CAREFULLY) 



The full name and residence of the obligor shall be stated and his/her signature, which shall conform thereto, must be 
witnessed by two other persons who shall sign their names and state in full their place of residence. However, no 
witnesses are required to the signature of an agent of an acceptable surety company whose seal is affixed. 

All erasures and interlineations made prior to the execution of the bond must be initialed by the obligor and by the 
approving officer. The initials of the parties constitute their acceptance of the changes so initialed. 

This bond may be executed by an acceptable surety company or by any other obligor who deposits United States 
bonds or notes or cash as security for the performance and fulfillment of the undertaking thereon. 

An acceptable surety company is one whose name appears on a current Treasury Department Circular 570 as a com- 
pany holding a certificate of authority as an acceptable surety on Federal bonds. A bond executed by a surety company 
must have attached thereto a currently valid instrument showing the authority of the agent of the surety company to 
execute the bond. 

If United States bonds or notes are deposited, the obligor must be the actual owner thereof. They must be negotiable 
and not redeemable within one year of the date of the deposit. In addition to executing the bond, the obligor depositing 
United States bonds or notes must execute the Pledge and Power of Attorney for Use when United States Bonds or 
Notes are Deposited as Security. Any charges made by the depository for accepting United States bonds or notes must 
be borne by the alien or the owner of the security. 

In addition to executing the bond, the obligor depositing cash must execute the Pledge and Power of Attorney for Use 
when Cash is Deposited as Security. 

The acknowledgment of the execution of the Pledge and Power of Attorney in connection with the deposit of the United 
States Bonds or Notes or cash may be made before any officer or employee of the Immigration and Naturalization Ser- 
vice who has been authorized to administer oaths pursuant to Section 267 of the Immigration and Nationality Act 
without payment of fee, or before a Notary Public. If made before a Notary Public he/she must affix his/her notarial seal 
and show the date his/her commission expires. 



In the case of a "Bond for Maintenance of Status and Departure of Nonimmigrant Alien", the obligor should note careful- 
ly the special instructions on Form I-352A concerning departure of the alien from the United Slates; compliance with 
those Instructions will help expedite action on disposition of the bond. In the case of any other bond, Form I-352A 
should be destroyed. 



The authority to prescribe this Form Is contained In 8 U.S.C. H03(a), 1 183, 1227(d), and 1252. Submission of the Infor- 
mation requested on this form Is voluntary. The solicited information will be used principally by the Service to determine 
whether the alien for whom the bond Is furnished shall be admitted into the United States, or released from Service 
custody after having been detained In conjunction with deportation or exclusion proceedings. The information may also 
as a matter of routine use be disclosed to other federal, state, local, and foreign law enforcement and regulatory agen- 
cies, the Department of Defense including any component thereof (if the alien for whom bond is furnished or the obligor 
has served, or is serving in the Armed Forces of the United States), the Department of State, Central Intelligence Agen- 
cy, Interpol, and individuals and organizations, during the course of investigation to elicit further information required by 
this Service to carry out Its functions. Failure to provide the solicited information may result in the denial of a visa, exclu- 
sion from the United States, or the continued detention of the alien in Service custody In conjunction with deportation or 
exclusion proceedings. 
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U. S. Department of Justice 

Immigration and Naturalization Service 



Petition to Classify Public Law 97-359 Amerasian as 
the Child, Son, or Daughter of a United States Citizen 



(Please tear oft instructions before submitting petition) 

INSTRUCTIONS 
(No Fee Required Please read instructions carefully) 



1. WHO MAY BE ELIGIBLE- Any person born in Korea, 
Vietnam, Laos, Kampuchea or Thailand after December 31, 1950 
and before October 22, 1982 who was fathered by a United States 
citizen may be eligible for immigration benefits under Public Law 
97-359. 

2. WHO MAY FILE- Any person, including the beneficiary, who is 
eighteen years of age or older, an emancipated minor, or a 
corporation incorporated in the United States may file the petition. 

3. WHERE TO FILE- This petition must be filed with the Immigra- 
tion and Naturalization Service office having jurisdiction over the 
place of the beneficiary's intended residence in the United States or 
with the overseas Service office having jurisdiction over the 
beneficiary's residence abroad. 

4. SPONSORSHIP REQUIREMENTS- In every case, a guarantee 
of financial responsibility must be signed by a United States citizen 
or lawful permanent resident sponsor at least twenty-one years of 
age and of good moral character. The sponsor must agree to 
support the beneficiary for five years or until the beneficiary 
becomes twenty-one years of age, whichever period of time is 
longer. In the case of a beneficiary under eighteen years of age, the 
beneficiary's placement must be arranged by an appropriate public, 
private, or'state agency. Furthermore, in the case of a beneficiary 
under eighteen years of age, the sponsor must agree to file a petition 
with the appropriate court within thirty days of the beneficiary's 
arrival in the United States to be awarded legal custody of the 
beneficiary. The sponsor does not need to be the petitioner. 

5. WAYS OF PROCESSING- Two-stage processing - If the 
petitioner wants, the petition may be processed in two stages. This 
will permit completion of the part of the petition on the beneficiary 
first so that the sponsor will not need to complete the complex 
procedures regarding sponsorship and, in the case of a beneficiary 
under eighteen years of age, placement and legal custody, unless the 
beneficiary is found tentatively qualified for the benefit sought. 
One-stage processing - If the petitioner wants, the whole petition 
may be processed at one time. 

6. SUPPORTING DOCUMENTS- Two-Stage Processing-{A) Prelimi- 
nary processing: The following must be submitted with this petition: 

(1) Evidence that the beneficiary was born in Korea, Vietnam, 
Laos, Kampuchea or Thailand after December 31,1950 and before 
October 22, 1982. 

(2) If the beneficiary was born in Vietnam, the beneficiary's I.D. 
card, if available. If not available, the petitioner must submit an 
affidavit explaining why not. ' 

(3) Evidence that the beneficiary was fathered by a United' States 
citizen, including, but not limited to, as many of the following 
documents as may be obtained/// is not required, however, that the 
name of the father be given ,ifit is not known.): 

(a) The beneficiary's birth and baptismal certificates or other 
religious documents; 

(b) local civil records; 

(c) affidavits from witnesses; 

(d) letters from, or proof of financial support from, the bene- 
ficiary's putative father; 

(e) photographs of the beneficiary's putative father especially 
with the beneficiary; and 

(f) evidence of the putative father's United States citizenship. 

(4) The beneficiary's photograph. 

(5) The beneficiary's marriage certificate, if married, and evidence 
of termination of previous marriages, if any. 

(6) If the beneficiary is under eighteen years of age, an irrevocable 
release in writing for emigration from the beneficiary'! mother or 
legal guardian. The mother or guardian must authorize the placing 
agency or agencies to make necessary decisions for the child's 
immediate care until the sponsor receives custody; The mother or 
guardian must show an understanding of the effects of the release 
and state whether any money was paid or any'coercion was used 
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prior to its being signed. The signature of the mother or guardian 
must be authenticated by the local registrar, if any, the court of 
minors, or a United Stales immigration or consular officer. The 
release must include the full name, date and place of birth and 
present or permanent address of the mother or guardian. 

(B) Final Processing: - After completion of all preliminary process- 
ing, if the district director notifies the petitioner that this processing 
has been completed in a satisfactory manner, the petitioner must 
submit the following: 

(1) Form 1-361, Affidavit of Financial Support and Intent to 
Petition for Legal Custody for Public Law 97-359 Amerasian, 
executed by the beneficiary's sponsor with the documentary 
evidence of the sponsor's financial ability required by that form; 

(2) Evidence of the age of the beneficiary's sponsor; 

(3) Evidence of the United States citizenship or lawful permanent 
residence of the beneficiary's sponsor; 

(4) If the beneficiary is under eighteen years of age, evidence that 
an appropriate agency has arranged the beneficiary's placement. 
(Please see"Placement of Beneficiary under Eighteen" below). 

(C) Placement of Beneficiary under Eighteen: If the beneficiary is 
under eighteen years of age, the petitioner must submit in support of 
this petition the following relating to the beneficiary's placement 
with a sponsor: 

(1) Evidence that the agency arranging the placement is: 

(a) Actively involved, with recent experience, in the intercountry 
placement of children; and 

(b) Financially and otherwise able to arrange the placement 
directly, or through cooperative agreement with other suitable 
providers) of service. 

(2) A copy of the agency's license to place children in the United 
States. 

(3) Evidence that the sponsor is able to accept the Amerasian for 
care in the sponsor's home under the laws of the state of the 
Amerasian's residence. 

(4) A favorable home study of the sponsor to be conducted by an 
agency authorized to .conduct that study in the jurisdiction of 
placement or, if the sponsor is residing outside the United States, a 
home study conducted by any agency, and favorably recommended 
by an agency legally authorized to conduct home studies in the state 
of the sponsor's and beneficiary's intended residence in the United 
States. 

(5) A plan from the agency to provide follow-up services including 
mediation and counseling, as required.to assure 'a satisfactory 
adjustment of the sponsor and beneficiary to the'placement and to 
determine whether the terms of the sponsorship are being upheld. 

(6).A statement from the agency: 

(a) Indicating that the sponsor, before signing the sponsorship 
agreement, has been provided a report covering pre-placement 
screening and evaluation, including health evaluation of the 
beneficiary; 

(b) Describing the agency's orientation of both the sponsor and 
the beneficiary on the legal and cultural aspects of the placement; 

(c) Describing the initial facilitation of the placement through 
introduction, translation, and similar services; and 

(d) Describing the contingency plans to place the beneficiary in 
another suitable home if the initial placement fails. (The new 
sponsor must execute and submit a Form 1-361 to the Service' office 
having jurisdiction over the beneficiary's residence in the United 
States. The original sponsor nevertheless retains financial responsi- 
bility for the beneficiary under the terms of the guarantee of 
financial support and intent to petition for legal custody which that 
sponsor executed and until that responsibility is assumed by a new 
sponsor. In the event that the new sponsor does not comply with the 
terms of the new guarantee of financial support and intent to 
petition for legal custody and, for one reason or another, that 
guarantee is not enforced, the original sponsor again becomes 
financially responsible for the beneficiary.) 

(Over) 
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I'. S. Department of Justice 

Immigration and Naturalization Service 



Affidavit of Financial Support and Intent to Petition 
for Legal Custody for Public Law 97-359 Amerasian 



(Please tear off this sheet before submitting affidavit) 
INSTRUCTIONS 



NOTE: This affidavit may be used only to sponsor individuals born 
in Korea, Laos, Vietnam, Kampuchea, and Thailand after Dec- 
ember 31, 1950 and before October 22, 1982, who were fathered by 
United States citizens. It must be filed in support of Form 1-360, 
Petition To Classify Public Law 97-359 Amerasian as the Child, 
Son, or Daughter of a United States Citizen. 

(1) SPONSOR ELIGIBILITY - In order to sponsor a Public Law 
97-359 Amerasian, you must be a United States citizen or lawful 
permanent resident, twenty-one years of age or older, and of good 
moral character. 

(2) FINANCIAL SPONSORSHIP REQUIREMENTS FOR 
PUBLIC LAW 97-359 AMERASIAN - You must furnish 
financial support during the entire five-year period beginning on the 
date the Amerasian acquires the status of an alien lawfully admitted 
for permanent residence, or during the entire period beginning on 
the date the Amerasian acquires the status of an alien lawfully 
admitted for permanent residence and ending on the date on which 
the Amerasian becomes twenty-one years of age, whichever period 
is longer. The financial support must be sufficient to maintain your 
family including the Amerasian in the United States at a level equal 
to at least 125 percent of the current official poverty line (as 
established by the Director of the Office of Management and 
Budget, under section 673 (2) of the Omnibus Budget Reconcili- 
ation Act of 1981 and as revised by the Secretary of Health and 
Human Services under section 652 of that Act) for a family of the 
same size as your family including the Amerasian. 

(3) SPECIAL SPONSORSHIP REQUIREMENT FOR PUBLIC 
LAW 97-359 AMERASIAN UNDER 18 - You must agree to 
petition the court having jurisdiction within thirty days of the 
Amerasian 's arrival in the United States to be awarded legal custody 
in accordance with the laws of the state where the Amerasian will 
reside until the Amerasian is eighteen years of age. In addition, an 
appropriate public, private, or state agency must arrange the 
Amerasian's placement with you in the United States, and you must 
be able to accept the Amerasian for care in your home under the 
laws of the state of the Amerasian's intended residence. Please see 
the instructions on placement of a beneficiary under eighteen on 
Form 1-360. 

(4) EXECUTION OF AFFIDAVIT -You must sign the affidavit in 
your full, true, and correct name and affirm or make it under oath. 
If you are in the United States, the affidavit must be sworn to or 
affirmed before an immigration officer. If you are outside the 
United States, the affidavit must be sworn to or affirmed before a 
United States immigration officer or consular officer. 

(5) SUPPORTING EVIDENCE - You must submit in duplicate 
evidence of income and resources, as appropriate: 

(a) Statement from an officer of the bank or other financial 
institution in which you have deposits giving the following details 
regarding your account: 

1. Date the account was opened. 

2. Total amount deposited for the past year. 

3. Present balance. 

(b) Statement of your employer, preferably on business stationery, 
showing: 

1 . Dates and nature of employment. 

2. Salary paid. 

3. Whether position is temporary or permanent. 

(c) If you are self-employed: 

1 . Copy of last income tax return filed or, 

2. Report of commercial rating concern. 

(d) List containing the serial numbers and denominations of bonds 
and name(s) of record of the owner(s). 

(6) SPONSOR AND ALIEN LIABILITY - Public Law 97-359 
provides that this guarantee of financial support and intent to 
petition for legal custody may be enforced with respect to the 
Amerasian against you in a civil suit brought by the Attorney 
General in the United States district court for the district in which 
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you reside, except that you or your estate will not be liable under 
this guarantee if you die or are adjudicated a bankrupt under Title 
II, United States Code. 

If the Amerasian is under eighteen years of age, interim costs 
incurred by him or her from the time he or she is released for 
emigration by his or her mother or legal guardian until you are 
awarded legal custody of him or her are your responsibility. 
Furthermore, while all health costs incurred by the Amerasian are 
your responsibility, please note that some health insurance policies 
may not cover individuals who are not members of the policy 
holder's immediate family. 

Effective October 1, 1980, amendments to section 16l4(f) of the Social 
Security Act and Part A of Title XVI of the Social Security Act 
establish certain requirements for determining the eligibility of 
aliens who apply for the first time for Supplemental Security 
Income (SSI) benefits. Effective October I, 1981, amendments to 
section 415 of the Social Security Act establish similar requirements 
for determining the eligibility of aliens who apply for the first time 
for Aid to Families with Dependent Children (AFDC) benefits. 
Effective December 22, 1981, amendments to the Food Stamp Act 
of 1977 affect the eligibility of alien participation in the Food Stamp 
Program. These amendments require that the income and resources 
for any person who, as the sponsor of an alien's entry into the 
United States, executed an affidavit of support or similar agreement 
on behalf of (he alien, and the income and resources of the sponsor's 
spouse (if living with the sponsor) will be deemed to be the income 
and resources of the alien under formulas for determining eligibility 
for SSI, AFDC, and food stamp benefits during the three years 
following the alien's entry into the United States. 
An alien applying for SSI must make available to the Social 
Security Administration documentation concerning his or her 
income and resources and those of the sponsor including infor- 
mation which was provided in support of a petition for immigration 
benefits. An alien applying for AFDC or food stamps must make 
similar information available to the state public assistance agency. 
The Secretary of Health and Human Services and the Secretary of 
Agriculture are authorized to obtain copies of any documentation 
of this type submitted to INS or the Department of State and release 
this documentation to a state public assistance agency. , 
Sections 1621(e) and 415(d) of the Social Security Act and 5(i) of the 
Food Stamp Act also provide that an alien and his or her sponsor 
will be jointly and severably liable to repay any SSI, AFDC, or food 
stamp benefits which are incorrectly paid because of misinfor- 
mation provided by a sponsor or because of a sponsor's failure to 
provide information. Incorrect payments which are not repaid will 
be withheld from any subsequent payments for which the alien or 
sponsor are otherwise eligible under the Social Security or Food 
Stamp Act, except where the sponsor was without fault or where 
good cause existed. The provisions do not apply to the SSI, AFDC 
or food stamp eligibility of aliens admitted as refugees or granted 
asylum by the Attorney General and of dependent children of the 
sponsor or the sponsor's spouse. They also do not apply to the SSI 
eligibility for an alien who becomes blind or disabled after 
admission into the United States for permanent residence. 
(7) AUTHORITY/USE/PENALTIES - Authority for the collec- 
tion of the information requested on this form is contained in 8 
U.S.C. 1154(g)and 1182<aX15). 

The information will be used principally by the Service, or by any 
officer to whom it may be furnished, to support a petition for 
benefits under the Immigration and Nationality Act in behalf of a 
Public Law 97-359 Amerasian. It may also, as a mattter of routine 
use, be disclosed to other Federal, state, local and foreign law 
enforcement and regulatory agencies. Submission of the informa- 
tion is voluntary. Failure to provide the information may result in 
the denial of benefits to the Amerasian. 

This affidavit must be of recent date. It will not be accepted if more 
than a year has elapsed from the date of execution. 
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U. S. Department of Justice Report On Publk Law 97-359 Araerasian 
Immigration and Naturalization Service Interview/Investigatloa 




Beneficiary's Name File No. 


Complete as many items as possible. If the answer to any question is unknown, mark it "Unknown." If any answer is not applicable, mark it 
"N/ A". If conflicting information is developed regarding any item or a "Yes" or "No" answer would leave the issue unsettled, attach a 
narrative report on a separate sheet and place the notation "See narrative" beside the pertinent item on this form. Also, interview the 
beneficiary's mother if she is available. She and the beneficiary should be interviewed separately. If the beneficiary has a legal guardian who 
is available for interview, interview the guardian either with the beneficiary or separately. 


INTERVIEW WITH BENEFICIARY 


1. Does the beneficiary confirm all the information on Form 1-360 relating to him or her? d Yes n No (If no, give details): 


2. Does the beneficiary resemble his or her photograph? D Yes C3 No 

Ethnic origin of beneficiary: , folornfhair Point- nf eye* 


Complexion of the heneficinry VlarV<| of irleptifjratinn jf a.ny 


3. Who Hoe,, the beneficiary live With? .... . Relationship 


4. If the beneficiary has a legal guardian, give the guardian's name and address: 


5. How longhai the beneficiary lived wilh the {"""dift"? 




6. Describe the circumstances which resulted in the beneficiary's being appointed a legal guardian: 


7. Does the beneficiary confirm all the information, if any, on Form 1-360, relating to the beneficary's father? B Yes O No (If no, 
give details): 


8. Does the beneficiary know who his or her father is? D Yes O No 


9. What evidence, if any, does the beneficiary have that his or her father was a United States citizen? 


in, When was the las' time the beneficiary ^oitiir>n.ica*e<i with his or her father? 




1 1 , When was hr leu' 'ime (be beneficiflryVi mother communicated with the beneficiary'* father? , 
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INTERVIEW WITH BENEFICIARY (Continued) 


12. Has the beneficiary's father given the beneficiary or the beneficiary's mother any financial support? D Yes D No If yes, give dates 

and amounts: 


13. In what country or countries has the beneficiary lived? 


14. Does the beneficiary have any brothers or sisters? D Yes D No 


(If yes, give the following for each): 


Name Date of birth Addn 


:ss Name of father 


















15. Has the beneficiary ever been arrested? D Yes d No (If yes, explain the offense, fine and /or time served): 


1 6. Has the beneficiary ever applied for a visa to enter the United States? d Yes D No (If yes, state when the visa was applied for, 
whether the visa was issued, and, if so, when the visa was issued, the type of visa that was issued, and date(s) and place(s) of the 
beneficiary's visit(s) to the United States): 


1 7. Signature of interviewing immigration or consular officer 


Title 


City and country (If in U.S., city and state) 


Date 


INTERVIEW WITH BENEFICIARY'S' MOTHER 


1. Is the beneficiary's mother available for an interview? D Yes D No (If yes, continue with the following questions. 
If no, explain.) 


2. Ask the beneficiary's mother for the same information you asfced the beneficiary. Do the mother's answers agree with those given 
by the beneficiary? D Yes D No (If no, give details): 





TM 
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INTERVIEW WITH BENEFICIARY'S MOTHER (Continued) 



3. How did the beneficiary's mother and father meet? 



4. How long did the relationship between the beneficiary's mother and father last? 



5. Did the beneficiary's mother and father live together? d Yes D No (If yes, when and where): 



6. What other information or evidence can the beneficiary's mother give regarding her relationship with the beneficiary's father? 



7. Signature of interviewing immigration or consular officer 


Title 


City and country (If in U.S., city and state) 


Date 



OVERSEAS INVESTIGATION: 

1. Is it possible to consult with government officials in the beneficiary's country of birth concerning the beneficiary's eligibility for 
immigration benefits under Public Law 97-359? D Yes D No (If no, explain. If yes, describe the information obtained as a result of 
that consultation): 



2. Describe in detail any overseas investigation conducted. If necessary, continue on reverse and/or attach additional sheets. 



3. Signature of immigration or consular officer who performed the investigation 


Title 


City and country 


Date 


ATTACH ANY DOCVMENTS OBTAINED DURING THE INTERVIEW OR INVESTIGATION 

* U.S. aavirnnMnt Printing Off 1C* 1M4-4M-MC/1M14 
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I . S. Di'pnrtnicnl of Justice 

Immigration and N'auirali/alioii Service 
Type ( 


OMIl Nii.lll5-l)ll(i 
Appluval i xpites (I.S.1I-K7 

Request to Knforcc Affidavit of l-inuncial Support and Intent 
To Petition for Legal Custody for Public Law 97-359 Amcrasian 
>r print in ktuck letters Pleuse see instructions on reverse 




1 llene man's laimK name 11 .ipil.il li-lleiM 
' Mail ni! adilu-ss in 1 S i- oiVimhei amis 


I-MSI Middle 2 Alien rej-iMialiim lllimhe, 


nvll (C,l>l (Slali-l l/ll't-odel 


-1 1 mpoici .11 seliuol (Name* ailihess) 


5. ( iiunlix nl eili/enslnp 






1(1 Beneficiary's reluiiuiisliip ui sponsor 


M Desiinallon ill 1 S . .11 nine ol nii|!in.il adlllissi 


in 1 12 llenelk-iary's Ille is al ihe INS olliee in (Cn> anil slale) 


1* Spoiisiii'slamily name (lapllal letters) l-n 


I Mulillt- Q U.S. em/en D l.awlul pennaneni resideni 


14 Sp "-"dd,ess 


Sponsor's phone no. 


15 Sponsor's empluyei 


Id Does ihe henelmau live null ihe sponsor' 


| 17. II mil. wiih ttlmm does ihe hencfieinry live? 




OlhL-r sources? (lour 1 ) l-or him loilj!? 


I'J Is 1 le Ihe henehel.MA in Ihe lej-.ll ellslody ol the 


sponsor; D Yes Q Nn (1 \plain) 




cly' I'ariiiilly?) Since when 1 ' 


Jl lla-, i le sponsoi uuen any lea-inn loi Miihdraw 


1 ol suppori ' Whin? 


11 PI 1 h 1 III 


1 I I 






.11 Ki-laluinsliipol apphtanl In henelieiarv E Si. 
n Individual having lejial ensi<id\ 


1 D Representative ol Ille ageiitv havinf! leual eusiody o Hie henelitiar\ 


M Si)- I.IIUK- .mil dale ol nelson piepaiinj; Ille loin 


d nlher Ih.ui apphcanl 1 25. Signature ul app ic.inl and dale 


IXI \(>l U'KIII: /IKI.OH 1'HISI.INK 


\( 1 ION III,O( K (l-nr usi- h) imniigruliim officer 

/n,in i 

111 M -l/^S 
U Invesiij-alion iimipleieil on 
Q |,, u .si,,, ,iion ,,! neiess.rv 


Illisapplieulll was inleivieived in me n in person D In phone 
(/'hurl 


(Sign-iiure ami lillcl 




D 1 nl.mi-nienl Keecjinineiuled 
Q NII Ailion Kei.Mnnlerided 

l-iirm l-.lfi.l (7-I-S4) 


itcoirmnendalinn l-nrwardi-il In U.S Allornfy 
(Ki-LNon.il enilllsel and ret-ionl Dale 


Km.-ivt-d 1 rans In Hel'il I rails Dull Cmiinlelcd 

r"^ 1 | j- -^-j 
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TITUE REQUEST TO ENFORCE AFFIDAVIT OF FINANCIAL SUPPORT AND INTENT TO PETITION 
FOR LEGAL CUSTODY FOR. P.L. 97-359 AMERASIAN. 


_i;.\. INSTRUCTION REFERENCE 

8% x 11 01 204. 9(j); 8 CFR 


204. 2(h) 


U ~ L REQUEST TO ENFORCE AFFIDAVIT OF FINANCIAL SUPPORT AND INTENT TO PETITION FOR LEGAL CUSTODY FOR P.L. 97-359 AMERASIAN. 


| SCHEDULE A 
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INSTRUCTIONS 



A guarantee of financial support and intent to petition 
for legal custody on Form 1-361, Affidavit of Financial 
Support and Intent to Petition for Legal Custody for 
Public Law 97-359 Amerasian, may be enforced with 
respect to an alien against the alien's sponsor in a civil 
suit brought by the Attorney General in the United 
States district court for the district in which the sponsor 
resides, except that the sponsor's estate is not liable 
under the guarantee if the sponsor dies or is adjudicated 
a bankrupt under Title 11, United States Code. If, after 
admission to the United States, the beneficiary of a 
petition for Public Law 97-359 Amerasian requires 
enforcement of the guarantee of financial support and 
intent to petition for legal custody executed by the 
beneficiary's sponsor, the beneficiary may file this form 
with the office of the Immigration and Naturalization 
Service having jurisdiction over the beneficiary's resi- 
dence in the United States. If the beneficiary is under 
eighteen years of age, any agency or individual (other 
than the sponsor) having legal custody of the beneficiary 
or a guardian ad litem may file this form. 



Authority: Public Law 97-359 (96 Stat. 1716). This form 
will be. used to determine whether an Affidavit of 
Financial Support and Intent to Petition for Legal 
Custody for Public Law 97-359 Amerasian, Form 1-36 1 , 
requires enforcement. It may be furnished to the U.S. 
Attorney for an enforcement action. Submission of the 
information required by this form is voluntary, but 
failure to provide any or all of the information may 
result in the inability to enforce the affidavit. 



GPO 908-773 
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U. S. Department of Justice 

Immigration and Naturalization Service 



Notice of Completion of Preliminary Processing 
Of Petition For Public Law 97-359 Amerasian 



Na 


me of Beneficiary 


Date petition filed 



Name and address of petition 



The preliminary processing of the petition, Form 1-360, which you filed to make the beneficiary eligible for an immigrant visa 
or adjustment to lawful permanent resident status as a Public Law 97-359 Amerasian has been completed, and it has been 
determined that there is reason to believe that the beneficiary was fathered by a United States citizen. Please submit the following 
to this office as soon as possible: 

1. Form 1-361, Affidavit of Financial Support and Intent to Petition for Legal Custody for Public Law 
97-359 Amerasian, executed by the beneficiary's sponsor with the documentary evidence of the 
sponsor's financial ability required by that form. A blank Form 1-361 is enclosed for your use. 



2. Evidence of the age of the beneficiary's sponsor. 



3. Evidence of the United States citizenship or lawful permanent residence of the beneficiary's sponsor. 

4. If the beneficiary is under 18 years of age, evidence that an appropriate agency has arranged the 
beneficiary's placement and that the sponsor with whom the beneficiary is being placed is able to 
accept the beneficiary for care in the sponsor's home under the laws of the state of the beneficiary's 
intended residence. Please refer to the instructions to Form 1-360 for information on the required 
evidence regarding the placement of a beneficiary under eighteen. 

5. The fingerprints of the beneficiary's sponsor on Form FD-258, if you have not already submitted 
them. D A blank Form FD-258 for the sponsor's fingerprints is enclosed for your use. 

You must submit all requested documents within one year of the date of this request or your petition will be considered 
abandoned. In order to reactivate an abandoned petition, you must submit a new petition, Form 1-360, without the previously 
submitted documentation to this office. Please note that if the beneficiary has not already been interviewed to make sure that he or 
she is eligible for benefits under Public Law 97-359, such an interview will be conducted. If necessary, an investigation may also be 
conducted, if one has not already been conducted. 

This notice does not guarantee that your petition will be approved. Your petition may be denied for failure to meet the 
sponsorship requirements or for other proper cause. 



DISTRICT DIRECTOR 



"ORMHO. 


1-365 


EDITION 

7-1-84 


TIT " NOTICE 
97-359 


OF COMPLETION OF PRELIMINARY PROCESSING OF PETITION 
AMERASIAN. 


FOR P.L. 


IZE 


8*5 


x 11 


INSTRUCTION REFERENCE 

01 204. 9(b) 



TO NOTIFY PETITIONER OF FINAL PROCESSING ' 
(Carbon-Interleaved original and two copies) 



SCHEDULE 
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1-367 



V. S. Department of Justice 
Immigration and Naturalization Service Public Law 97-359 Amerasian Worksheet 


Name: File Number: 


A- 


D Amerasian born after 12/31/50 and before 10/22/82 


Final Processing 


a 1-360 Petition Tiled in duplicate 


n Form 1-361 


o 1-361 Affidavit in duplicate 


D Evidence of age of sponsor 


o 1-362 Interview/ Investigation 


n Evidence of citizenship or LPR status of sponsor 


D 1-365 Notice of Completion of Preliminary Processing 






Evidence of placement if under eighteen 


Country of Nationality of Amerasian: 




D Korea 


o Evidence of agency's: 


o Kampuchea 


D Active involvement and recent experience in inter- 


a Laos 


country placement of children 


o Thailand 


D Ability, financial and otherwise, to arrange 'place- 


a Vietnam 


ment directly, or through cooperative agreement, 




with other suitable providers) of service 


Sex: 


n Copy of agency's license to place children in the 


o Female 


United States 


a Male 


o Evidence of sponsor's being able to accept beneficiary 




for care in sponsor's home under laws of state of 


Eligibility: 


intended residence 


a 201(b) 


D Favorable home study of sponsor 


a 203(aXO 


D Agency plan for follow-up services 


D 203(aX4) 


D Agency report of placement 




D Agency statement describing: 


Preliminary Processing 


D Pre-placement screening and evaluation 


a Evidence of birth during the specified time and location 


a Agency's orientation of sponsor and beneficiary 


D Evidence of being fathered by a United States citizen 


a Initial facilitation of placement 


a Birth/ baptismal certificate^) 


D Contingency plans for replacement 


a Civil records 




o Affidavits of knowledgeable witnesses 


Fingerprints of sponsor 


o Financial support or correspondence from putative 


FD 258 submitted to FBI "it (d"t* ) 






FD-2^8 returntd f>n (d nfff ) 


father 
O Photographs of putative father 




Q Photographs of putative father with beneficiary 


o Poverty guidelines (page 1820.165) noted 


a Evidence of father's United States citizenship 




a Beneficiary's photograph 


D Approve 


a Beneficiary's marriage certificate or evidence of termin- 


D Deny o Failure to establish relationship 


ation of any previous marriages, if applicable 


D Failure of sponsor to meet requirements 


D Irrevocable release, if under eighteen 


O G-22.2 and G-23 noted 


* o Jt. aMrnmirt Printing OKlea IM4-4II.HI/1Ut* 

Form 1-367 (7-1-84) 



P.L. 97-359 AMERASIAN WORKSHEET 




USE 



WORKSHEET FOR PROCESSING P.L. 97-359 AMERASIANS. 
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II. S. Department of Justice Application for -ange 

Immigration and Naturalization Service Of Nonimmigrant Status 

(Please Tear Off This Sheet Before Submitting Application) 

READ INSTRUCTIONS CAREFULLY, FEE WILL NOT BE REFUNDED 

Failure to comply with instructions may make it necessary to reject your application 



1. PENALTIES - Severe penalties are provided by law 
for knowingly and willfully falsifying or concealing a 
material fact or using any false document in the 
submission of this application. Also, a false representa- 
tion may result in the denial of this application and any 
other application you may make for any benefit under 
the immigration laws of the United States. Any state- 
ment submitted with this application is considered part 
of the application. 

2. PREPARATION - Use typewriter or print in block 
letters with ball-point pen. Be sure this application and 
attached Form I-506A are legible. Do not leave any 
question unanswered. 

When appropriate, insert "None" or "not applicable." 
If you need more space to answer fully any question on 
this form, use a separate sheet of paper this size and 
identify each answer with the number of the corres- 
ponding question. 

3. NON-ELIGIBILITY - The following classes of 
aliens are NOT ELIGIBLE to change their nonimmi- 
grant status: 

a. Any alien in immediate and continuous transit 
through the United States without a visa (TWOV). 

b. Any alien classified as a nonimmigrant under 
section IOI(a)(15)(C),(D) or (K) of the Act. 

c. Any alien admitted as a nonimmigrant under 
section 10l(a)( 15) (J) of the Act, or who acquired that 
status after admission in order to receive graduate 
medical education or training. 

d. Any alien classified as a nonimmigrant under 
section I()l(a)(l5) (J) of the Act (other than an alien 
described in paragraph (c) above) who is subject to the 
foreign residence requirement of section 212(e) of the 
Act is not eligible for a change of nonimmigrant 
classification other than for a change to classification 
under section IOI(a)(15) (A) or (G). 

e. Any nonimmigrant to status undersection 101(a) 
(15) (K) of the Act. 

f. Any alien classified as a nonimmigrant student 
under section I01(a)(15)(M) of the Act is not eligible 
for a change of classification to that of a nonimmigrant 
student under section 101(A)(15) (F). 

Form 1-506 (Rev. 7- 1-84) N 



ATTACH YOUR FORM 1-94 AND/OR FORM I-20ID COPY 

DO NOT SEND YOUR PASSPORT 



4. SUBMISSION - This application must be submitted 
to the Immigration and Naturalization Service office 
having jurisdiction over your place of temporary 
residence in the United States. If you are applying for 
change of status under section I01(a)(15)(H) or (L), 
this application must be submitted with the non- 
immigrant visa petition (Form I-129B) or with the 
notice of approval of that petition {Form I-171-C), to 
the office having jurisdiction over the Form I-129B. 
A separate application and fee must be submitted by 
each person applying for a change of nonimmigrant 
classification, with the following EXCEPTIONS: 

a. Neither an application nor fee is required to be 
filed by a spouse or unmarried minor child of a 
principal alien-applicant for reclassification under the 
same subparagraph of section 10I(a)(15) as the prin- 
cipal alien-applicant. 

b. Neither an application nor fee is required for 
reclassification from that of a visitor for pleasure (B-2) 
under section 101(a)(15)(B) to that of a visitor for 
business (B-l) under the same section. 

c. Neither an application nor fee is required for a 
change of status under section 10I(a)(15) (J) if the 
change is requested by an agency of the U.S. Govern- 
ment and accompanied by Form 1AP-66. 

d. Neither an application nor fee is required for a 
change to classification under section 1 l(a)( 15) (A) or 
(G) of the Act. 

e. Neither an application nor fee is required for a 
change from a classification as the prinicpal alien under 
section iOI(a) (15) (F), (J), (L), or (M) to the ac- 
companying spouse or unmarried minor child under 
that same section or vice versa. 

f. Neither an application nor fee is required for a 
change from any classification within section 101(a) 
(15) (H) of the Act to any other classification within 
section 101(a) (15) (H) of the Act provided that the 
necessary Form I-129B has been filed and approved. 



t status in which 



G ADDRESS IN THE 



I M-1 STUDENT 
ES D NO 
Desitoyed 



OVER O BE CHANGED: 



RETD. TRANS OUT COMPLETED 



FORM NO. 

1-506 


EDITION 

Rev. 7-1-84 


TITLE 
APPLICATION FOR CHANGE OF NONIMMIGRANT STATUS 


SIZE 


8Ja X 11 


2414 Ex. 2, 2790.08, . 
13-2.2, App. 9-A, 10-J 


CFR 214.2(j)(2) 
-13, .-14, 2936 
; GIB App. 6 


, 248.3(a)(b), 299.1; 01 248.1(b)(c)(d), .2, .5; AM 2301.07, " 
Ex. 4, P. 4; II Hbk 8-14.4, 10.51, -52, -56, -57, -58, -58.2, 


USE 


SUBMITTED BY AN ALIEN LAWFULLY ADMITTED TO THE U.S. AS 
ANY OTHER NONIMMIGRANT CLASSIFICATION FOR WHICH HE MAY 

(Carbon-Interleaved) 


A NONIMMIGRANT TO HAVE STATUS CHANGED TO 
BE ELIGIBLE. 




PRIOR EDITIONS MAY NOT BE USED 




SCHEDULE B 
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ADDRESS LABEL 



PLEASE SEE ENDORSEMENT 
ON ATTACHED FORM 1-94 
AND/OR FORM 1-20 ID COPY 
REGARDING ACTION TAKEN 
ON YOUR APPLICATION 



YOUR NAME 


FAMILY NAME /Capftal Letters! GIVEN 


MIDDLE 


IN CARE OF 


C/0 


2 

MAILING 
ADDRESS 
IN US 


NUMBER AND STREET (Apt. No./ 


CITY STATE 


ZIP CODE 


3 DATE OF BIRTH (Month. Day. fear) COUNTRY OF BIRTH 


COUNTRY OF CITIZENSHIP 


4 PRESENT NONIMMIGRANT CLASSIFICATION 


DATE ON WHICH AUTHORIZED STAY EXPIRES 


5 DATE AND PORT OF LAST ARRIVAL IN UNITED 
STATES 


NAME OF VESSEL. AIRLINE. OR OTHER MEANS 
OF LAST ARRIVAL IN U.S. 


FOR GOVERNMENT USE ONLY 


ADMISSION NUMBER . 


1 


I 1 


Reclassification 
to 


DATE 
OF 
ACTION 
OD 
OR 
OIC 
OFFCE 




[~l STAY GRANTED TO (Date) 


CD Application DENIED V.D. TO ( o.i.) 


J,H,OR L PROGRAM OR PETITION NO.: 


OCCUPATION 


CHECK IF BOND HAS BEEN POSTED: O 


BOND CONTROL OFFICE: 


ALIEN REGISTRATION NUMBER: 



FORM I-506A (Rev. 7- 1 -84)N 
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3 |= 
3 y 



I MO. 

1-605 


EDITION 

Rev. 7-1-84 


TITLE 

SECONDARY LOG 


8% x 11 


INSTRUCTION REFERENCE 

01 235.1(5); 2424 Ex. 1, P. 5 



FOR DAILY USE TO RECORD ALL REFERRALS TO SECONDARY INSPECTIONS AREA EXCEPT REFERRALS ON FORMS 1-94, 
SW-434, INSPECTION OF IMMIGRANTS WITH IMMIGRANT VISA, PROCESSING AND LAMINATION OF FORM 1-151. 



RIOR EDITIONS MAY NOT BE USED 
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1-702 



U. S. Department Of Justice 

Immigration and Naturalization Service 



SCHOOL VIOLATIONS AND APPROVAL REVIEW 



'INS SCHOOL 

j CODE 



School/school system name 



L i ! | I" 2HF T ! ! ! LT I ! ~~| (" action or violation relates to an entire school system other than an ipi 

J_ _ ! J_ I L !__L ! II I ' I elementary or secondary school system, do not include suffix. Otherwise, c 

include suffix.) _ _ 



ounuoi/scnooi system name . 

Name of school or campus within school system, if applicable 

ADDRESS IS E ' ET )~" "" 



ADDRESS 

OF 

SCHOOL (CITY)""" 
OR CAMPUS 

B. Last review (date) / / 

C. Warning letter sent (date) / / 

D. Notice of intent to withdraw (date) / / 

E. Approval withdrawn (date) / / 



(STATE] 



(PO BOX) 



than an 
herwise, 



(ZIP CODE) 



F. Type of withdrawal (automatic or on notice) 



G. Petition denied (date) / / 



SCHOOL VIOLATIONS OF REGULATIONS 

(SELECT ONL Y ONE ITEM BELOW) 
[ ] 1. Failure to report change of ownership (date) / / 

[ ] 2. Failure to comply with 8 CFR 21 4.3(g) (1) without a subpoena (date) / / 

[ ] 3. Failure to comply with 8 CFR 214.3(g) (2) (date) / / 

f ] 4. Failure of a designated official to notify the Service that an F-1 student intends to transfer to 
another school as required by 8 CFR 214.2(f) (8) (ii) (date) / / 

[ ] 5. Willful issuance by a designated official of a false statement or certification in connection with a 
school transfer or an application for employment or practical training (date) / / 

[ ] 6. Any conduct on the part of a designated official which does not comply with the regulations 
(date) / / 

[ ] 7. The designation as a designated official of an individual who does not meet the requirements of 
8 CFR 214.3(1) (1) (date) / / 

[ ] 8. Failure to report change(s) in designated school official(s) and/or to submit statement(s), name(s), title(s), 
and sample signature(s) of designated school official(s) as required by 8 CFR 214.3(1) (2) and (3) 
(date) / / 

[ ] 9. Issuance of Forms I-20A or I-20M to students without receipt of proof that the students have met 
scholastic, language, or financial requirements (date) / / 

[ ] 10. Issuance of Forms I-20A or I-20M to aliens who will not be enrolled in or carry full courses of study 
(date) / / 

[ ] 11. Failure to operate as a bona fide institution of learning (date) / / 

[ ] 12. Failure to employ qualified professional personnel (date) / / 

[ ] 13. Failure to limit its advertising in the manner prescribed in 8 CFR 21 4.3(j) (date) / / 

[ ] 14. Failure to maintain proper facilities for instruction (date) / / 

[ ] 15. Failure to maintain accreditation or licensing necessary to qualify graduates as represented in 
the petition (date) / / 

I ] 1 6. Failure to maintain the physical plant, curriculum, and teaching staff in the manner represented 
in the petition (date) / / 

[ ] 1 7. Failure to comply with the procedures for issuance of Forms I-20A or I-20M as set forth in 8 CFR 214.3(k) 
(date) / / 

[ ] 18. Other (date) / / 

FORM 1-702 (Rev. 3-1-84)Y 



[ ] 18. Other (date) / / 

FORM 1-702 (Hev. 3-1-84JY 



USED BY SERVICE EMPLOYEES TO REPORT SERVICE ACTIONS REGARDING SCHOOLS 
(Carbon-Interleaved, original and one copy) 



no. 

1-702 


EDITION 

Rev. 3-1-84 


TITLE 

SCHOOL VIOLATIONS AND APPROVAL REVIEW 


flL- V 11 


INSTRUCTION REFERENCE 











RIOR EDITIONS MAY BE USED 
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I). S. Department of Justice 

Immigration and Naturali/ation Service 



Student Record Correction Form 

Student/ Schools Automated Data Base 



INSTRUCTIONS - CJENKRAL 

Complete all sections of this form, in compliance with the following specific instructions, and forward it to the address below. 

1 f this form is folded at the lines in the margin, it may be mailed in a standard letter size (#20) window envelope. Please check to be sure 
all of the address shows through the window before mailing. 



ACS/Student - Schools Section 

P.O. Box 170 

London, Kentucky 40741 



INSTRUCTIONS - SPECIFIC 

A. Items tfl - 5 Fill in all information as it is now recorded in the Student/Schools Data Base. 

B. Items tfl - 2 Put a line through any space in Item #1 or 2 which is not used. 

C. Items fft 8 Complete A LL spaces. Type or print Items #2, 3, 4, 6, 7, and 8. (If printed, please print legibly). 

A. Identifying Information: 

I. Admission Number: 



4. Date of Birth: (Month/ Day Year). 



5. Country of Citi?cnship_ 



B. I D Consolidate Record under Admission Number: 
2. D Correct Record as follows: 



Old Admission Numhe 



Data Element Needing Change 
(e.g. Last Name or Dale of Birth) 


Incorrect Information 
(If missing, state "none") 


Correct/Additional 
Information 

































C. Employee Requesting Change Supervisor Approving Chingt 


1. Signature 


5. Signature 


2. Full Name (Print or Type) 


6. Full Name (Prim or Type) 


3. Title 


7. Title 


4. Date of Request 


8. Date of Approval 



Form 1-722 (10-01-84) 



GPO 909-355 



FORM HO. 

1-722 


EDITION 

Rev. 3-1-84 


TITLE 

STUDENT RECORD CORRECTION FORM STUDENT/ SCHOOLS AUTOMATED DATA BASE 


SIZE 


INSTRUCTION REFERENCE 




&2 X 11 







use 



TO CORRECT STUDENT INFORMATION IN AUTOMATED STUDENT/SCHOOLS SYSTEM 



SCHEDULE A 
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1-723 



U. S. Department of Justice 

Immigration and Naturalization Service 


School R ecord Correction Form 

Student/ Schools Automated Data Base 


INSTRUCTIONS - GENERAL 
Complete all sections of this form, in compliance with the following specific instructions, and forward it to the address below. 

If this form is folded at the lines in the margin, it may be mailed in a standard letter size (#20) window envelope. Please check to be sure 
all of the address shows through the window before mailing. 

ACS/Student - Schools Section 
P.O. Box 170 
London, Kentucky 40741 

INSTRUCTIONS - SPECIFIC 

A. Items til -3 Fill in all information as it is now recorded in the Student/Schools DataBase. (If a change relates to a school 
or campus within a school system, use the appropriate three digit suffix in Item #3.) 

B. hems ttl -2 Put a line through any space in Item #1 or 2 which is not used. 
C. Items ttl - 8 Complete ALL spaces. Type or print Items #2, 3, 4, 6, 7, and 8. (If printed, please print legibly). 


A. Identifying Informalion: 


T Schnnl fn^f 7\df 


7 Srh""l Address (Including 7IP Ode) 








R T | D fonsolidatr Rf"rd utvkr Srrrn" 1 <~Hr ?M f 


niii Snhofl Oicl* ?M F 


2. Q Correct Record as follows: 




Data Element Needing Change Incorrect Information Correct/Additional 
(e.g. School Name) (If missing, state "none") Information 













C. Employee Requesting Change 


Supervisor Approving Change 


1. Signature 


5. Signature 


2. Full Name (Print or Type) 


6. Full Name (Print or Type) 


3. Title 


7. Title 


4. Date of Request 


8. Date of Approval 


Form 1-723(10-01-84) 


dPO SOB-BUS 



FORM HO. 

1-723 


EDITION 

10-1-84 


TITLE 

SCHOOL RECORD CORRECTION FORM 


SIZE 


INSTRUCTION REFERENCE 




8*5 X 11 







USE 



TO CORRECT SCHOOL INFORMATION IN AUTOMATED STUDENT/SCHOOLS DATA BASE. 



SCHEDULE ft 



U. S. Department of Justice 
Immigration and Naturalization Service 



Naturalization and Citizenship Branch 




FIRST CLASS MAIL 



OFFICIAL BUSINESS 

PENALTY fO MIVATE USE, S3C 



Form N-411 (12-1-81) 



U. S. Department of Justice 
Immigration and Naturalization Service 



Notice of Receipt of Application 



Naturalization and Citizenship Branch 



This is to acknowledge receipt of your application for 



AT A LATER DATE you will be notified with instructions 
concerning your application and scheduled for an appoint- 
ment before an officer of the Immigration and Naturalization 
Service. Please retain this letter until you receive further noti- 
fication. Many I&NS offices are experiencing backlogs and 
extended waiting periods due to increased applications. I&NS 
policy is to call each applicant in turn. Your patience is 
requested. 



Form N-411 (12-1-81) 



Fee Receipt # 
Tracking # 



FORM NO. 

N-411 


EDITION TITLE 

12-1-81 NCCSS DATA MAILER 


$l " 3 


IMSTRUCTIOM REFERENCE 


/4 * 6 




USE 

DATA MAILER U 


SED IN NCCSS 




| SCHEDULE B 



TM 831 



ADMINISTRATIVE MANUAL 
Appendix 1 



N-430 
Page 1 



U.S. Department of Justice 

Immigration and Naturalization Service 



Request That Applicant For Naturalization 
Appear For Interview 



OMB NO. 1115-0064 
Approval Expires 4-85 



Alien Registration No. 



Your application has been received and arrangements have been made to help you in the next step toward naturalization. 



Please come to: 


on (date) 


at (time) 



The proceeding will take about two hours. If for any reason you cannot keep this appointment, return this letter immediately 
with your explanation and a request for a new appointment; otherwise, no further action will be taken on your application. 

If you are applying for citizenship for yourself, you will be tested on your knowledge of the government of the United 
States and its history. You will also be tested on reading, writing, and speaking English, unless on the day of your appoint- 
ment, you have been living in the United States for a total of at least 20 years as a lawful permanent resident and are over 50 
years old, or unless you are physically unable to read, write, or speak. 

YOU MUST BRING WITH YOU: 

1. This letter 

2. $50 filing fee (cash or a money order made payable to "Clerk of Court") 

3. Alien Registration Receipt Card 

4. Any draft cards 

5. Your passports and/or any other documents you have which you used in connection with any entries in the 
United States 

6. The Personal Description Form on the back, completely filled in 

7. Those items checked on the back side of this letter 

PLEASE KEEP THIS APPOINTMENT EVEN IF YOU DO NOT HAVE ALL THE ITEMS NUMBERED ABOVE OR THOSE 
CHECKED BELOW AND ON THE BACK. HOWEVER, YOU MUST BRING THE $50 FILING FEE. 

YOU MUST ALSO BRING WITH YOU WHAT IS CHECKED FJ BELOW: 

l~~l Enclosed form(s) properly and completely filled out. 

l~l Your marriage certificate. 

[[] Proof of death or divorce for each prior marriage of yourself or spouse. 

L~H Your birth certificate. 

I I Your spouse's birth or naturalization certificate or certificate for citizenship. 

[~| The child (children) for whom you filed application for naturalization. 

O Birth certificate(s) for the cMd (children). 

(~1 Adoption decree(s), and a summary translation(s) in English if in a foreign language. A summary translation is a 
condensation or abstract of the text. 



Form N4 30 
(Rev. 5-5-83)N 



FORM HO. 

N-430 


EDITION 

Rev. 5-5-83 


TITLE 

REQUEST THAT APPLICANT FOR NATURALIZATION 


APPEAR FOR INTERVIEW 


SIZE 

8% x 11 


01 335. 2(c), 341. 5(b); AM 2414 Ex. 1, P. 5; Nat Hbk 1-1, -6, 


-10; GIB A10 



USE 



USED TO NOTIFY APPLICANT FOR NATURALIZATION TO APPEAR FOR PRELIMINARY EXAMINATION AND TO OBTAIN PERSONAL 
DESCRIPTION FOR PREPARATION OF CERTIFICATE. 



PRIOR EDITIONS MAY NOT BE USED 
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CI Your discharge certificate(s). 

O The child (children) under age 18 years for whom you have applied for a certificate of citizenship except 

D The enclosed Personal Description Form(s) (N-604), completely filled in, for each child under age 1 8 years for 
whom you applied f 01 a certificate of citizenship. 

Q The child's ((children's) other parent. 

D 



Authority for collection of the personal data information requested on the Description form is con- 
tained in Sections 332 and 338 of the Immigration and Nationality Act (8 U.S.C. 1442 and 1449). Submis- 
sion of this information is voluntary. The principal purpose for requesting this information is to comply 
with the statutory requirements as to the contents of a certificate of naturalization. The information re- 
quested, as a matter of routine use, will be furnished to the clerk of the naturalization court where your 
petition for naturalization will be filed in order to place the information on a certificate of naturalization 
in the event you are admitted to United States citizenship. As a routine use all or any part of the informa- 
tion may be disclosed to a court, and to other federal, state, local or foreign law enforcement or regulatory 
agencies, Department of Defense, including any component thereof, the Selective Service System, the 
Department of State, the Department of the Treasury, the Department of Transportation, Central Intelli- 
gence Agency, Interpol and individuals and organizations in the processing of your application or petition 
for naturalization or during the course of investigation to elicit further information required by the Immi- 
gration and Naturalization Service to carry out its function. Information requested which indicates a viola- 
tion or potential violation of law, whether civil, criminal or regulatory in nature, may be referred, as a 
routine use, to the appropriate agency, whether federal, state, local or foreign, charged with the responsi- 
bility of investigating, enforcing or prosecuting such violations. Failure to provide any or all of the re- 
quested information will prevent the issuance of a certificate of naturalization. 



PERSONAL DESCRIPTION FORM 
(Type or print) 

Date of birth ; place of birth ; sex ; complexion 

color of eyes ; color of hair 



height feet inches; weight pounds; visible distinctive marks 

. ; marital status 



country of nationality . 



(If change of name requested) change to: 



ALWAYS GIVE YOUR ALIEN REGISTRATION NUMBER WHEN COMMUNICATING WITH THIS SERVICE 

* U.S. GOVERNMENT PRINTING OFFICE: 1984 -431-919/6251 
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'age 1 




FORM NO. 



M-6 



EDITION 



Rev. 8-1-84 



IMMIGRATION AND NATURALIZATION SERVICE REGIONAL AND DISTRICT AREAS 



SIZE 



8% x 11 



AM 2414 Ex. 1, P. 5, 2780.01; Detention Officer Hbk App. I 1-2 



USE 



INFORMATION CHART SHOWING REGIONAL AND DISTRICT AREAS AND LOCATIONS 



PRIOR EDITION MAY NOT BE USED 
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OTHER OFFICES FROM WH1 
17 Agana, GU 96910 

(AGA) U.S. Immigration and 
Naturalization Service 
801 Pacific News Building 

238 O'Hara Street 
7 Albany, NY 12207 

(ALB) Room 220 
U.S. Post Office & Courthouse 

445 Broadway 
28 Charlotte. NC 28205 

<CLT) 111) Hawthorne Lane 


Federal Building 

Government Center 
7 Buffalo, NY 14202 

(BUF) 6R Court Street 
9 Chicago, IL 60604 

(CHI) Dirksen Federal Office Building 
219 South Dearborn Street 


Room 1408 
5 Baltimore, MD 2 1201 

(BAL) E. A. Garmatz Federal Building 

101 West Lombard Street 
2 Boston, MA 02203 

(BOS) John FifzgeraW Kennedy 
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167 North Main Street 
Merrillville, IN 464 TO . 

51 West 80th P)ace { 
Georgetown Plaza 


300 Las Vegas Boulevard 
Memphis.TN 38103 

814 Federal Office Buildi 


Las Vegas, NV89IOI 
Federal Building 
U.S. Courthouse 


Cincinnati, OH 45201 
U.S. Post Office and Coi 
100 East 5th Street 
P.O. Box 537 


3RMATION CONCERNI 


Houston, TX 77004 

2627 Caroline Street 
Kansas City, MO 64106 

Suite 1 100 
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Salt Lake City, UT 84101 

230 West 400 South Street 
Spokane. WA 99201 

691 U.S. Courthouse Builc 


St. Louis, MO 63 101 
2 10 North Tucker Boulevj 
Room 100 


St. Albans. VT 05478 
Federal Building 
P.O. Box 328 
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Suite 150 
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OBTAINED 


Rome, Italy 
U.S. Immigration and 
Naturalization Service 
c/o American Embassy 
APO New York, NY 097' 
(NOT FOR MAIL) 
Street Address 
Via V. Veneto 1 19 


Mexico City, Mexico 
District Director 
U.S. Immigration and 
Naturalization Service 
c/o American Embassy 
Aparato Postal 88 BIS 
Mexico 5. D.F., Mexico 


1 Bangkok, Thailand 
1 District Director 
U. S. Immigration and 
Naturalization Service 
C/O American Embassy 
APO San Francisco. CA 
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U. S. Department of Justice 

Immigration and Naturalization Service 



PRICE LIST - I&NS Forms and Publications 



The following Immigration and Naturalization Service forms and publications are for sale by the Superintendent of Documents, 
U. S. Government Printing Office, Washington, DC 20401. For ordering information, telephone: (202) 783-3238. (Prices are 
subject to change without notice.) See M-132 for availability of citizenship text material. 

FORMS TITLES AND STOCK NUMBERS 'PRICE PER 

100 COPIES 

G-28 Notice of Entry of Appearance as Attorney or Representative (S/N 027-002-00218-1) S 6.50 

G-325A Biographic Information (S/N 027-002-00277-6) 13.00 

G-641 Application for Verification oflnformation from INS Records (S/N 027-002-00293-8) II. 00 

I-20AB Certificate of Eligibility for Nonimmigrant "F-l " Student Status (S/N 027-002-00285-7) 15.00 

I-20ID Student Identification Card (S/N 027-002-00305-5) 4.75 

I-20-MN Certificate of Eligibility for Nonimmigrant "M-l" Student Status (S/N 027-002-00286-5) 13.00 

1-90 Application by a Lawful Permanent Resident for an Alien Registration Receipt Card, 

Form 1-551 (S/N 027-002-00301-2) 7.00 

1-92 Aircraft Vessel Report (S/N 027-002-00 124-9) 5.00 

1-94 (English) - Arrival/ Departure Record (S/ N 027-002-0028 1-4) 1 5.00 

1-94 (Spanish) - Arrival/ Departure Record (S/ N 027-002-00280-6) 1 5.00 

I-95-AB Crewman's Landing Permit (S/N 027-002-00081-1) 11.50 

1-129-B Petition to Classify Nonimmigrant as Temporary Worker or Trainee (S/N 027-002-00300-4) 9.00 

I-129-F Petition to Classify Status of Alien Fiance or Fiancee for Issuance of Nonimmigrant Visa 

(S/N 027-002-00290-3) 

1-130 Petition to Classify Status of Alien Relative for Issuance of Immigrant Visa (S/N 027-002-00288-1) 

I-I3I Application for Permit to Re-Enter the United States (S/N 027-002-002-00289-0) 

M34 Affidavit of Support (S/N 027-002-00303-9) 

1-140 Petition to Classify Preference Status of Alien on Basis of Profession or Occupation 

(S/N027-002-00295^) 



9.00 
11.00 
13.00 

6.00 

11.00 



M-227 (Rev. 8-20-84)N 



FORM HO. 



M-227 



EDITION 

Rev. 8-20-84 



TITLE 



PRICE LIST - INS FORMS AND PUBLICATIONS 



8h x 11 



USE 



INFORMATIONAL HANDOUT 
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FORMS TITLES AND STOCK NUMBERS *PRICE PER 

100 COPIES 

1-408 Application to Pay Off or Discharge Alien Crewmen (S/N 027-002-00298-9) $ 10.00 

Ml 8 Passenger List -Crew List (S/N 027-002-00142-7) 7.00 

1-485 Application for Status as Permanent Resident (S/N 027-002-00294-6) 8.50 

1-506 Application for Change of Nonimmigrant Status (S/ N 027-002-00296-2) 1 1 .00 

1-526 Request for Determination that Prospective Immigrant is an Investor (S/N 027-002-00235-1) 9.50 

1-538 Application by Nonimmigrant Student for Extension of Stay, School Transfer, or Permission 

to Accept or Continue Employment (S/N 027-002-00297-1) 1 1.00 

1-539 Application to Extend Time of Temporary Stay (S/N 027-002-00299-7) 1 1 .00 

1-600 Petition to Classify Orphan as an Immediate Relative (S/N 027-002-00219-1) 9.00 

N-400 Application to File Petition for Naturalization (S/N 027-002-00291-1) 1 1.00 

N-402 Application to File Petition for Naturalization on Behalf of Child (S/N 027-002-00272-5) 1 3.00 

N-426 Request for Certification of Military or Naval Service (S/N 027-002-00192-3) 12.00 

N-600 Application for Certificate of Citizenship (S/N 027-002-00302-1) 14.00 



PUBLICATION 



There is a twenty five per cent (25%) quantity discount for the publications 
listed below when one hundred (100) or more copies are purchased. 

TITLE AND STOCK NUMBERS 



M-50 U.S. Immigration Laws and General Information (S/N 027-002-00287-3) 

M-73 A Practical Spanish Grammar for Border Patrol Officers (S/N 027-002-001 14-1) 

M-74 Gateway to Citizenship (S/N 027-002-00207-5) 

M-97 Documentary Requirements for Aliens in the U.S. (027-002-00263-6) 

M-210 Guide to Immigration Benefits (S/N 027-002-00267-9) 

M-242 INS Student School Regulations (S/N 027-002-00307-1) 



'PRICE PER COPY 

4.50 
7.00 
3.25 
2.25 
8.00 
1.75 



*Twenty five per cent (25%) additional charge for foreign mailing. 



